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Chapter 1. Creating your account
A. Introduction

1. Your website manager user account will be created by Kalaam Media staff. When your
account is created, you will receive an automated email from our system that will give
you access to your website.

2. Please check your spam folder if the email is not in your inbox.
B. Log in
1. Click on the first link contained in the email.
An administrator created an account for you at Wildfire 5 Help (Exemall D inbox x 5 @
Wildfire 5 Help <no-reply@internetpublishingservice.com> 4:30PM (4 minutes ago) > “
tome »
L}

A site administrator at Wildfire 5 Help has created an account for you You
may now log in by clicking this link or copying and pasting it into your
browser:

I https:/#/5.wildfirehelp.net/user/re st/ 11— - I

This link can only be used once to log in and will lead you to a page where
you can set your password

After setting your password, you will be able to log in at
https://5 wildfirehelp.net/user in the future using

username: TEE——-

password: Your password

— Wildfire 5 Help team

2. The link takes you directly to your website. Click the link to set a new password.

Set password

This is a one-time login for

I

Click on this button to log in to the

site and change your password.

This login can be used only once.

ﬁ
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3 Make sure that the username you received in your email (and which appears in the
dialog box above) is in the Username field. If you change your email address, please
inform your Digital Publishing Manager. Choose a password, keeping in mind the
following recommendations:

a) Make it at least 12 characters (recommended 20 characters).
b) Use a combination of several words.
C) Add lowercase letters, uppercase letters, numbers, and punctuation.

Username * | I — 3|

Several special characters are allowed, including space, period (.), hyphen (-), apostrophe ('), underscore (_), and the @ sign.

Email address * | I

The email address is not made public. It will only be used if you need to be contacted about your account or for opted-in notifications.

PasSWOrd |ssessssssessscnses n Confirm password | sssssssssssssssans n

Passwords match: Yes
Password strength: Strong

To change the current user password, enter the new password in both fields.

Hide password

Real name |

The user's real first and last name.

4, Click the Save button.
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Chapter 2. Loggingin

A. Blank website
1. You may have been given a blank website on which to build your Wildfire website.
a) The website will have no content at all.
b) You will need to create every page and add all content for the website.
B. Template website
1. You may have been given a template website on which to build your Wildfire website.
a) The template website will have several starter pages with sample text, images,
and other website content.
b) You will want to change the website content to your own, and you will most
likely want to add pages and content to the template website.
C. Go to the website
1. Open your Internet browser (Wildfire works best with Chrome or Firefox).
2. If the website has not yet been launched, enter the provisional domain name provided

by your Digital Publishing Manager.

3. If the public domain name has been assigned to the website, enter the public domain
name.
D. Log in to the website
1. Click on the link to log in.

Template Website

Coming soon

A brand new Wildfire website

I To log in and start building this website, please click here.l
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2. The Log in screen opens.

Log in

Username *
[ J

Password *

Hide password
O Keep me logged in on this device

:Log in |
3. Enter the Username you were provided and the Password you selected.
E. Next steps
1. If you are working on a blank or template website, continue to Chapter 4: Initial Setup
Guide.
2. If you are continuing to work on an existing website, go to a later chapter, as
appropriate. See the Table of Contents (click here) for assistance in selecting the
chapter.
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Chapter 3. Initial Setup Guide

A. Introduction

1. The Initial Setup Guide configures some of the basic elements of your website. In some
cases, a Kalaam Media staff member will have already run the /nitial Setup Guide on
your behalf. In other cases, you will need to run it yourself. Either way, you may proceed
through the Initial Setup Guide, even if it’s been already done. You may return to it at
any time to change your configuration.

2. IMPORTANT: In a workshop, while all team members can participate in making
decisions, only one team member should work through these steps on the website.

3. Some of the steps in the Initial Setup Guide are required; others are optional and have a
button to Skip this step.
4, All choices made in the Initial Setup Guide can later be changed.
B. Begin the Initial Setup Guide
1. Click on the menu item Setup. You will return to the Welcome screen.

ﬂ A New Website

1 wm | Logout

Welcome to Wildfire

Follow these steps to get your website looking the way you want it.

2. Click on the Start button to begin the Initial Setup Guide. If it has already been run for
your website, you will not see a Start button, but rather a drop-down arrow labeled
Details. Click that and select any items you want to reconfigure.

C. Add Navigation Languages

Add languages
[ ]

Welcome to Wildfire: Step 1 of 9

These are the languages currently available on this website. To add additional languages, use the options below.

Language Code Operations

English (defoulty en

@ Select language name from list

O Add a new language

- Select - v

Add this language

L " Y
\\_Sklplmsstap/.
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1. You can review an explanation of Publication and Navigation Languages in Unit 01,
Chapter 4, Section B.

2. Each Wildfire website is created with English as a Navigation Language. If you will not be
using English on your website, ask your Digital Publishing Manager for help.

3. Add a language already in Wildfire.
a) Select the radio button Select language name from list.
b) Click on the drop-down menu and scroll through the list of languages already in

the Wildfire system. If your language is not listed, go to Step 4 below.

(Note that languages are listed in alphabetical order by their native names. For example, German is
listed as Deutsch, and Spanish is listed as Espafiol.)

Add languages

Welcome to Wildfire: Step 1 of

These are the languaggg#fUrrently available on this website. To add additional languages, use the options below.

Language Code Operations

® Select language name from list

O Add a new language

Afrikaans (Afrikaans)

Asturianu (Asturian)

Azerbaycanca (Aze el ((skip this step )
Bahasa Indonesia (Indonesian)

Basa Java (Javanese)

Bosanski (Bosnian)

Catala (Catalan)

Cymraeg (Welsh)

Dansk (Danish)
Deutsch (German) n
Eesti (Estonian)

c) Select your desired language, then click on the Add this language button at the
bottom of the screen.

d) It may take a few minutes for the system to import interface translations, and
then you will be returned to the Add languages screen.

A confirmation message appears at the top, and you will now see the new Navigation Language listed on
the language chart.
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+ One translation file imported. 7217 translations were added, 0 translations were updated and 0 translations were removed.

No configuration objects have been updated

Add languages
Weicome to Wildfire: Step 1 of 9

These are the languages currently available on this website. To add additional languages, use the options below.

Language Code Operations

English (defoury  en

Spanish (Espafiol) es  ((Delete )

® Select language name from list
O Add a new language

- Select A

Skip this step

Note that the number of translations may be different for the language(s) that
you add.

4, Add a language not currently in Wildfire.

a)
b)

c)

d)

Select the radio button Add a new language.
Fill in the 3-letter language code.

Write what this language is called in the language itself, using the script in which
the language is written.

Select if the language is written left-to-right or right-to-left.

e) Click on the Add this language button.
Add languages
Welcome to Wildfire: Step 1 of 9
These are the languages currently available on this website. To add additional languages, use the options below.
Language Code Operations @_
English (defaufe) en
Spanish (Espafiol) e,
(o] anguage name from list
@ Add a new language
Language code (Ethnologue, ISO 639-3, etc) * : ,b,
How do you write the name of this in this using this 'S oWn script? * : C
Language is written * |» left to right (LTR) » ¥ \
d
(Skip this Ittp) m
5. To add additional languages, repeat the appropriate steps above.
6. If you find that you have added the wrong language by mistake, you will be able to

delete it on the next screen.

7. When finished, click on the Continue button at the bottom right.
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D. Set default language

1. A chart appears listing all the Navigation Languages for your website.

Set default language

Welcome to Wildfire: Step 2 of 9

Now select which language should be the default language (the language in which you will build the website)

Language Code Default Operations
English en ® @;
Spanish (Espafiol) es O edic @
(swip this step )
a) In the column labeled Default, select the Navigation Language that you want to

work in to build the website. This may or may not be your Publication Language.

b) IMPORTANT: Choose the language you are most comfortable using to build the
website. All the pages in the other Navigation Languages will be translations of
this one. You can still set one of the other languages to be the first one that
website visitors see when they go to your website. Ask your Digital Publishing
Manager if you need help with this.

2. If you added the wrong language by mistake in the previous step, remove it here by
clicking on the drop-down list Edit on the appropriate row of the chart, then selecting
Delete.
3, If you need to return to the screen Add languages, use your browser’s Back button.
4, Click on the Save and continue button at the bottom right.
E. Enable and disable languages
1. A chart appears listing all the Navigation Languages for your website.

Enable and disable languages
Welcome to Wildfire: Step 3 of 9

Now select which languages should be visible to visitors. Disabling a language does not delete it from the website

Language Code Enabled Operations

- e
English en ﬂ/

Spanish (Espafiol) es Edit °
lCSkiptmss!:p:I
2. In the column titled Enabled, click on the checkbox to disable a language (if already

checked) or enable a language (if not checked).

a) The Default language (selected in the previous step) is grayed out and cannot
be disabled.
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3 Click on the Save and continue button at the bottom right.
F. Sort languages

1. Another chart appears, allowing you to change the order of the Navigation Languages.
This determines the position of the languages on certain working screens and in the
language switcher buttons on the website.

Sort languages

Welcome to Wildfire: Step 4 of 9

Set the order that languages should be shown on the website and in the website builder.

« English en

"
p;n sh (Espafiol) es

P T
(_skip this step ) Save and continue

2. To change the position of a language on the chart:
a) Move the mouse cursor over the four-pointed arrow to the left of that language
name.
b) Click and hold, then move the cursor up or down to the desired position.
) Release the click. A message appears, prompting you to save your changes.
3. When you have made all the desired changes in language order, click on the Save and

continue button at the bottom right.

G. Choose a theme
1. There are currently four choices on the Theme screen.
a) Stone — The horizontal menu remains fixed at the top of the screen when

scrolling up and down website pages.

b) Surf— A condensed horizontal menu remains fixed at the top of the screen.
Website logo is not supported. Log-in link moves to the website footer section.

c) Tide — The menu hides when you scroll down a website page and returns when
you scroll back to the top.

d) Tower — A sidebar (vertical) menu pops out on the left when you click on the
“hamburger” icon at the top left of the screen. Log-in link and search field are
also in the pop-out.
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Theme
e}

Welcome to Wildfire: Step 5 of 9

Stone

A modern responsive theme, Pages fill the whole window. No
banner or background images are supported. Main menu
stays fixed at top when scrolling up and down page.

Lorem ipsum Solor sit
met Consectetur Selected theme
Adipisicing elit Veniam

Quisquam

Surf
This is a responsive full width theme, with condensed
horizontal menubar. Login link is placed in the footer section.
Slor <! The header region stays fixed at the top when the page is
i onsectetur . scrolled up or down. There is no logo option but sitename is
Adipisicing elit Veniam - supported

2. Leave the default setting (Stone) or click on the blue Select and Continue button next to
another theme to select it instead.

3. Click on the Continue button at the bottom right if you are not choosing a different
theme.
H. Choose a color scheme
1. Each theme has a default color scheme, as shown in the preview image on this screen.

You may change the color scheme by selecting from the options.

(You may Skip this step by clicking on the button at the bottom right and come back to
it later.)

Color

Welcome to Wildfire: Step 6 of 9

Choose colors v Default
blde Preview
green
vivid green

orange Your Site Title  Yoursite slogan English ¥

deep ocean

forest
Welcome Menu Item 1 Page1 Q% username  Logout

chocolate

emerald
grey

pink Welcome

red Sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam,

black quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Maecenas id porttitor Ut enim ad minim veniam,
quis nostr udfelis.

background background 2 backoround 3 backgrounas 3
|
a) Click on the drop-down list.
b) Click on a color scheme. The preview image changes.
2. After making your selection, click on the Save and continue button at the bottom right.
3. NOTE: Each color scheme follows a theme. If you change your theme, double-check that

your preferred color scheme is selected.
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l. Upload distinct fonts

1. You may require a specific (distinct) font for your language to display correctly on the
website.

(You may Skip this step by clicking on the button at the bottom right and come back to
it later.)

2. Click on the Choose file or Browse... button.

Upload distinct fonts

Weicome to Wildfire: Step 7 of 9
Here are fonts you may use r website. If you need a different font, upload it here.

Font Style  Weight Type Preview Operations

Upload font
No file chosen Abyssinica normal normal  woff AaGg
Select a font file on your computer to upload.  Akatab normal normal woff AaGg
Allowed types: otf ttf woff. Akatab normal bold woff  AaGg
Alkalami normal normal woff AaGg
3. A new window opens which allows you to search for the font file on your computer.
O < o E [ Fonts = Q, Search
Name ~  Date Modified Size
[ comesinhandy.ttf A Mar 4, 2007, 2:26 AM 25 KB
encodings.dir ] Now 23, 2012, 10:25 AM 4 KB
| fonts.dir MNow 23, 2012, 10:25 AM 199 bytes
fonts.list MNav 23, 2012, 10:25 AM 85 bytes
| fonts.scale Now 23, 2012, 10:25 AM 199 bytes
& LateefRegOT-HazKasLow.ttf Jun 21, 2013, 8:38 AM 247 KB
@ OLDEMNGL.ITF May 11, 2004, 5:33 PM 93 KB
& PARCHM.TTF Oct 15, 1999, 5:56 PM 151 KB
& parchment.ttf Oct 6, 2001, 9:01 PM 146 KB

" | Hide extension Cancel

a) Select the desired file (allowed file types are .otf, .ttf and .woff).
b) Click on the Open button. The filename will replace the Choose file or Browse...
button.
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Upload distinct fonts

Welcome to Wildfire: Step 7 of 9

Here are fonts you may use on your website. If you need a different font, upload it here.

Upload font Font Style Weight Type Preview Operations
) comesinhandy.ttf  ( Remove ) Abyssinica normal normal  woff  AaGg
Selecta font file on your computer toupload | Akatab normal normal woff AaGg
Allowed types: otf ttf woff. Akatab normal bold  woff AaGg
II\/@> Alkalami normal normal  woff AaGg
c) Click on the Upload button. Your font will now be listed in the chart, and you

will see a sample of it in the column labeled Preview.
4, Click on the Continue button at the bottom right.

Assign fonts

Assign fonts

Welcome to Wildfire: Step 8 of 9

Preview

Preview text AaGg

Text category Font Enlargefont Preview Operations

Standard text AaGg
Headers AaGg
D
¥ Available fonts
Font Style  Weight Type Preview Operations
Abyssinica normal normal  weff AaGg Assignto.. W
1. The default Wildfire font is called “Noto”. You may change the font.
(You may Skip this step by clicking on the button at the bottom right and come back to
it later.)
2. You are allowed to select two font styles, one each for different elements of the
website.
a) Standard text: This is the “normal” text on web pages; it is the text in the

language selector buttons; it is the text in the footer section; it is the text in the
account and login/logout links; and it is the text used for the “breadcrumbs”.
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My account | Log out ‘Account!&llogin/logoutilinks English  Espafiol (
A7 New Website AN
®, »

Home Music Images \ Translator Support Website (PDF)  Achi Bible (Scripture App)  Location (Google map)

1

‘ |
Language selector I o

. buttons “

Home » Home P\a_ggtext-
Home

This is the first page website visitors see.

b) Header: This is the text for page titles; it is the text for the website title in the
banner; and it is the text in the “Heading” category of the text editor.

My account ‘ Log out English Espafiol ‘
#% New Website
) I O

Home Music Images v Translator Support Website (PDF)  Achi Bible (Scripture App)  Location (Google map)

Home » Home / "‘@gf}\.—d
Home

This is the first page website visitors see.

3. Many font choices are listed in the chart Available fonts, including any distinct fonts that
you uploaded on the previous screen.

4, Review the font options and make your selection for Standard Text.
a) Scroll through the list of fonts shown in the chart Available fonts to find the one
you want.
b) Click on the drop-down menu Assign to... in the column Operations to assign this
font.
c) Select Standard text.
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Assign fonts
. |

Welcome to Wildfire: Step 8 of 9

Preview

Preview text AaGg

Text category Font Enlarge font Preview Operations

Standard text AaGg
Headers AaGg

¥ Available fonts

Font Style Weight Type Preview Operations
Abyssinica normal normal woff AaGg Assignto.. ¥
Akatab normal normal woff AaGg [ v Assign to... '
Akatab normal bold woff  AaGg { Stapdlard st X
Headers
Alkalami normal normal woff AaGg
d) To save your choice and stay on this screen, click on the Save button at the

bottom left of the Assign fonts screen. This allows you to try different fonts
before moving off this screen.

e) Repeat step 3 to select a font for Headers. You may choose the same font for
both Standard text and Headers, or you may choose different fonts for each.

5. Your font choices appear in the preview chart at the top of the screen.

Assign fonts
|

Welcome to Wildfire: Step 8 of 9

Preview

Preview text |AaGg

Text category Font Enlarge font Preview Operations

Standard text ~ Akatab Normal O AaGg

Headers Akatab Bold 0 AaGg
—
 save J

6. Your language may need a distinct font to display text properly on your website. If so,
you uploaded a distinct font in the previous step of the Initial Setup Guide. Now let’s
make sure text is displaying properly in that font.

a) Near the top of the Font screen, in the section titled Preview, there is a field
titled Preview text.

b) The default Preview text is AaGg. This is repeated next to each font in both the
Preview section and the larger font chart below.

) The letters AaGg most likely will not adequately display the features of the
distinct font that you have uploaded and selected for your website.
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d) Type a longer text in the Preview text field, being sure to include characters that
use the full features of your distinct font.

Assign fonts

Welcome to Wildfire: Step 8 of 9

Write more text here...

Preview

Preview text Write more text here

Text category Font Enlarge font Preview Operations

Standard text ~ Akatab Normal O Write more text here
Headers Akatab Bold ] Write more text here

@ ...and watch it:appear here

¥ Available fonts

Style Weight Type Preview Operations
Abyssinica normal normal woff Write more text here Assignto.. ¥
Akatab normal normal woff Write more text here Assign to... ¥
e) The font charts will immediately show each font using the new preview text.

If you decide that you prefer the default theme font, simply click on the Clear button in
the font preview chart.

If you make any changes in the Preview section, click on the Save button at bottom left.

When you have completed your font selections, click on the Save and continue button
at the bottom right.

Create a website name and slogan

1. Enter a website name (title) in each of the Navigation Languages.
This may be the domain name for your website, or it may be another name of your
choice.
(You may Skip this step by clicking on the button at the bottom left and come back to it
later.)
Website name
.}
Welcome to Wildfire: Step 9 of 9
Show website name at the top of website pages
O Show website slogan at the top of website pages
Website name * A New Website Nuevo Sitio Web
Website slogan
(s this step )
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a) Leave the box checked next to Show website name at the top of website pages.

b) Type the website name in the appropriate field for each Navigation Language.

The website name should mean the same thing in all the Navigation Languages,
translating the words as needed.

2. You may also display a website slogan. This is a short phrase that appears beneath the
website name and tells visitors more about your website. The slogan is optional.

Website name

Weicome to Wildfire: Step 9 of 9

Show website name at the top of website pages

Show website slogan at the top of website pages

English Spanish
Website name * A New Website Nuelo Sitic Web
Website slogan for a new world para un nuevo mundo
(Supwissiep)
a) Check the box next to Show website slogan at the top of website pages.
b) Type the slogan in the appropriate field for each Navigation Language.

The website slogan should mean the same thing in all the Navigation Languages,
translating the words as needed.

3. Click on the Save and continue button at the bottom right.
L. End of Initial Setup Guide
1. You have now completed (or chosen to skip) the steps in the Wildfire Initial Setup Guide.

@ Viewwebsite F Setup 4 Workwithpages  (5) Workwithmedia  * Style your website @ Website languages ) Help

Initislsetup  Copyright  Guestkey

(¢

§ 2 wm | Log out
New Website I
§ -

TD s

¥ Your settings have been saved.

You have finished initial setup.

Welcome to Wildfire

fou have finished the initial setup of your website. Click any of the headings to go back and revise them, or click the button below to proceed to create content.

2. You have three choices at this point.

a) You may go back through the entire Initial Setup Guide by clicking on the button
Start again from the beginning. (This is rarely needed.)

b) You may move on to create website content by clicking on the button Save and
go to Work with pages at the bottom right. (Normal option)
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Welcome to Wildfire

You have finished the initial setup of your website. Click any of the headings ta go back and revise them, or click the button below to proceed to create content.

¥ Details
Progress so far through this guide ((start again from the beginning )
Add languages Completed
Set default language Completed

Enable and disable languages Completed

Sort languages Completed

Theme Completed

Color Completed

Upload distinct fonts Completed

Assign fonts Completed

Website name Completed

-

) You may go back to a specific step of the Initial Setup Guide by clicking on the

title of that step written in blue text.

(If you skipped a step while using the guide, the chart will show “Skipped”
instead of “Completed”.)

3. After clicking on the button Save and go to Work with pages, you will arrive at the
website Overview screen.

a) If you started with a template website, the Overview screen will already show
several pages on the website.
I A The home page (Home) has not been translated into French.
Overview
“ Filter list
& | O Home # ra B | L]
% | O Bible ® W O Bible o
& | [J - New Testament Audio - Spanish rae N *
# | (O - New Testament - Achi of Guatemala e B | L J]
# | O watch @ % O watch o i
£ [0 - Jesus Film - Duri of Indonesia V4 7l i+
# (O - Lumo Film - Spanish V4 i L
(1) If you added a new Navigation Language in the Initial Setup Guide, you

will see a column for that language with no page titles listed.
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b) If you started with a blank website, the Overview screen will not yet show any
pages.

»

@ viewwebsite & Setup # Workwithpages () Workwithmedia 4* Style your website (@ Website languages @ Help

Initialsetup  Copyright  Scripturereference  Guestkey — Website status

d A New Website 2 wm | Logout

for a new world

@ Espafiol

Overview

Add new page Show advanced actions

There are no menu items yet.

Items per page |25 ¥,

(1) You will see that the topmost, black bar now has various menu items;
that is the Wildfire Menu. We will learn about that in Chapter 4.
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Chapter 4. The Wildfire Menu

A. Introduction

1. Let’s look more closely at the two-row Wildfire Menu. This is the top-most menu of
system functions.

O Viewwebsite & Setup  # Workwithpages (©) Workwith media  4* Styleyour website @ Websitelanguages @ Help

Initial setup  Copyright  Scripturereference  Guestkey ~ Website status

2. We will start at the left and proceed to the right, one function at a time.

B. View website

Any time you wish to see how the website looks to the public, click on menu item View website.

O Viewwebsite | F setup ¢ Workwithpages (F) Workwithmedia  4* Style your website (@ Website languages @ Help

1. Note: This menu item does not appear if you are already seeing the website in View
mode.

2. A preview of the website appears with the page showing that was last viewed.

3, You may navigate around the website in this preview mode.

4, From the preview screen, you may return to any part of the Wildfire system via the

Wildfire Menu.

C. Setup
Click on menu item Setup to enter background data and make basic choices about the website.

There are five sub-menu items.

1. Initial setup — This returns you to the Initial Setup Guide (see Chapter 3).
@ Viewwebsite | ¥ Setup | # Workwithpages () Workwithmedia 4* Styleyour website @ Websitelanguages @ Help
Initial setup Copyright Scripture reference Guest key Website status
b Lo S
[Cengiisn J100
Welcome to Wildfire
You have finished the initial setup of your website. Click any of the headings to go back and revise them, or click the button below to proceed to create content.
¥ Details
Progress so far through this guide (start again from the beginning )
Add languages Completed
Set default language Completed
2. Copyright — Enter various details about the ownership of the website and its contents.
These details will be displayed to the public on the Contact page.
It is necessary to fill in this information prior to launching the website.
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@ viewwebsite | B Setup | #° Workwithpages (5) Workwith media  4* Style yourwebsite @ Website languages

Initial setup Copyright Seripture reference Guest key Website status

New Website
¢ ‘ for a new world

2 wm | Log out

Copyright
Copyright and contact information English Spanish
Website sponsor * Sponsar organization name Sponsor organization name
Website address (domain name) of sponsor | www.example.com www.example.com
Contact email address contact@example.com contact@example.com
Copyright holder Copyright holder name Copyright holder name
a) Website sponsor (required) — Enter the name of the sponsoring organization or

sponsoring person.

This is not Kalaam Media. If you are not sure who your sponsoring organization is, ask your Digital
Publishing Manager or workshop facilitator for help.

b)

c)

d)

f)

g)

Website address (domain name) of sponsor — The website sponsor may have
another website of their own. If so, that domain name can go here.

Contact email address — This could be an email address for the sponsoring
organization or an email address for the Website Manager. The email address
could be your own or one supplied by Kalaam Media related to the website
domain name. (For information about an email address supplied by Kalaam
Media, ask your Digital Publishing Manager.)

Copyright holder — This gives the name of the copyright holder for most of the
materials on the website.

Message translation — Translate each of the short phrases into the Navigation
Languages of the website, following the instructions on the screen.

Other information — Enter information about media items on the website whose
copyright is owned by others not covered by previous statements.

(1) It is very important to properly acknowledge the copyright holder
(owner) of all materials published on a website.

(2) Write this information in each Navigation Language by clicking on the
language selector links at the left.

Click on the Save button at the bottom left of the screen.
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3 Scripture reference

# Workwith pages  (5) Workwith media  4* Styleyourwebsite @ Website languages @ Help

£F setup

@ View website

Initial setup  Copyright Guestkey ~ Website status

New Website
wm | Log out
(’ for a new world = ‘ g

CD o
.
Scripture reference
¥ Old Testament ¥ New Testament
oD

Name Chapters Name Chapters

+ Genesis 50 + Matthew 28

4 Exodus 40 + Mark 16

Information only — no action is needed on this screen.

4, Guest key

You may issue temporary access to a guest to preview your website before it is publicly
launched — for example, to allow your director to audit the website or to allow a
copyright holder to see how his material is presented on the website.

a) Open in preview mode the web page where you want the guest to first see the
website.
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b) Click on the link Guest preview at the lower right of the preview screen.

A

New Website

for a new world

wm | Log out

" .

R e

Welcome to our website! Here you will find many exciting and attractive features of a typical website. Be sure to explore all pages oWghe website to find a Scripture audio player, Online

ipture App, the Je: il other videos to watch imnaae gallen aod o8 aasaay. Enig

[ SN =

Keyboard shortcuts: | Map datdNg@21 Google | Ters of Use | Report a map error

c) A pop-up window opens, showing a highlighted URL.

Guest preview x

https://50-alpha-7-mark.qa.kestyl.com/en/home?key=io8cmyJUftikDB53kmw2IDrPfk]

Press CTRL-C to copy this link

The key in this link will allow access only to published pages.

d) Press CTRL-C on your keyboard to copy the URL.

e) Click on the X at the upper right to close the pop-up window.

f) Write an email to the guest to invite him or her to preview the website.

g) In the body of the email, press CTRL-V to paste the URL that you copied above.

The URL will allow the guest to preview the website without having to log in, as
long as the current Guest key is unchanged.

h) The Guest key may be changed via the Wildfire menu.

This allows you to deactivate previously sent Guest keys.
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(1) On the Wildfire menu, click on menu item Setup, then click on sub-menu
item Guest key.

@ vViewwebsite | £ Setup | #° Workwithpages () Workwithmedia 5* Styleyour websitt @ Website languages @ Help

Inital setwp  Copyright Scripture reference Website status

New Website
Le t
(¢} for a new world 1 wm | Logou

D
Guest key
¥ Current key

dUriVEpxxIMTCKY)CIc6PyijjyKajdre

¥ settings

When the guest key is active, show:

@ Published pages only
) Published and draft pages

(2) Click on the button Generate new key.

When this is done, any Guest preview invitations that were previously
issued will no longer work.

(3) Select whether you want the guest(s) to see only published pages or
both published and draft pages.

(4) Click on the Save button at the bottom left.

5. Website status

@ viewwebsite |IF Setup | #° Workwithpages (B) Workwith media  ,* Styleyourwebsite & Website languages @ Help

Initial setup Copyright Scripture reference Guestkey || Website status

h New Website 2 wm | Log out
( for a new world

D &
Website Status

Website ID code mjf

Website name « New Website (nglish) (ear)
= Sitio Nuevo (spanish)

Install profile wildfire - Scripture enabled

Platform @platform_wildfire510rc1

Languages « English (Default language) :@
« Spanish

URL

Website created 13 Dec 2021

Website publicly launched Not yet launched

a) This screen gives you the “vital statistics” of the website at a single location,

along with several short-cut links to other parts of the Wildfire admin interface.
D. Work with pages

Click on menu item Work with pages to edit existing website pages, add new pages, and to
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change the website menu.

@ Viewwebsite ¥ Setup | ¢ Workwithpages | (®) Workwithmedia 4 Styleyourwebsite (@ Websitelanguages @ Help

Overview Arrange menu links Add page

There are three sub-menu items.

1. Overview — See Chapter 8
2. Arrange menu links — See Chapter 8, Section C

3, Add page — See Chapter 6

E. Work with media
Click on menu item Work with media to upload files and prepare them for use on the website.

There are three sub-menu items.

1. Media library — Lists all files that have been uploaded for use on your website
a) Media refers to all files uploaded to the website for publication or use on a
page:
(1) Content for listening (audio files)

(2) Content for watching (video files)
(3) Content for reading (in any format)
(4) Images (photos and other graphics)
(5) Apps

(6) Other file types

Q@ Viewwebsite L& Setup 4 Workwith pages |(5) Workwithmedia | ,* Styleyourwebsite @ Website languages @ Help

mﬂ' brary | Addmediaitem  Encoding queue

New Website

(’ for a new world 1 wm \ Log out

Home » Manage » Work with media » Media library CD o

Media

P Filter

LECILRLEEERLTLIER A Apply to selected items

Thumbnail Media name Created Updated »  File name Operations
For the Sake of the Call Auio  °9/2212021 O9VBI2021- por e soke of the Call (crop).mp3 o @
’Qﬂ Time is Tickin Away Audio “:[f:c“ f:fj/z““ " Time is Tickin Away.mp3 i;i % eae @
0 1ot 20 — )
el Unwritten Audio  PZI2021OOIBBORNpritten 3 mps s e @
b) If you are just creating your website for the first time, you will either have no

items in the Media Library, or you will have sample items that most likely should
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not be left on your website when ready to launch.

) We will give full instructions about the Media Library in Chapter 5.
F. Style your website

Click on menu item Style your website to select or change various appearance elements of the
website.

There are eight sub-menu items.

Many of these sub-menu items are dealt with in detail in the Initial Setup Guide in Chapter 3, as
noted below.

1. Select a theme — See Chapter 3, Section F.

2. Color — See Chapter 3, Section G.
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3 Website logo - This is on the lower section of the Theme settings screen, below the Color
section.

View website Setu #" Work with pages Work with media Style your website @ Website languages Hel,
p pagt #" Styley @ guag: P

Select a theme Color Website logo Shortcut icon Website name & slogan Breadcrumbs Font Social media PWA

Welcome

Sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud ex
ercitation ullamco laboris nisi ut aliquip ex ea commoda consequat. Maecenas id porttitor Ut enim ad minim veniam, quis nostr udfelis.

Content background 1 Content background 2 Content background 3 Content background 4
Maecenas id porttitor Ut Maecenas id porttitor Ut Maecenas id porttitor Ut Maecenas id porttitor Ut
enim ad minim veniam, quis enim ad minim veniam, quis enim ad minim veniam, quis enim ad minim veniam, quis
nostrudfelis. Laboris nisi ut nostrudfelis. Laboris nisi ut nostrudfelis, Laboris nisi ut nostrudfelis. Laboris nisi ut
aliquip ex ea. aliquip ex ea. aliquip ex ea aliquip ex ea.

fYin® O«

¥ Logoimage

@ Use the lage supplied by the theme

a) The website logo appears in the banner section of the website.

‘ . wm | Log out
New Website

for a new world

Home

T

b) Please uncheck the box next to Use the logo supplied by the theme, as this is a
sample logo.

) You may supply a different logo by unchecking the box.

(1) Choose a logo image already uploaded to the website or upload a new
logo image.
(2) The logo image should measure approximately 120 pixels wide X 70

pixels high.

(3) Accepted file types: .jpg, .jpeg, .png

d) To not display a logo at all, uncheck the box but do not select a new image.
e) Click on the Save configuration button at the bottom left of the screen.
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4, Favicon - This is on the lower section of the Theme settings screen, below the Color and
Logo image sections.

@ Viewwebsite ¥ Setup ' Workwithpages (%) Workwithmedia | 4 Styleyourwebsite | @ Website languages @ Help

Selectatheme  Color  Websitelogo Websitename &slogan | Breadcrumbs  Font | Socialmedia  PWA
Welcome

Sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud ex-
ercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Maecenas id porttitor Ut enim ad minim veniam, quis nostr udfelis.

Content background 1 Content background 2 Content background 3 Content background 4

Maecenas id porttitor Ut Maecenas id porttitor Ut Maecenas id porttitor Ut Maecenas id porttitor Ut

‘enim ad minim veniam, quis ‘enim ad minim veniam, quis enim ad minim veniam, quis enim ad minim veniam, quis

nostrudfelis. Laboris nisi ut nostrudfelis. Laboris nisi ut nostrudfelis. Laboris nisi ut nostrudfelis. Laboris nisi ut

aliquip ex ea. aliquip ex ea. aliquip ex ea. aliquip ex ea.
casienel | i L

V Logo image

@ Use the logo supplied by the theme

V Ffavicon

Your shortcut icon, or favicon, is displayed in the address bar and bookmarks of most browsers.

Use the favicon supplied by the theme n
|
a) The favicon appears on a browser tab.

W 211IRD W Banking MW Travel - air W Travel -land #W Computer W Fun MW Shopping W Florida ™ Radio & Music ™ Kalaam W News -Nmn:--lﬂ\’ﬂ' M Musical Instrumints

@ Viewwebsite  Lf Setup " Workwithpages (5) Workwithmedia 4 Styleyourwebsite (@ Website languages @ Help

b) Please uncheck the box next to Use the favicon supplied by the theme, as this is
a sample image.

) You may supply a different favicon by unchecking the box.
(1) Choose an image already uploaded to the website or upload a new
image.

(2) The image should measure 32 pixels wide X 32 pixels high.

(3) Accepted file types: .ico, .png

d) To not display a favicon at all, uncheck the box but do not select a new image.
e) Click on the Save configuration button at the bottom left of the screen.
5. Website name & slogan — See Chapter 3, Section J.
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6. Breadcrumbs

@ Viewwebsite I} Setup 4 Workwithpages (3) Workwithmedia |g* Styleyourwebsite | @ Website languages @ Help

Select a theme Color Website logo Shortcut icon ‘Website name & slogan Breadcrumbs Font Social media PWA
ﬂ 2 wm | Log out
New Website g
for a new world
Home » Manage » Style your website » Breaderumbs D (espana
Breadcrumbs
Show breadcrumbs at the top of website pages
D
a) Check the box to show the website menu path (“breadcrumbs”) on each page
above the page title.
3
New Website (| Eog out
for a new world
IHcme-walth—JesusFllmvl)unoﬂndonesm l Breadcrumbs Ccngisn Y espanol
Jesus Film - Duri of Indonesia
b) Uncheck the box to hide the breadcrumbs.
c) Click on the Save button.
7. Font

a) For basic instructions about font selection, see Chapter 3, Sections H and |.

b) Font selection may be set as language-specific. This is helpful if one or more of
your Navigation Languages needs to be displayed in a distinct font, while others
do not.

) Scroll all the way to the bottom of the Font screen, then click on the link
Advanced settings.

(1) The screen section expands, and the default setting indicates that the
current font selection is language-neutral.
'V Advanced settings
@ Make font selection language-neutral
Make font selection language-specific
a
(2) To change this, click to select the option Make font selection language-
specific.
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(3) Click on the Save button.

d) The browser display jumps back to the top of the Font screen, where it now
shows an expanded Preview area with rows on the chart for Standard text and
Headers in each Navigation Language.

Font

Preview

Preview text |AaGg

Text category Font Enlarge font Preview Operations

English Standard text
English Headers
Spanish Standard text
Spanish Headers

e) To change a font, scroll down to the font selection chart.

(1) The drop-down list Assign to... on each row of the font chart now
includes a listing for Standard text and Headers in each Navigation
Language.

Font Style Weight Type Preview Operations
Abyssinica normal normal woff AaGg v Assign to...
English Standard text
English Headers
Akatab normal normal woff AaGg Spanish Standard text
Spanish Headers
Akatab normal bold woff  AaGg Assign to... v
Alkalami normal normal woff AaGg Assign to... v
(2) If desired, you may choose a different font for each type of text in each

Navigation Language.

(3) Each time you select a font, click on the Save button at the lower right.

This refreshes the font selection chart and allows you to assign the same
font to different languages, if you so desire.

8. Social media

Icons are displayed at the bottom of every page of your website for the social media
channels that you select.

There are two categories of social media icons: Share links and Follow links.

a) On the Wildfire menu, click on Style your website, then click on Social media.

(Note that when you hover over sub-menu item Social media, a drop-down list appears with two sub-
sub-menu items. These are the same options as those on the screen Social media. You may click on an
option on the drop-down list as a shortcut to either Share links or Follow links.)
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@ Viewwebsite It Setup  #' Workwithpages (3) Work with media

Select a theme Calor Website logo Shortcut icon

(¢)

New Website
for a new world

Home » Manage » Style your website » Social media

Social media

Share links
Edit the "Share" links on pages of your site.

Follow links
Edit the "Follow us" links in the footer of your site

@ Website languages

@ Help
Share links
Follow links

2 wm | Logout

G (el

b) Share links

When website visitors click on one of these icons, they are directed to their own account at that social
media channel, where they are given the opportunity to post a link to the page on your Kalaam Media

website that they have just been viewing.

Social media share links

W social media links

| Facebook

Twitter
LinkedIn
Messenger
Viber
WhatsApp
Pinterest
Telegram
VK
Tumblr
Reddit

Emai

¥ share image

@ Use website logo

Choose an image

Select the social media share links to display on each page.

The image to display when the website is shared on social media

(1) Click on the check boxes to select the social media icons that you wish

to display on your website.

(2) By default, your website logo image is displayed when a visitor shares

one of your pages on his or her social media page.

You may choose another image if you desire.

(a) In the boxed section of the screen titled Share image, select the
option Choose an image.

(b) Click on the Add media button.

(c) Choose the desired image either from the files on your
computer or the image files already uploaded to the website.
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(3) Click on the Save button at the bottom left of the screen.

(4) For each social media channel selected, a small icon is displayed under

the heading Share at the bottom of those pages you select (see Chapter
6, Section B).

Home

Welcome to our website! Here you will find examples of many exciting features of Wildfire 5.

) Follow links

When website visitors click on one of these icons, they are directed to your account, page, or profile at
that social media channel.

Social media follow links

Enter the links to your social media accounts below. These links will be displayed in the faoter of your site

Platform URL

4 Facebook

4 Instagram

4 Twitter

4 Pinterest

4 Youtube

4 Vimeo

4 LinkedIn

4 Whatsapp  hitps://api whatsapp.com/send?phone=

< Tumblir

4 VKontakte

4 E-Mail
Display "Follow us" text
]

(1) For each social media follow icon that you wish to display on your

website, fill in the appropriate URL to arrive at your account, page, or
profile at that channel.

Example: www.facebook.com/myfacebookpage

(2) Check (recommended) or uncheck the box at the bottom to display the
text Follow us above these icons.

(3) Click on the Save button at the bottom left of the screen.
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(4) For each social media channel selected, a small icon is displayed in the
footer section of your website (under the heading Follow us if you chose
this setting in step 2 above).

9. PWA

Visitors may download your website as a Progressive Web App (PWA) and view it offline
on their own computers.

On this screen, you may select certain features of the PWA file.

a) On the Wildfire menu, click on Style your website, then click on PWA.

O viewwebsite %F Setup ¢ Workwithpages (&) Work withmedia | * Styleyourwebsite | @ Website languages @ Help

Select a theme Color Website logo Shorteut icon Website name & slogan Breadcrumbs Font Social media m

Progressive Web App

Short name

This is used as the label when the site icon is added to a phone home screen.
If no short name is set, the site name will be used instead.

Icon

Icon || Choose File | No file chosen

This icon is used for the PWA icon and loading screen and must be 512 x 512 pixels in size.

Show the "Install app" button

Page Offline information

O AGlimpse of the Future (PDF)

Audio Playlist Playlist blocks will not work offline.

Faces of the World (Gallery)

Pages to cache oninstall O  Funny Videos Playlist blocks will not work offline
Funny Videos - Copy Playlist blocks will not work offline. u
Home
b) You may provide a short name for the PWA file in the website Navigation

Languages. (The default file name is the website name.)
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) PWA file icon:

(1) Leave the box checked to Use the website logo.
(2) Uncheck the box to select a different image from your computer.
d) Select whether to show the Install app button to the public.
e) Pages to cache on install: Check all pages that you want the visitor to be able to
download.
f) Click on the Save button at the bottom left of the screen.
G. Website languages

Click on menu item Website languages to add, edit, or delete Navigation Languages for the
website.

There are two sub-menu items.
1. Add/modify languages

a) Most of the actions on this screen are covered in Chapter 3, Sections C-E.

@ Viewwebsite ¥ Setup ¢ Workwith pages (®) Workwithmedia  4* Style your website | @ Website languages | @ Help

| Add/modify languages | Translate interface
: 1 wm | Log out
New Website
for a new world
Home » Manage » Website languages » Add/modify languages @ espafiol

Website languages

CETTD
4 English en ® :@\
4 Spanish (espafiol) es edic @)
» Add a language
b) To edit a language, click on the link Edit at the right end of the row for that
language.
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(1) The Edit language screen appears.

Edit language

Language code es
Language name * | Spanish
Direction *

@ Leftto right
Right to left

Direction that text in this language is presented

Interface translation fallback language -None- ¥

When an interface translation is not available for text, this fallback language is used. If that is not available either, the fallback continues onward.

[save tanguage ]
(2) You may change the name of the language if desired.
(3) Select or change whether the language is written and read left-to-right

or right-to-left.

(4) Select the Interface translation fallback language for this language. This
is the language that will be used for the Wildfire interface if pieces of
the interface are missing in the language itself.

) To delete a language, click on the drop-down list showing Edit at the right end of
the row for that language, then select the option Delete.

2. Translate interface — See Chapter 16. If your website has only English as a language, you
will not see this sub-menu item.

H. Help

A comprehensive Help website gives the online version of all Wildfire documentation, along with
sample pages and other resources.

Click on the link in the Wildfire menu to visit the Help website, located at 5.wildfirehelp.net.

l. Alternate sub-menu position

If you prefer, the Wildfire sub-menu may be positioned as a vertical menu on the left side of the
screen. (The main Wildfire menu remains a horizontal menu across the top of the screen.)

1. Click on the small icon at the far-right end of the Wildfire sub-menu, as indicated by the
red arrow below.

@ Viewwebsite ¥} Setup # Work with pages  (®) Work with media o* Styleyourwebsite @ Websitelanguages @ Help

Add/modify languages  Translate interface *)
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The sub-menu is moved to the left side of the screen. The working area of the screen is
smaller.

¥ Setup ¢ Workwithpages (®) Workwithmedia 4* Styleyourwebsite @ Websitelanguages @ Help

@ View website

Add/modify

languages O |
- 2 wm | Logout

New Website 2

for a new world

Translate interface

=1

e » Website languages » Add/modify languages
€D (wwno
Website languages

Language Code Default Operations

% English en ® ((eai)

4 Spanish (Espafiol) es edic @

Save configuration

» Add alanguage

Click on the icon at the bottom of the sub-menu (red arrow above) to return the sub-
menu to the horizontal orientation at the top of the screen.
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Chapter 5. Media Library
A. Introduction

1. This is a detailed chapter about adding files to the Media Library, making them available
to be published and used on your website.

2. The upload process is very similar for most media categories. In Section B, we will use
Audio as an example and include specific notes where the process is different for other
categories.

3. In Section C, we will cover how to create a media item for a Remote video.
4, File formats and maximum size allowed for different categories of media:
a) Audio — mp3, wav; 2GB

b) Video — 3gg, 3gp, avi, dat, flv, m4v, mov, mp4, mpeg, mpg, ram, rm, swf, wmv;
2GB

) File (including fonts and applications) — 3gp, aac, apk, avi, bloomd, deb, dmg,
epub, exe, fb, fb2, fcbh, gif, ipa, ipsw, iso, jad, jar, jpg, jpeg, kmp, kmx, mobi,
m4a, mdv, mp3, mp4, mpg, mpeg, mybible, odt, ods, odp, otf, pdf, png, pps,
ppsx, ppt, pptx, ttf, txt, wav, webp, woff, xsm, zip; 1GB

d) PDF — pdf; 300MB

e) Images — png, gif, jpg, jpeg, svg, ico; 16MB max. file size; 12,000 pixels max. in
either dimension
B. Add a media item
1. IMPORTANT: To successfully add a file, you must complete all steps in this section

before navigating to another part of the Wildfire system.

2. On the Wildfire menu, click on Work with Media, then click on Add media.

(Note that when you hover over sub-menu item Add media, a drop-down list appears of
six specific media categories. These are the same options as those on the Add media
screen. You may click on an option on the drop-down list as a short-cut to upload that
media category.)
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@ viewwebsite ¥t Setup  #° Workwithpages | () Workwithmedia | ,* Styleyourwebsite (@ Websitelanguages @ Help

Media library Encoding queue

New Website

(’ for a new world 1 wm I Log out

D e

Add media item

Audio
Alocally hosted audio file

Document
An uploaded file or document.

Image
Use local images for reusable media.

PDF
Alocally hosted PDF file

Remote video
A fPI'V\O(P\y hosted video from YouTube or Vimeo

Video
Alocally hosted video file.

3, The Add media item screen appears, with a list of six categories of media you may
upload.

4, Click on one of the links. We will use Audio as an example.

5. On the next screen, use the upload box to search for and select files from your
computer.

Below the upload box, you are reminded of the maximum file size (per individual file)
and the allowed file formats for the media category chosen.

Add Audio

Filename Size Status

Drag files here

+ Add Files # Start Upload 0b 0%

2 GB limit.

Allowed types: mp3 wav.

a) Click on the link +Ad(d files at the bottom left of the gray frame.

b) A file browser window opens showing your computer’s file system.

(Depending on your computer settings, you may see your files in either list
mode or icon mode, as shown in the following images.)
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c)

d)

B M <] > )& [ Music = Q Search
Name ~  Date Modified Size
[ 3 ! Styx - 20th Century Masters The Best Of Styx Aug 5, 2011, 11:47 AM ==
> ! Styx - Greatest Hits Jun 28, 2011, 10:34 AM ==

B! Sweetly Broken.m4a Oct 9, 2009, 6:52 AM 10.9 MB

€ TeotWaWKI (YouTube).html Dec 21, 2012, 7:16 PM 245 KB

> ! The Message Audio Bible (Complete) Jul 11, 2011, 12:17 PM -
_ The Power Of Love - double intro.wav Jan 15, 2012, 2:35 PM 4.2 MB
Jan 15, 2012, 2:30 PM 2.1 MB

. The Power Of Love - Intro.wav

Time is Tickin Away.mp3
. Time is Tickin Away.wav
. Time Is Ticking Away segment.wav

_ Time Is Ticking Awaywav
Time Is Ticking Away.wma

. unwritten 1.mp3

HE unwritten 3.mp3

. unwritten crop 2.mp3

Format: | All Supported Types

~
~

Apr 15, 2010, 5:19 PM

Oct 3, 2009, 4:08 AM 3.5 MB
Aug 15, 2008, 12:12 PM 4.4 MB
Jul 6, 2008, 4:59 AM 44.2 MB
Apr 15, 2010, 5:19 PM 6.1 MB
Apr 15, 2010, 5:19 PM 501 KB

Apr 15, 2010,
Apr 15, 2010, 5:19 PM

|| Hide extension Options Cancel
Computer file directory — list mode
G| o HA= B Music = Q, Search
- - . HitL
Star_Wars_Main_Tit! Styx - 20th Century Styx - Greatest Hits Sweetly TeotWaWkl
e.mp3 Masters...st Of Styx Broken.mda (YouTube).html
The Message Audio The Power Of Love The Power Of Love Time is Tickin

Bible (Complete) - double intro.wav - Intro.wav

Time ls Ticking
Away.wma

Tirme |Is Ticking
Away.wav

Tirme Is Ticking
Away segment.way

Format: |_ All Supported Types

|| Hide extension = Options

Away.wav
unwritten 1.mp3 unwritten 3.mp3
L3
Cancel

Computer file directory —icon mode

Select one or more files.

Click on the Open button.
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e) Your files are now listed inside the gray frame.

Filename Size Status
Time is Tickin Away.mp3 313 kb 0% a
unwritten 3.mp3 244 kb % @
+ Add Files # Start Upload 557 kb 0%
f) Click on the Start upload link.
g) Files will have a green dot with a checkmark once they are uploaded

successfully, and the Status will be 100%.

.
Add Audio
Filename Size
44 kt
Uploaded 2/2 files 557 kb
2 GB limit.

Allowed types: mp3 wav.

D

100%

h) Click on the Continue button.
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6. At the next screen, prepare each media item for display on website pages and in the
Media Library.

Add Audio

The media items have been created but have not yet been saved. Fill in any required fields and save to add them to the media librar

Title (English)  Time is Tickin Away

Title (Spanish) E|TiEIT|FIBVLIE|a

Display download links

Thumbnail | Choose File No file chosen
‘)) Allow png i g ipes

Scripture reference

- Book - ¥ -Chapter- ¥ -Verse- ¥ to -Chapter- ¥ -Verse- ¥

Tags

Title (English)  Unwritten

Title (Spanish) Inescrito

a) Write a short and clear public title for each item in each Navigation Language.
b) A thumbnail image is not necessary, but it DOES add graphic identity to the

media item on a website page.

To add a thumbnail image:
(1) Click on the Choose File or Browse button.

(2) In the pop-up window, select an image from files on your computer,
then click on the Open button.

(3) The thumbnail image will be uploaded and displayed on the screen.

c) Uncheck the box if you do NOT want to display download links beneath the
media player.

d) If a Scripture reference is appropriate for the media item, click on the drop-
down lists and select Bible Book, beginning Chapter, beginning Verse, ending
Chapter, and ending Verse.

e) In the space titled Tags, write one-word labels that identify the media item,
separating them by commas. (These will help you later to search for the item in
the Media Library.)

f) Image files require alternative text — a brief description of the image that will be
used by page readers for the visually impaired.

g) There are also links to crop and rotate image files after they are uploaded.
h) If you uploaded several files at the same time, scroll down the screen to find
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and process all uploaded items.

i) Click on the Save button at the bottom of the screen.

C. Add a remote video item

1.

IMPORTANT: To successfully add a remote video item, you must complete all steps in
this section before navigating to another part of the Wildfire system.

You may add a video hosted at any of the following services:
a) YouTube

b) TikTok

c) Vimeo

d) Livestream

e) X (formerly called Twitter)

Adding a remote video to your Media Library creates a streaming link to the video at the
other website; you are not actually storing the video at your Wildfire website.

On the Wildfire menu, click on Work with Media, then click on Add media, then select
Remote video.

@ viewwebsite {F Setup ¢ Workwithpages |(®) Workwithmedia | ,* Styleyourwebsite (@ Website languages @ Help

Media library Encoding queue

New Website

Le
(’ for a new world 4 wm \ 0g out

@ Espafiol

Add media item

Audio
Alocally hosted audio file,

Document
An uploaded file or document.

Image
Use local images for reusable media.

PDF
Alocally hosted PDF file,

Remote video
A rpmnrsly hosted video from YouTube or Vimeo.

Video
Alocally hosted video file
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5. At the next screen, you are asked to supply the URL for the remote video.

Add Remote video

Video URL *

You can link to media fram the following services: Livestream, Twitter, Vimeo, YouTube

Tags

Revision information

No revision Revision log message

Briefly describe the changes you have made.

a) Copy the remote video share link or URL from the app or website.
b) Return to the Video URL screen on your Wildfire website.
) Paste the link into the field.

Add Remote video

Video URL * | https://www.youtube.com/watch?v=pQHX-SjgQvQ

You can link to media from the following services: Livestream, Twitter, Vimeo, YouTube

Tags
d) If desired, write one-word Tags to help you identify and sort the video in your
Media Library.
e) Click on the Save button at the bottom of the screen.
D. Media Library chart
1. Items you have fully processed, as described above, are now listed in the Media Library.

Media
[ ncdmecia ]
P Filter

LT RLEECRTLER 4 Apply to selected items

Thumbnail Media name Created Updated ¥  File name Operations
¢ n&l}::i\;:as\he\udeskwith English \F:Z::[E ?‘7/52;;2021 ?3;’572/‘2021. Edit °
o b For the sake ot Cal a0 GBI Ly e can rophmg3 = @
C ’Q_ﬁ Time is Tickin Away Audio ?2’;;502‘ ?:{jzzfzon- Time is Tickin Away.mp3 i:;'ﬁs Edit °
0 : o Unwritten Audio ?35;;202‘ ?:f:ffwzr unwritten 3.mp3 i’;ﬂ's Edit °
2. Iltems appear in the order they were uploaded, with the newest items at the top of the
chart.
3. Columns on the Media Library chart display, from left to right:
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a) Thumbnail — a small image for audio and video items (if added) or a miniature of

image files
b) Media name — the public name for the media item
) Type — the category of the media item
d) Created and Updated — reference dates
e) File name — the original file name of the root file (not visible to the public)
f) File size
g) Operations — a drop-down list of actions
(1) Edit the media item (public name, thumbnail image, Bible reference,
and tags)

(2) Make a copy of the item (only for images)

(3) View usage — where the media is displayed on the website
(4) Delete the item
4, Your media items can now be inserted on a page.
E. Media item tags and Scripture references
1. Tags and Scripture references present a convenient way to identify your media items so

that they are easier to sort, filter, and use.

2. You are given the opportunity to add a Scripture reference and tags when you add
certain items to the Media Library.

3. You may edit items in the Media Library to add (or change) a Scripture reference and
tags.
4, On the Media Library chart, click on Edit at the far right of the listing.

06/09/2021 06/09/2021 3.04
B Sudden Car Wash video i How_to_Wash_Your_Car_with_only_One_Bucket of Water WMV - eaie @
4:43 MB
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5. A new screen displays the library record for the item.

Edit Video Sudden Car Wash

Name * |Sudden Car Wash

Video file * ] How_to_Wash_Your_Car_with_only_One_Bucket_of_ Water. WMV m
Automatic thumbnail / poster image

Display download links
Scripture reference

- Book - ¥ ||-Chapter - ¥| -Verse - ¥|to|-Chapter- ¥||-Verse- ¥

Tags

Revision information

i O Create new revision
No revision =

6. Depending on the type of media item, there are different elements to edit. They may
include the following:

a) The public title in all Navigation Languages.
b) Thumbnail image (audio):

(1) Remove if already selected.

(2) Choose File or Browse to add.

) Thumbnail image (video):

(1) Check box to include Automatic thumbnail/poster image (may not be
included with video).
(2) Uncheck Automatic box to choose your own thumbnail image.

d) Uncheck the box if you do NOT want to display download links beneath the
media player.

e) If a Scripture reference is applicable to the media item, click on the drop-down
lists and select Bible Book, beginning Chapter, beginning Verse, ending Chapter,
and ending Verse.

f) In the space provided, write Tags — one-word or short phrase descriptions of the
item to help you filter and sort your Media Library.

(1) Separate tags with commas.
(2) Note: You do not need to make tags for media type or Scripture
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reference, as these are already included in the library filter.

F. Media Library screen — other features

1. Add media button — another way to reach the Add media item screen
2. Filter — click on this link to open the library filter

Media

<D

Scripture reference
Media name Type |- Any - v Tags -Any- ¥ - Book - ¥ ||-Chapter- ¥ to|- Book - v |-Chapter- ¥
a) Enter any combination of media name, type (category), tags, and Scripture

reference, then click on the Filter button.

b) The Media Library chart will only show items that meet the filter criteria.

¥ Filter

Scripture reference

Media name

Type |Audio v

Tags |-Any- ¥ Book v ||-Chapter- 7|10 |- Book v |- Chapter-

Thumbnail

Media name Created File name File size

Updated v Operations

- Unwritten Audio | 08/04/2021 - 16:25 08/04/2021 - 16:25 unwritten 1.mp3 489.01 KB Edit °
~
Q« Time is Tickin® Away Audio | 08/04/2021 - 16:25 08/04/2021 - 16:25 Time is Tickin Away.mp3 312.68 KB Edit °

. For the Sake of the Call Audio § 08/04/2021-16:25 08/04/2021 - 16:25 For the Sake of the Call (crop).mp3 384MB Edit °

3, Bulk actions
a) Use the check boxes on the left side of the Media Library chart to select items.
(1) You may use the Filter first to sort items from the full library, then click
on the check box on the blue header bar to select all filtered items at
once.
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b) Click on the drop-down list titled Action.

Media
» Filter
Thumbnail Media name Created Updated v File name Operations
Medieval helpdesk with English Remote  09/22/2021 09/22/2021 - Edit °
’. subtitles video 15:42 18:47
. For the Sake of the Call Audio ??f;fnz‘ ?:{:22’202‘ " For the Sake of the Call (crop).mp3 ;Z" eare @)
Q Time is Tickin Away Audio ?;ﬂ;mm ?:{42221202*' Time is Tickin Away.mp3 i: T (-]
HFE!:!! Unwritten Audio f’;éz;;mz‘ ?Z{ﬁm” " unwritten 3.mp3 ;‘;“ Sy -
I% A Glimpse of the Future pef PDF u?gz;lf‘zw 325222212021 " AGlimpse_of_the_Future.pdf L’B“‘W edic (@)
@ Translator Support Website.pdf  PDF o?ggzz(znzw ?;{;2’202‘ " Translator_Support_Website_pdf 4: 7 e @
= : : =
) Select the only action desired: Delete or Add tags.
d) Click on the button Apply to selected items.
e) If you selected Delete, the next screen asks you to confirm the action.

Are you sure you want to delete this media item?

¢ Medieval helpdesk with English subtitles

This action cannot be undone.

&

(1) Click on the desired button to confirm or cancel the action.

f) If you selected Add tags, the next screen gives you a space to write the tags.

Add tags

¥ Media - Audio

Tags

This action cannot be undone.

(1) After writing the desired tags, click on the Confirm button.
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G. Media library — grid display

1. On the Wildfire menu, click on Work with Media, hover over Media library, then click on
Media library (grid).

O View website ¥ Setup # Work with pages @ Work with media #" Styleyourwebsite @ Website languages @ Help

Media library Add media Encoding queue

Media library (grid)

Media usage

Media duplicates m Espafiol

1 wm | Log out

2. The Media Library changes from a chart display to a grid display.

Media

» ) Filter

Action Deletemedia v (@

Cocoa sunrise 1-3-19JPG Cocoa daybreak 8-10-20 cjpg Medieval helpdesk in English

] /o x (] 7) (% ]
s
'|w T i
o
£ id .

a) The column information disappears.

b) Click on the small pencil icon in the upper right corner of an item to edit the
item’s information.

) Click on the Xicon to delete an item.

d) The media filter and bulk actions are still active.

e) If you have many items in your Media Library, the grid display may take up
several pages. Look at the center bottom of the grid for page navigation
controls.

3. To return to the chart display, on the Wildfire menu, click on Work with Media, then

click on Media library.
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H. Media library — usage display

1. On the Wildfire menu, click on Work with Media, hover over Media library, then click on
Media usage.

O View website ¥ Setup # Work with pages @ Work with media #" Styleyourwebsite @ Website languages @ Help

Media library Add media Encoding queue
Media library (grid) )
- 1 wm | Log out
Media usage
Media duplicates @ Espafiol
2. The Media Library changes from the standard chart to a simplified chart.
a) The far-right column, Usage count, shows the number of places on the website

where each item is used.

Media usage
» Filter
Action [Delete mecia v
®  Medianame Type Author Updated v File size Usage count
Time is Tickin' Away Audio wm 07/16/2021 - 13:03 312,68 KB 0 places
Unwritten Audio wm 07/16/2021 - 13:03 2443 KB 0 places
Cocoa sunrise 1-3-19JPG Image wm 06/11/2021 - 12:13 1.89 MB 3 places
Cocoa daybreak 8-10-20 ¢.jpg Image wm 06/11/2021 - 12:06 224MB 2 places
Medieval helpdesk in English Remote video wm 06/11/2021 - 11:59 1 place
Tsing Ma Bridge HK.jpg Image wm 06/11/2021 - 11:49 82.54 KB 1 place
Stonecutter Bridge under construction.jpg Image wm 06/11/2021 - 11:49 33.26 KB 2 places
b) Click on a usage count to access more details for a specific media item.
) A new chart appears.

Entity usage information for Stonecutter Bridge under construction.jpg

Entity Type Language Field name Status
d) The column Entity on the left lists the page(s) where the item is used.
e) The column Status on the right indicates whether the page is published or not.
3. To return to the standard chart display, on the Wildfire menu, click on Work with Media,

then click on Media library.

l. Media duplicates

If you upload a lot of items to your Media Library, it is very possible to upload the same item
more than once and have duplicates in your library. It is a good idea to check your library every
now and then and delete such duplicates.

The Media duplicates screen helps you with this task.

1. On the Wildfire menu, click on Work with Media, hover over Media library, then click on
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Media duplicates.

O Viewwebsite ¥ Setup # Workwithpages |(®) Workwithmedia | 4 Styleyourwebsite @ Website languages @ Help

Medialibrary ~ Addmedia  Encoding queue

Media library (grid) s
a 21 wm | Log out

Media usage

!
Media duplicates ‘a: !::' Espafiol
\_

2. If you have any media duplicates, they will be listed on the next screen.

Media duplicates

Checksum Count Entities

» Time is Tickin' Away

3L2Y-YdzkazvFIZ78tKo26vH5KIBZ_YEEOUfWH43nDQ 2 » Time is Tickin' Away
a) If you have no duplicates, there will be a message to that effect on this screen.
3. Click on a blue media item title in the column Entities.
4, The Edit screen opens for the item selected.
5. Click on the tab Usage at the upper left.

(‘ Fresh RC2
Home » Edit Time is Tickin' Away

Entity usage information for Time is Tickin' Away

There are no recorded usages for entity of type: media with id: 3

6. If the item is shown as being used on a web page, do not delete it. Go back to the Media
duplicates screen and check the other item shown.

7. If the item is not being used, you may safely delete it by clicking on the tab Delete on the
upper left.
J. Encoding queue
1. You may upload large media files, place them on a page, and find that they won’t play
right away.
2. The Encoding queue shows you if files are still being encoded by the system. They will

not play on a page until they are fully encoded.
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3 On the Wildfire menu, click on Work with Media, then click on Encoding queue.

@ viewwebsite ¥ setup ' Workwithpages |(®) Workwithmedia | ,° Styleyourwebsite (@ Websitelanguages @ Help

Medialibrary ~ Addmedia | Encoding queue

(‘ New Website

1 wm | Log out
for a new world

m Espafiol

Encoding queue

Auto refresh

Encodings recently completed for this website

Processing completed Type Title Encoding Uploaded file Operations

No encodings have been completed in the past 2 min.

Encodings currently being processed for this website

Processing started Type Title Encoding Uploaded file Operations

No encodings are being processed for this website.

4, There are four charts on the screen which show stages of the encoding process:
Encodings recently completed for this website
Encodings currently being processed for this website
Encoding queue for this website

Failed encodings

5. These charts are for information only.
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Chapter 6. Create and edit a website page with basic content

A. Introduction
1. This chapter covers basic elements of page content. Later chapters cover advanced page
content.
2. IMPORTANT: Teammates should not work on the same page at the same time on

separate computers. Clicking on the Save button will create unpredictable results.

3, If you have just completed the Wildfire Initial Setup Guide or just logged in to work on
your website, you will be at the Overview screen.

a) To create a new page for your website, click on the Add new page button.
Overview
Show anced actions
[ Spanish
4, If you are elsewhere in the Wildfire system and you wish to add a new page, click on
Work with pages in the top row of the Wildfire menu, then click on Add page from the
sub-menu.

@ Viewwebsite I Setup | ¢° Workwithpages | (5) Workwithmedia 4 Styleyourwebsite (@ Websitelanguages @ Help

Overview  Arangemenu links | Add page

(4]

New Website

for a new world

2 wm | Logout

Home » Manage » Website languages » Add/modify languages m Espafiol

Website languages

+ English en ® (@)
+ Spanish (Espafiol) es O edie @
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B. Page title(s)

1. At the next screen, write a page title in each Navigation Language.

Add new Page

Title (English) |Home

Title (Spanish) | Inicio

Options
Hide the page title

Menu settings
Automatic

Show social media share links

URL ending
Automatic

J—

Below the title area of the screen, check or uncheck the box to Hide the page title.
Checking this box will keep the title from showing at the top of the website page, but it
will still show in the website menu.

2. Below the title area of the screen, check or uncheck the box to Show social media share
links. Checking this box will display links on this page for the social media channels
chosen on the screen Style your website => Social media => Share links. (See Chapter 4,

Section F.)
3. Click on the tab Menu settings.
Title (English) * |Home
Title (Spanish) * | Inicio
Options
Menu section |<Main menu> v
Menu settings
Automatic Auto menu title
URL ending Menu title (English) |Home
Automatic
Menu title (Spanish) |Inicio
@ Cancel
a) Click on the drop-down list Menu section and select where on the menu you

want this page to appear.
(1) <Main menu> — The root menu level, always visible to visitors

(2) Another menu item — Places the page on a sub-level of the menu, not
visible until you hover your cursor over the parent menu item

(3) Do not show on menu — This option appears at the bottom of the drop-
down list.
b) Check or uncheck the box for Auto menu title.
(1) Checked — uses the page title as the menu title (recommended)
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(2) Unchecked — requires an alternate menu title to be entered in the
spaces below.

4, Click on the tab URL ending.

Title (English) * 'Home

Title (Spanish) * | Inicio

Options
Auto URL ending
Menu settings

Automatic URL ending (English) |/home

URL ending URL ending (Spanish) | /inicio
Automatic
o

a) Check or uncheck the box for Auto URL ending.

(1) Checked — uses the page title as the URL ending (recommended)

(2) Unchecked — requires an alternate URL ending to be entered in the
spaces below.

5. Click on the Save button at the bottom left of the screen.
C. Layout editor screen
1. The next screen shows the Layout Editor screen.

Title and options | Editlayout | Delete:

New Website for a new world Espafiol

~ The site home page has been set to Home.

Page Home has been created

Edit layout for Home
(saveasdratt)  ((Discard changes )

+ Add section

e Y ~
) (saveasdratt )  (Discard changes )

2. There are two elements to the layout of every web page.

a) Sections: Major divisions of the page. You may use one or more sections on
each page, and you may mix the types of section on a single page.
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Types of section include the following layout styles:

(1)
()
(3)

One column

Two columns
Three columns
Four columns
Slideshow (images)

Inline

b) Content blocks: Containers for the actual page content. You may use one or
more blocks in each section and/or column.

Types of blocks include the following:

(1)
(2)

(9)

(10)
(11)
(12)
(13)
(14)
(15)
(16)
(17)

(18)

WF5 Unit 02 - Website Construction.docx

Audio (separate audio files)

Dictionary App

Downloadable file

FCBH Audio Player (Bible audio from Faith Comes By Hearing)
Gallery (images)

Google Map

Gospel Films (Lumo films from Faith Comes By Hearing)
Iframe

Image

Image with Text

Inspirational Films (Jesus film, Magdalena film)

PDF

PDF Library

Playlist (several audio or video files)

Playlist (scripture)

Reader App

Remote Video (YouTube, Vimeo, etc.)

Scripture App
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(19)  Text
(20)  Verse of the Day
(21)  Video (separate video files)

) In this chapter, we will talk about basic content blocks — text and images. In later
chapters, we will cover the other types of content blocks.

D. Add a section
1. Click on the link + Add section.
2. A sidebar opens, displaying the types of section layout.

Your = .
LoGo Q Lwm Log out - Choose alayout for this
Here - section

view | Titleandoptions | Editlayout | Delete -

New Website for a new world Espaiol one colum

Edit layout for Home

=+ Add section

 cave as drafe ) Discard chanass |
save and publish JNECTEITTLY) (msﬂra changes )

3. Click on a layout style to select it.

4, The main layout display changes to reflect the layout style selected for that section. A
new Content block is shown in each part of the section.

In the following image, a one-column section was selected, so there is a single Content
block.
Edit layout for Home

@ (s“eana unpublish ) (Dlscard(hanges/.‘

A Your changes have not yet been applied. Press save to apply the changes.

=+ Add section

Edit Section 1

<+ Add content

+ Add section

In the next image, a three-column section was selected, so there are three separate
Content blocks.

WF5 Unit 02 - Website Construction.docx Page 59 of 176
Chapter 6



Edit layout for Home
m ((save and unpublish ) ( Discard changes

A Your changes have not yet been applied. Press save to apply the changes.

=+ Add section

Edit Section 1

=+ Add content i =+ Add content =+ Add content

+ Add section

5. Note that there are now Section selectors both above and below the section just filled.
This allows you to add new sections before and after the current section.

6. You may edit an existing section and change how it appears on the website page.

a) Click on the pencil icon next to the link Edit Section at the upper left edge of the
section and choose Edit section settings.

D b Ho lavlist  Slideshow  Histo Q Englis # Edit section settings

Title and options Revisions Delete ¥ Section settings

Section width

Edit layout for History

@ ("save and unpublish ) ( Discard changes )

+ Add section

» Column 1 settings

>

Section 1

=+ Add content

b) A sidebar opens to the right.
c) You may choose the relative width of the section on the visible page.

d) You may specify Space above section in pixels. This adds separation on the page
from the section above (if there is one).

e) You may choose whether the whole section has a colored background (from a
limited selection within the color scheme) or an image as a background.

(We recommend that you not use an image as background.)

f) For multicolumn sections, you may select different background colors for each
column, and you may specify the relative width of each column in percentages.

g) Once you are finished, click the Save button.
7. If desired, you may delete a section.
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a) Click on the pencil icon next to the link Edit Section at the upper left edge of the
section and choose Delete section.

b) A sidebar opens to the right.

& Delete section

Are you sure you want to

delete section 1?

Delete

Cancel

) Click on the Delete button.
E. Create page content — text
1. Click on a + Add content link.
2. A sidebar opens, displaying the types of block content.

Q 1 wm Log out
Title and options Edit layout

Edit layout for Home

Ifram

save and publish IRETEE ((piscard changes Image

Image v

+ Add section
Edit Section 1
+ Add section
3. Click on the option Text.
4, A new sidebar opens with features to write and format text.
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# Add content

lod Paragraph v Size

viZ e — Qv M

Save
Preview

Cancel

a) Write text for the page. (Text editing functions are covered in Chapter 7.)
b) Click on the Save button at the bottom of the sidebar.
5. Your text is displayed in the selected Content block on the layout screen.

Edit layout for Home
(savessarate)  (piscard changes )

“ Your changes have not yet been applied. Press save to apply the changes.

+ Add section

Edit Section 1

[Welcome to our website! Here you will find many excitinﬁ features of Wildfire 5. |

+ Add content

6. Note that a new Content block appears beneath the block just filled. This allows you to
add another block to the same section.

7. Options:
a) Continue adding content to the page.
b) Click on the Save and publish button.
If the website is launched, this will make the page immediately visible to the
public.
) Click on the Save as draft button.

If the website is launched, the page will be added to the website but will not be
visible to the public until you choose to publish it.

Before the website is launched, Save and publish and Save as draft have little
functional difference, although the page listings look different on the Overview
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chart.

d) Click on the Discard changes button.

All work will be lost.

F. Create page content —image
1. Click on a + Add content link.
2. A sidebar opens, displaying the types of block content.

1 wm Log out

Discard changes

Save and publish Save as draft

FCBH audio playe
=+ Add section Gallery

Google map

Edit Section 1 Gospel Films

Welcome to our website! Here you will find many exciting features of Wildfire 5. Iframe

Image
+ Add content Image with text
Inspirational Films

3. Click on the option Image.

4, A new sidebar opens with features to select and format an image.

Add media

Image size
Large v

Caption

Caption position

image is clicked, this link will be

Save
Preview

Cancel
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a) Click on the Add media button.

b) The Add or select media working box opens.

Add or select media x

Add file

Choose File | No file chosen

One file only.
16 MB limit.
Allowed types: png gif jpg jpeg

» FILTER .
22 Grid i Table

No media available.

Insert selected 0 of 1 item selected

) If you have already uploaded images to your website, they will appear in the
lower section of the working box.

d) To upload new images, click on the Choose File or Browse... button.
e) Another pop-up window appears, showing you the file directory on your
computer.

# Random pictures

Templates Name Date Modified

Downloads ~— banner_Kap Shui Mun Bridge_Hong_Kong_harbor4.jpg Jul
Documents ~ banner_Tsing Ma Bridge HK.jpg
] bridgesphoto20.jpg

! BrightldeaLogo transparent.png
Google D... H BrightideaL.ogo.png

[F] Eiffel Tower.jpg

B eiffel_tower2998.jpg

F] eiffel_tower3000.JPG

[ eiffel_tower3023.JPG

[ Hong Kong Bridges.jpg

F IMG_0394.jpg

B IMG_0397.jpg

3 IMG_0431.jpg

= IMG_20120408_063843.jpg
™ IMG_20130420_164003.jpg

Desktop

Macintos...

Photes

B9 Kap Shui Mun Bridge_Hong_Kong_harbor4.jpg

Options Cancel

f) Browse and choose the desired image.

g) Click on the image file name, then click on the Open button (or double-click on
the image file name).
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h)

i)
k)

m)

WF5 Unit 02 - Website Construction.docx

The image will now appear in the Add or select media box.

Add or select media *

The media item has been created but has not yet been saved. Fill in any required fields and save ta add it to the media library.

Name
Stonecutter Bridge under construction.jpg

Alternative text *

Stonecutter Bridge under construction in Hong Kong

Short description of the image used by screen readers and displayed when the image is not loaded. This is important for accessibility.

CROP IMAGE

Rotate image {_)

[ save ) 00f 1 item selected

In the space titled Alternative text, write a brief description of the image.
You may also crop and/or rotate the image using the tools provided.
Click on the Save button.

The image now appears in the lower section of the working box.

Add or select media x

I + Image Bridge under ion.jpg has been created.

Add file

Choose File | No file chosen
One file only.
16 ME limit.
Allowed types: png gif jpa jpeg.

» FILTER 22 Grid iZ Table

Stonecutter Bridge under
construction.jpg

Insert selected 1 of 1 item selected

Check the box at the upper left of the image, then click on the Insert selected
button.
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n) The image now appears in the Layout Editor, with the Image sidebar still
showing.

Q 2 wm Log out
I A Your changes have not yet been applied. Press save to apply the changes.

=+ Add section

Edit Section 1

Welcome to our website! Here you will find many exciting features of Wildfire 5.

0) Change the size of the image on the page by clicking on the drop-down list titled
Image size.

# Edit

Image

Thumbnail

Small

Medium

Large

Very large kv
 100% width

Original size

Caption position

Link

Save

Preview

Cancel

p) You may write a caption for the image and choose whether it is displayed above
or below the image.

q) You may configure the image as a hyperlink to another part of this website or to
another website altogether.

(1) External website: In the space titled Link, enter the URL of the external
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website.

(2) Another page on this website: In the space titled Link, begin to write the
title of the page. A list will appear of page titles which match. Select the
desired page.

r) IMPORTANT: You must click on the Save button at the bottom of the sidebar, or
all you have done with the image will be lost!

s) The image now appears in the Layout Editor, without the Image sidebar.

I A Your changes have not yet been applied. Press save to apply the changes.

+ Add section

Edit Section 1

Welcome to our website! Here )‘l‘ou will bﬁnd}r;any“exci(i.ﬁé features of Wildfire 5.

5. To edit your work, click on the pencil icon at the upper right corner of the Content block.

I A Your changes have not yet been applied. Press save to apply the changes.

+ Add section

Edit Section 1

a) On the drop-down list, click on Edit.

b) In the image above, there are two pencil icons. One is for the text block; the
other is for the image block.
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G. Move content blocks on a page

1. As you create content blocks on a page, you may find that you want to arrange them in
a different manner. There are two ways to do this.

a) You may move a content block within its own section, or you may move it to
another section on the same page.

b) You may not move a content block from one page to another.

2. Method One: Use the Move sidebar.
a) Click on the pencil icon at the upper right corner of the content block.
b) On the drop-down list, click on Move.

Edit Section 1

Welcome to our website! Here you will find many exciting features of Wildfire 5.

'
Edit

[Viove &

Delete |

=+ Add content

) A sidebar opens:

Region: Content

Welcome to our website! Here you will find many exciting features of Wildfire 5.

d) On the simple page above, there are only two content blocks.
(1) They are identified in the sidebar as Inline block.
(2) The block in which the pencil icon was used is identified as (current).
(3) At the top of the sidebar, there is a drop-down list of the sections on the

page.
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e) To move a content block:

(1) Move the mouse cursor over the four-pointed arrow to the left of that
Inline block.

(2) Click and hold, then move the cursor up or down to the desired
position.

(3) Release the click.
(4) Click on the Move button at the bottom of the sidebar.

f) The sidebar closes, and your changes are shown in the Layout editor.

Edit Section 1

Welcome to our website! Here you will find many exciting features of Wildfire 5.

3. Method Two: The other way to move a content block is performed directly on the
Layout editor screen, without opening the Move sidebar.

a) Position your mouse cursor anywhere inside the content block you wish to
move.
b) The cursor becomes a four-pointed arrow.

Edit Section 1

Welcome to our website! Here you will find many exciting features of Wildfire 5.

) Click and hold, then drag the content block to its new position.

(1) REMEMBER: You may move a content block within its own section, or
you may move it to another section on the same page.

d) Release the mouse click.
H. Copy a content block
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1. As you create content blocks on a page, you may find that you want to copy a content
block and duplicate it elsewhere on the same page.

2. Click on the pencil icon at the upper right corner of the content block.

3. On the drop-down list, click on Make a copy.

* Edit Section 1

Edit
Move
Delete

Make a copy

4, The content block will be duplicated and will appear right below the original content
block.
5. You may move the new content block anywhere on this page — see Section G.

I Copy a section

1. Sometimes you might want to copy a section from one part of the page to another, or
even to another page. This saves time because you will not have to reapply the section
settings every time.

2. First, go to the layout editor screen for the page containing the section you want to
copy. Click the pencil icon next to the page title on the Overview screen; if you are
already on the page, click the Edit layout button.
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3. Click the pencil icon next to the heading for the section you want to copy and click on
the option Copy section.

®Section2
‘‘‘‘‘‘‘‘‘‘‘‘‘ Sty B o e |

Edit section settings

evious Page

Delete section

Next Page >>>

+ Add content + Add content

4, The section may now be pasted anywhere there is a blank section. You will notice that
every box labeled with + Add section also has an option to paste your copied section
there.

5. To paste the section, merely click the phrase Paste Section X, where X represents the
number of the original section.

6. To paste the section on a different page, first save the changes on the existing page
before opening the page where the section will be copied. You may also create a new
page and paste the section there.

7. You may paste the same section as many times and on as many pages as are necessary.
You do not have to copy the section each time.

J. Save or discard your work

Both above and below the layout editing area, you will find three options for exiting the screen.

Edit layout for Home
| (swvevsarae)  (oisars cvnges) |

I A vour changes have not yet been applied. Press save to apply the changes.

+ Add section

Edit Section 1

Welcome to our website! Here you will find many exciting features of Wildfire 5.
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1. Click on the Save and publish button.

If the website has been launched, the page will immediately be visible to the public.

2. Click on the Save as draft button.
The page will not be visible to the public, but you will see it on the Overview screen.

The background color of the page sections will be different from the theme colors, as a
visual reminder that this is an unpublished page.

3. When you save your work, you will exit the layout editing screen and see a preview of
the public version of the page.

(A green text box near the top of the screen will confirm that your new page has been
created. You may click on the “X” at the right end of this box to close the box.)

New Website for a new world Espafiol

I + The layout override has been saved.

Home

Welcome to our website! Here you will find examples of many exciting features of Wildfire 5.

4, To exit the editing screen without saving your work, click on the Discard changes
button.

a) A screen asks you to confirm if you want to discard your layout changes (leave
the page without saving your work).

Are you sure you want to discard your layout changes?

This action cannot be undone.

Cancel

b) Click on the button that states your choice.

) When you cancel without saving your work, you will exit the layout editing
screen and return to the Overview screen.
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K. Preview of page

1. Tabs at the top of the preview allow you to continue working on the same page.

| Tie snd options ] Editlayour ] Revisions ] elete ]

Example Page

i

a) Title and options: Edit the page titles as in Section B above.
b) Edit layout: Add, edit or remove sections or content blocks.
) Revisions: View early modifications (rarely needed).
d) Delete the page altogether.
2. To add a new page from the preview screen, in the Wildfire menu, click on sub-menu
item Add page.
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Chapter 7. Text Editor

A. Introduction

1. The text editor box appears in the Content block sidebar for Text, Image with Text, and
Image (for image captions, with limited functions).

2. The text editor has many features for formatting text and inserting special features.
These are accessed through the icons in the top bar.

B. Text editor functions

For all of these functions, use the mouse cursor to select the text you wish to format.

1. Undo / Redo: Click the left button to undo the previous action(s); click the right button
to redo the previous action.

2. Paragraph: Click the drop-down list to choose a style for the highlighted text. You have a
choice between Paragraph (used for normal text) and four heading styles. The heading
styles are very effective at highlighting the title of a section of text below. The sizes for
each heading style are as follows:

Heading 2
Heading 3
Heading 4

3. Size: Click the drop-down list to choose a font size. In general, it is best to keep the
default font size and only change it by applying a style as in #2 above.

4, Click these buttons to make the text bold, italics, underline, or strikethreugh.

5. Click these buttons to make the text supscript OF SUPErseriPt,

6. Click this button to remove all formatting from the selected text. This is highly
recommended if you are pasting into this text editor from an external program like
Word.

7. Click these buttons to increase or reduce the indenting of the selected text.

8. Click the drop-down list to left-justify, center, or right-justify the selected text.
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9. Click this button to create a hyperlink from the selected text. See Section C below.

10. Click on these icons to turn the selected text into a numbered or bulleted list.
11. Click this icon to format the selected text as a quotation block.

12, Click the button to insert a horizontal line.

13. Click the drop-down to open a selection of special characters to insert.

14. Click this button to make the selected text read left-to-right or right-to-left.
15. Click the drop-down to find and/or replace text within the text editor.
16. Click this button to toggle spellcheck on (blue) or off (black).

17. Click this button to maximize the text editor so it takes up the entire screen. Click the
similar-looking button to return to the default view.

C. Create a hyperlink

A hyperlink is text which has been configured to navigate to other parts of the website — or to
another website altogether — when clicked on. Images may also be configured as hyperlinks. See
Chapter 6, Section F for instructions.

1. Write a line of text which you will use for the hyperlink.
2. Highlight the line of text.

3. Click on the hyperlink icon.

4, The Link task box opens.

Click here for more.

[ Link URL or page title ‘

Open in new tab

v/

5. Complete the field Link URL or page title.
a) For an external website, copy the entire URL for the page and paste it in the
field.

b) To link to a page on the website, start typing the page title in the field. A list of
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d)

pages that begin with those letters will appear below. Click on the correct page
and the internal page ID will be entered in the field.

To link to a file on the website which may then be downloaded, start typing the
filename in the field. Click on the correct file and the internal file ID will be
entered in the field.

Note: You will see both pages and files when typing in the field. Pages are listed
under the heading Content, and files are listed under the heading Media.

Link to a page

Click here for more. Click here for more.
Link URL or page title Link URL or page title
Play /node/s|
Content
Open in new tab [l |

Playlist
im | Wed, 11/16/2022 - 17:22

v X
Open in new tab [ |
v X
Link to a file
Click here for more. Click here for more.

Lk URL o pag e " Lik URL o page tkle e
[ wagtd ‘ Jmedia/23
Media

Wildfire 5 Quick Start Guide pdf
Wildfire 5 Quick Start Guide pdf | Wed, 06/21/2023 - D3:48

Open in

new tab | |

e X

Click the slider next to Open in new tab if you want the link to open in a new tab. This is
preferred if you are linking to an external website, so that the website visitor still has
your website open.

Click the green check mark to complete the hyperlink.
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Chapter 8. Overview screen and website menu

A. Introduction

1. Navigate to the Overview screen by clicking on Work with pages in the Wildfire menu,
then clicking on sub-menu item Overview.

You will see a chart displaying the pages and menu structure of your website.

< e eb o' p o ® wo e yo b ebsite language 2
Overview Arrange menu links Add page
O |
New Website DI eg ot
for a new world
Home » Manage » Work with pages » Overview @ Espafiol
Overview
Show advanced actions
# Home @& 7 9 Inicio & e |
#  Example e | Ejemplo V4
&  Page3 R | Pdgina 3 v 4
% -Page4 s - Pagina 4 V4
2. Each Navigation Language has a column in the chart.
3. If a page has been created in a language, the page title is listed under that language
name.
a) Published pages are listed in upright font with light background.
(1) To unpublish a published page, click on the blue dot beside the pencil
icon.
b) Unpublished pages are listed in italics font with darker background.

(1) To publish an unpublished page, click on the white dot beside the pencil

icon.
English Spanish
# Home & 7 9 Inicio & 7 9
% Example PBublished pages 7 ® Eemplo e
#  Page3 #/ ® | Pdgina3 Unpublished|pages 7
% -Page4 7 » - Pdgina 4 V4
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B. Preview or Edit a page

English Spanish
# Home & P ) Inicio @ 7 e
% Exampl? Clicksfor;preview, s <o | Eemplo P
% Ppage3 7 @ | Pagina3 Clicksto,edit: <_/
% - Page4 V4 Pdgina 4 7
1. To preview a page, click on the page title.
2. To edit a page, click on the small pencil icon to the right of the page title.
C. Set up your website menu
1. The position of the items in the website menu is indicated on the Overview chart by the

vertical and horizontal location of the page title.

a) The order of your pages shown in the Overview chart from top to bottom
indicates the order of your menu items on the website menu.

b) Top-level menu items are those with the page title farthest to the left; next-
level menu items are those with the page title indented to the right.

) The page titles that you wrote are the menu item titles, unless you created a
different menu item title (see Chapter 6, Section B, Step 4).

Overview
~

# Home @& e

& Example v 4

%  Page3 Fa

# . Page4 7 @

Overview chart

]
Home Page 3 Q 1 wm Log out

Page 4

Title and options || Edit layout

New Website for a new world Espafiol

Page 3

This is Page 3 of the website.

Website menu corresponding to chart above

The images above show how these features work.

(1) The page Home is at the top of the Overview chart, so it is first on the
website menu (farthest to the left on a horizontal menu).
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(2) Example is unpublished, so it does not show on the website menu.

(3) Page 3 is the next published page on the Overview chart, so it is next in
order on the website menu.

(4) Page 4 is indented to the right under Page 3 on the Overview chart. It
does not appear on the main level of the website menu. To see it, you
must click on menu item Page 3, then Page 4 will appear on a sub-level

of the menu.
2. You can change the order and level of the menu items on your website.
a) On the Wildfire menu, click on Work with pages, then click on sub-menu item

Arrange menu links.

Q@ viewwebsite It Setup |#° Workwithpages | () Work with media  4* Style your website (@ Website languages @ Help

Arrange menu links

(¢ ]

New Website

for a new world

2 wm | Log out

Home » Manage » Work with pages » Arrange menu links D (evanal

Edit menu Main menu

= ]
4 Page Home #& g
% Page Example
4 Page Page 3
+ Page Page 4
Pages not in the menu

4 Page Contact

...}
b) A simplified version of the Overview chart appears.
3. Change the order of a menu item by changing its position on this chart up or down.
a) Move the mouse cursor over the four-pointed arrow to the far left of the page

title.

b) Click and hold.

) Drag the arrow up or down to the desired position on the chart.
d) Release the click.
e) When you change the position of pages on the chart, a warning message

appears, prompting you to save your changes.

(1) Click on the Save button at the bottom left.

4, Change the level of a menu item by changing its position on this chart right or left.
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a) Move the mouse cursor over the four-pointed arrow to the far left of the page

title.

b) Click and hold.

) Drag the arrow right or left to the desired position.
d) Release the click.
e) When you change the position of pages on the chart, a warning message

appears, prompting you to save your changes.

(1) Click on the Save button at the bottom left.

Edit menu Main menu

4 Page Home

e Example

¢e Page 3
age Page 4

D. Advanced actions
1. To add more function icons to the Overview screen and chart, click on the link Show

advanced actions at the top right of the chart.

Overview

Add new page

Home #

%

4 Example
4 Page3
&

-Page 4

’ | Show advanced actions|
# L]

# ® Inicio &
rFa Ejemplo
Fa Pégina3

F A - Pagina 4

4
I'd
4
4
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2. An additional button appears above the chart, and additional icons appear on the chart

itself.
Overview
# ® O Home & s @@ O Inicio & Fa= B
& & O Example # @@ O Ejemplo /s oW
& & 0[O Page3 B O pégina3 /S oW
% & O -Paged #/ ®w [ -Paginad s oW
3. Add new menu item

Note: This function can also be found on the screen at Work with pages => Arrange
menu links.

To structure and organize your website menu, you may find it helpful to have one or
more menu items without associated pages.

This allows you to group several pages into a category. The menu item (the category)
doesn't need a page; it is a placeholder in the menu. You may save space on the top
menu level, and it looks neater and is easier for the website visitor to understand.

For example, you may have several website pages with video items. Create a menu item
titled Videos, with no associated page. Then group (indent) the video pages under this
menu item. (See the following images.)

New Website English ~

s m e
Home Video (YouTube) Video (Celebration) Video Playlist Gallery - Bridges Songs Q Log in

Home

This is the first page website visitors see.

Menu with several video pages as top-level menu items

New Website English ~

Gallery - Bridges Songs O\ Log in

Video (YouTube) Video (Celebration) Video Playlist

Home

This is the first page website visitors see.

Menu with video pages indented under Videos menu item
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a) Click on the button Add new menu item.

Overview
& & O Home @& s/ ® % O Inicio & s B
# & O Example # @@ O Ejemplo s oW
# & [ Page3 / @ % [ Pagina3 ;S oW
& & O -Paged / ®w [ -Piginad /S oW
b) The Add new menu item task box appears.
Add new menu item x
English * ||
Spanish * ‘
Menu section
<Main menu> v
(s
) Write a menu item title in each Navigation Language.
d) From the drop-down list Menu section, choose where on the current menu the
new menu item is located.
e) Click on the Save button.
f) The menu item appears at the bottom of the Overview chart in dark grey font
and is not a link (not clickable).
Overview
m Hide advanced actions
7 Filter - Select bulk action - v Apply to selected
I |
#® U Home & # @ U Inicio & e B i
-] 0 Example s oW O Ejemple FaE B |
& & O Page3 # ®w U Pégina3l e N i
-] [ -Page4 rae B | O - Péagina 4 e B |
& O videos oW O Videos oW
g) You may move the menu item on the Overview chart and indent other menu

items under it, as desired. (See Section C of this chapter.)
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4, Added Delete icon

Overview
Hide advanced actions
 Filter - Select bulk action - ¥
m  English m  Spanish
- N ] O Home & rd Inicio # e B
-] 0 Example r'd Ejemplo Fa B |
&8 O Page3 rd O Prégina3 Fae B |
% & O -Paged rd - Pagina 4 e N i
& O videos Videos oW

a) On the Overview chart, click on a trash can icon to delete a page.
b) A pop-up window will ask you to select which Navigation Languages you wish to
delete.
Delete Page 4 x
Select translation(s) to delete
English (original) Spanish
The source translation cannot be deleted without deleting all translations.
All
This action cannot be undone.
(1) The default setting is All languages.
(2) If you wish to delete only some of the languages, click on the checkbox
to deselect All, then click above to select which language(s) to delete.
) Click on the Delete button to finalize the action.
5. Added bulk actions
a) Click on the boxes next to page titles to select pages for bulk actions.
(1) Click on the box in the top blue bar to select all pages.
b) Click on the drop-down list - Select bulk action - at upper right.
Overview
Hide advanced actions
7 Filter v - Select bulk action -

Publish
Unpublish

English Spanish

Inicio # Delete s
& . O Ejemplo rae N |
LX) Page 3 /7 @@ O Pagina3 Fas B |
& . Page 4 # ® @ (O -Paginad rae N |
k-2 ideos L] O Videos L]
c) Select an action: Publish, Unpublish, Delete.
d) Click on the button Apply to selected.
WF5 Unit 02 - Website Construction.docx Page 83 of 176

Chapter 8



e) Depending on the number of pages and the action selected, it may take the
system some time to perform the bulk action.

6. Added chart filter
a) Click on the link Filter list at the upper left of the Overview chart.
Overview
Hide advanced actions
I - Select bulk action - v
(-2 1 O Home & rae B O Inicio # rae B}
& & O Example ' B O Ejemplo s oW
[ Page3 # ®w 0 Pégina3 s oW
& m ] -Paged # @ W | O -péiginag a2
& O Videos oW O Videos ® W
b) The Filter list task box appears.
Filter list x
Use any option below to only show
certain pages and menu items in the
list.
Title or content contains text
[
Content type -All - v
Publication status |- All - v
) Enter or select options to filter the list on the Overview chart.
(1) Words in page title or page text
(2) Content type: Page or Menu item
(3) Publication status: Published or Draft
d) Click on the Apply button.
e) The Overview chart will show only those items that match the filter criteria.
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7. Remove the advanced actions from the Overview chart by clicking on the link Hide

advanced actions.
Overview p—
. [Tre sdvenced scion
Filter - Select bulk action - ¥ Apply to selected
& ® O Home # rae Bl O Inicio # rae Bl
#% B O Example # ® @ O Eemplo s B
&% & O Page3 Fae B | O Pégina3 /S oW
& O -Paged /7 @@ O -Piginad s B
& & O -Pages rae B O -Péaginas ' B ]
-] O videos ow O videos L -]
E. Copy a page
1. Click on the link Show advanced actions at the top right of the Overview chart.
Overview —
‘—’ Show advanced actions|
# Home & e Inicio & e |
# Example FaE ] Ejemplo e
# Page3 # @ Pagina3 '
% -Paged # ® -Pigina4 ra
2. On the Overview chart, click on the indicated icon to copy a page.
Overview
Hide advanced actions
/ Filter - Select bulk action - ¥| | Apply to selected
Englisk m  Spanish
& | Home W # @ % O Inicio & raE Bl
o O Example ' N O Ejemplo s 0w
WE| O Page3 #/ ®w O Pégina3 rae B |
®| O -paged /s ®w O -Piginad Fae B |
% O videos oW O vVideos o W
3. The page is immediately copied and added to the Overview chart. It will be at the
bottom of the chart in the section titled Pages not in the menu.
Overview
Hide advanced actions
V Filter - Select bulk action - ¥ Apply to selected

& . O Home # s ow O Inicio & Fae B |

&8 O Example 7 ®w% O Eemplo 7 oW

#t® O Page3 /7 ® % [ Pagina3 rE X

# & O -Pages 7 ® % (O -Paginaa raE X

o 0 Videos oW O Videos L ]

Pages not in the menu
] O Page 3 - Copy rFas B O Pdgina 3 - Copiar S » g

4, Click on the small gear icon at the far left of the row for the new page.
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5.

7.

8.

A pop-up window prompts you to give the page a new title.

Title (Spanish) *

Options

Menu settings
None

URL ending
Automatic

Edit Page 3 - Copy

Title (English) * |F’age 3 - Copy

Pégina 3 - Copiar

() Hide the page title

(7) Show social media share links

Write a new page title in all Navigation Languages. You may also configure page options,
menu settings, and URL ending via the tabs in the lower section of the pop-up window.

Edit Page 3 - Copy

Title (English) *

Title (Spanish) *

Options

Menu settings
None

URL ending
Automatic

Page 5

Pagina 5

Auto menu title
Menu title (English) Page 5

Menu title (Spanish) | Pégina 5

Click on the Save button at the bottom of the pop-up window.

The new page is located on the Overview chart according to your selections.

Overview

7 Filter

Select bulk action - ¥ pply to selected

m English m Spanish I

Hide advanced actions

WF5 Unit 02 - Website Construction.docx

% & O Home & # @ % O Inicio & s/ W
# & O Example # ® % O Eemplo s B |
%@ (O page3 s ®w O Pagina3 ra B
# ® (O -Paged # ® W [ -Paginad e B
% ® O -Page5 = & O -Pdgina5 s =W
-] [ Videos L ] O Videos L ]
a) Note that the page is still shown as unpublished (gray background).
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9. Click on the pencil icon to open the page in the Layout Editor.

Edit layout for Page 5

+ Add section

Edit Section 1

This is the third page of the website. I

+ Add content

+ Add section

10. Note that any page content will be from the original page and will need to be edited.
11. After editing page content, click on either Save and publish or Save as draft.
F. Customize the system Contact page
1. All Wildfire websites include a system-generated Contact page.
a) This page is not normally shown on the website menu. Website visitors access

the Contact page using a small link at the left end of the website footer.

Share
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b) The text on the system Contact page is preselected.

Contact

You can send us a message using the contact form below. You do not need to give us your name or email address, unless you are asking a question and would like to
receive a reply.

Your name

Your email address

Message *

2. You may change or add to the text at the top of the form, and you may also add text
below the form.

a) The titles for the data fields (Your name, Your email address, Message) may not
be changed.
b) The process for editing this form is different from the normal page editing
process.
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3 On the Wildfire menu, click on Work with pages, then click on submenu item Arrange
menu links.

O viewwebsite LF Setup | #* Work with pages

(® Workwith media  4* Style your website @ Website languages @ Help

Overview Add new page

(’ A New Website 2 wm | Logout
CID (oo
Arrange menu links
[ snow row weights ]
4 Page Home # 4
4 Page Video Playlist
4 Page YouTube video - Medieval Help Desk 4
3 Page Audio Playlist 4

Pages not in the menu

4 Page Contact s
[ sove ]
4, The Contact page is at the bottom of the chart in the section titled Pages not in the
menu.
5. Clicking on the pencil icon on this screen does not lead you to the Layout editor screen.

Instead, click on the page title Contact to open the page in preview mode.

%+ setup & Workwithpages (F) Workwith media 4 Style yourwebsite (@ Website languages @ Help

Overview Arrange menu links Add new page

A New Website English ~

Home Video Playlist YouTube video - Medieval Help Desk Audio Playlist Q T Log out

Contact

You can send us a message using the contact form below. You do not need to give us your name or email address, unless you are
asking a question and would like to receive a reply.

Your name
wm

Your email address
websitemanager@abc123.com

Message *

a) Note that, as you are logged in to work on the website, your username and
email address are already filled in. Website visitors will see blank fields, as
shown above.

6. Click on the Edit button at the upper left of the screen.
7. A new screen appears with options to edit the text above and below the Contact form
itself.
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Contact form

8. First decide if you want to keep the system-generated help text as stated at the top of
the screen.

a) If not, deselect the check box.

b) If you keep the system-generated help text and you need to translate it to other
languages, click on the link Translate help text.

(1) You will be taken to the correct section of Website languages =>
Translate interface to do this. Remember to save your work there.

(2) Use your browser’s Back button to return to editing the Contact page.

9. To add text above the Contact form, use the upper set of text editor boxes, titled Text
above.

a) Provide the same message in all Navigation Languages by clicking on the tabs at
left to change from one language to another.

10. To add text below the Contact form, use the lower set of text editor boxes, titled Text
below.

a) Provide the same message in all Navigation Languages by clicking on the tabs at
left to change from one language to another.

11. When you are finished, click on the Save button at the bottom left of the screen.
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12. You will return to the preview of the Contact page, and you will now see any changes
you made.

A New Website English -

Home Video Playlist YouTube video — Medieval Help Desk Audio Playlist Contact Q 2 wm Log out

Contact

Please fill out the form below completely, then click on the Send message button.

Your name

wm

Your email address
websitemanager@abc123.com

Message *

13. Website visitors will see the Contact form with blank fields.

Contact

Please fill out the form below completely, then click on the Send message button.

Your name
Your email address

Message *

Send message
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Chapter 9. Working on a template website
A Introduction

1. If you have been given a template website, you already have several sample pages, with
sample text and sample media content. The prior instructions are helpful for creating
new pages, but you also need to know how to edit existing page content.

B. Overview with sample pages
1. Your Overview chart will already contain pages before you start creating new ones.
Overview

 Filter list

| 0 Home & e Bl L]
# | O Bible @ 1§ O Bible L]
% | [0 - New Testament Audio - Spanish rae Bl -
4% | [J - New Testament - Achi of Guatemala rae Bl it
2 O watch oW O watch oW
% | [0 - Jesus Film - Duri of Indonesia rae B *
4% | [0 - Lumo Film - Spanish ras B L]
2. If you added a new Navigation Language to the website, the Overview chart will have a
column for that language without page titles.
3. Each of these pages (in all Navigation Languages) must be edited, as they contain
meaningless text and media items that are not relevant to your website.
C. Edit an existing page
1. Click on the pencil icon on the row and language of the page you want to edit.
Let’s take the Home page as an example.
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2. The Layout Editor screen opens.

e
e i ons opiors [ evsors ] e ]

|Edit layout for Home |

3. If needed, scroll down the screen to find the content you want to edit.
4, Click on the small pencil icon in the upper right corner of the content block.
5. To delete the content block, click on the option Delete.
a) A sidebar opens on the right, asking you to confirm your choice.
6. To edit the content block, click on the option Edit.

ipiscing elit. Phasel purus ac, bibendum ’

us, Ut rhe am. Nullam tincidunt risus no

e faucibus velit

tincidunt ad mpus ipsum. Qu

Maeces ida, quam a lacinia s

\vestibulum felis, slum mi mi pretium velit

7. A sidebar opens on the right to allow you to edit the block content. This sidebar will vary
in appearance and function, depending on the type of content.
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In our example, we are editing a text block, so the text editor sidebar appears.

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Phasellus ligula est, euismod id
purus ac, bibendum sollicitudin metus. Ut rhoncus dictum aliguam. Nullam tincidunt
risus non mi volutpat vehicula vitae eget lacus. Nunc sem justo, tincidunt ac magna sit
amet, sodales tempus ipsum. Quisque faucibus velit eu congue dignissim. Nam eu luctus

justo. Phasellus vitae condimentum velit. Maecenas gravida, quam a lacinia sodales, nisi
est vestibulum felis, sed vestibulum mi mi pretium velit.

f orem ipsum dolor sit amet, consectetur adipi

follicitudin metus. Ut rho tum aliquam. Nullam tincidunt risus nor

8. Edit the block content as desired.
9. Click on the Save button in the sidebar to save changes to the content block.
10. You may add new page sections or content blocks — or delete existing ones — whenever

you are working on the Layout Editor screen.
11. You may edit an existing section and change how it appears on the website page.

a) Click on the pencil icon on the left next to the title of the section you want to
edit and choose Edit section settings.

m
b) A sidebar opens to the right.
) You may choose the relative width of the section on the visible page.
d) You may specify Space above section in pixels. This adds separation on the page
from the section above (if there is one).
e) You may choose whether the whole section has a colored background (from a

limited selection within the color scheme) or an image as a background.

f) For multicolumn sections, you may select different background colors for each
column, and you may specify the relative width of each column in percentages.

g) Once you are finished, click the Save button.
12. Click on the Save button on the main Layout Editor screen to save changes to the page.
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13. Some of the sample pages on your template website may contain advanced content; a
later chapter will explain how to manage those pages.
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Chapter 10. Translate text content
A. Introduction

1. When you create new text content, it is displayed in the original language of creation on
all web pages, regardless of the Navigation Language.

I Welcome to our website, where you will learn all about po(a(oes.l

English text on English navigation page

| Welcome to our website, where you will learn all about potatoes. |

English text on Spanish navigation page

2. You must translate text content to match the Navigation Language of the page, unless it
is content in the Publication Language that you choose to leave as is.

3. These instructions apply to Text blocks, text on Image with text blocks, and captions in
all Image blocks.
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B. Translate text content

1. On the Overview chart, click on the pencil icon for the page you want to translate in the
language column that needs the translation.
Overview
Show advanced actions
English Spanish
# Home & 7 ® Inicio # E L
#  Bible ® Biblia Y
& New Testament Audio - Spanish ran J Audio del Nuevo Testamento - Espafiol e
# - New Testament - Achf of Guatemala rae J - Nuevo Testamento - Achi de Guatemala o
#  Videos ®  Videos ')
# - Jesus Film - Duri of Indonesia 7 0 Pelicula de Jesds - Duri de Indonesia rae
2. The Layout Editor screen opens.
@ Esté editando la traduccién de esta pagina al Espariol. I
Para afadir o quitar contenido, edite la pagina en el
Editar disefio para /nicio /
(Guartar comavorrator). (Descartarcambiost)

a) Note the message at the top of the screen. You can edit text on this screen, but
you can only alter the layout of the page in the original language in which the
page was created.

3. Scroll down if needed and locate the Content block that contains the text you wish to
translate.
4, Click on the small pencil icon at the upper right corner of the block.
5. Click on the option Edit (or its equivalent in the language into which you are translating).
sollicitudin metus. Ut rhoncus di
iNunc sem justo, tincidunt ac ma;
Nam eu luctus justo. Phasellus vitae
sv?shl)umm felis, sed vestibulum mi mi pretium velit.
6. A sidebar opens on the right to allow you to edit the block content. This sidebar will vary
in appearance and function, depending on the type of content.

In our example, we are editing a text block, so the text editor sidebar appears.
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a v B I Y &|%x
%« —-0nv ¥ ava

Este es un parrafo de texto de muestra. En realidad, no es contenido real. Se supone que
debe parecer contenido real. ;Viniste aqui en Google Translate para ver o que realmente
dice este parrafo?|

tur adipiscing elit. Phasellus ligula est, euismod ic ¢. bibendum

forem ipsum dol

sam. Nu

ol e e O Gl g

ollicitudin m cidunt risus non mi volutpat

7. Edit the block content as desired. You can view the text from the default language on
the left or below the text editor by clicking the drop-down arrow beside the other
navigation language.

8. Click on the Save button in the sidebar to save changes to the Content block.

9. When you are translating text, you may NOT add new page sections or content blocks or
delete existing ones. You must return to the Layout Editor screen in the original
language of the page to make changes to the layout.

10. Click on the Save button on the main Layout Editor screen to save changes to the page.
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Chapter 11. Page content — Images

A. Introduction

1. In Chapter 6, you learned how to add a basic image to a web page.

2. In this chapter, you will learn advanced methods of using images on a page.

3. Images are usually “block content”; you may insert an image block in any area of a
section layout.

4, Image galleries look and function best in a single-column section.

5. Image slideshows are a special type of page section, not block content.

B. Image with text

1. Note: When an Image with text block is viewed on a mobile device, the image will be
cropped, not scaled. The text will be preserved. If you want the full-sized image to
display with text, you will need to embed the text directly onto the image using a photo
editor, and then upload that image (with embedded text) and place it as a simple Image
block into Wildfire. The drawback to doing this is that the text cannot be translated into
other navigation languages because the text is part of the image.

2. Select the Content block to which you want to add an image with text by clicking on a +
Add content link.

3. A sidebar opens, displaying the types of block content.

Log out
jWiIdﬂre 5 allows you to build bridges of understanding by creating a website in any language on earth.
=+ Add content
+ Add section
Edit Section 2
=+ Add content =+ Add content
4. Click on the option Image with Text.
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5. A new sidebar opens with features to select an image and write and format text.

Add media

Styles - | Size /B I USIxxIL
Sl E Qs unlq e

Save
Preview

Cancel

6. At the top, choose a style for how the image and text are displayed relative to each
other.
a) Banner — text is overlaid directly on image
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b) Half width —image and text are displayed side by side in the same content
block; text does not wrap around image

Fiery
sunrise
in Cocoa,
Florida

c) Text panel —text is overlaid on image within a contrasting panel

d) Wrap text — text is displayed separately from image in the same content block
and wraps around image (if there is enough text to do so).

Fiery sunrise over
the Indian

River in Cocoa,
Florida. The
SR520 bridge to
Merritt Island
appears in the
middle of the
photo.

7. In the next section of the sidebar, click on the Add media button to select the desired
image.
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a)

d)

e)

The Add or select media working box opens.

Add or select media

Add file

16 M8 imit
Allowed types: png gif Jpg Jpeg.

> FILTER

Cocoa sunrise 1-3-19JPG Cocoa daybreak 8-10-20 c.jpg

Stonecutter Bridge under construction.jpg

Stonecutterl_web8 jpg

Tsing Ma Bridge HK and another jpg

32Grid iE Table

Kap Shui Mun Bridge_Hong_Kong_harborS.jpg

Tsing Ma Bridge HK.jpg

You may use the upper section of the working box to select an image file from

your computer.

If you have already uploaded images to your website, they will appear in the

lower section of the working box.

Select an image by clicking on the square in the upper left corner of the image

thumbnail.

Click on the Insert selected button at bottom left of the working box.

Add or select media

Add file

(Cromarie] o e coen

One file only.
16 MB limit.
Allowed types: png gif jpg jpeg.

» FILTER

Cocoa sunrise 1-3-19JPG
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f) The image now appears in both the layout panel on the left and in the sidebar
on the right.

Q 2 wm Log out.

Edit Section 2

+ Add content

+ Add content

Image size

+ Add section
8. In the sidebar, select the Image size from the drop-down menu.
a) Thumbnail
b) Medium
c) Large
d) 100% width (fills the width of the layout section / column)
e) Original size
9. In the text editor box, write and format text to go with the image.
a) Depending on the style chosen in Step 5 above, you may want more or less text.
10. Other formatting options appear below the text editor box.
a) These vary depending on the style chosen in Step 5 above.
11. In the lower section of the sidebar, you may configure the Image with text as a
hyperlink.
Link type
Link
a) Choose whether the link type is the Entire image, Text only, or a Button.
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(1) If you choose Button as the link type, the sidebar expands to offer
additional features to customize the button.

Link

Button text

Button text color m Button background color u TGOS Center v

(a) Write text to appear on the button.

(b) Select a text color.
(c) Select a background color.
(d) Choose whether the button is positioned at the left, center, or

right of the image.

b) Link to an external website: In the space titled Link, enter the URL of the
external website, starting with "http”.

) Link to another page on this website: In the space titled Link, begin to write the
title of the page. A list will appear of page titles which match. Click on the
desired page.

12. Click on the Save button at the bottom of the sidebar.

13. Click on the Save button on the Layout Editor screen.

WF5 Unit 02 - Website Construction.docx Page 104 of 176
Chapter 11



14, Your work appears on a preview of the page.

Home
Welcome to our website! Here you will find examples of many exciting features of Wildfire 5.
With this website, we are building bridges of understanding and ability to create websites in any language.
C. Image gallery
1. A gallery is a special type of content block.
2. The gallery displays a collage of thumbnails in varying sizes of the images in the gallery.

Gallery - Bridges of Hong Kong

Bridges in Hong Kong harbor. Click on a thumbnail image to enter gallery viewer.

a) Click on a thumbnail image to enter the full-image gallery viewer.

Tsing Ma Bridge at dusk
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b) Use the right and left arrows to scroll forward and back through the gallery.

) The numbers at the upper left tell you how many images there are and which
one you are looking at.

d) Image captions, if provided, appear at the bottom of the screen.

e) Click on the X at the upper right to exit the full-width gallery viewer.
3. Use image galleries on your website to group photos and images by subject or theme.
4, Image galleries look and function best in a single-column section.
5. Select the Content block to which you want to add an image gallery by clicking on a +

Add content link.

6. A sidebar opens, displaying the types of block content.
Q 1 wm Log out
Edit layout for Gallery - Bridges of Hong Kong

& Your changes have not yet been applied. Press save to apply the changes.

+ Add section

Edit Section 1

=+ Add content

7. Click on the option Gallery.

8. A new sidebar opens with features to select images for the gallery.

4

Images
No media items are selected.

Add media

Save
Preview

Cancel

9. Click on the Add media button.
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a) The Add or select media working box opens.

Add or select media

Add file

(o) o e en
Allowed types: png gif jpg Jpeg.

FILTER i
" 2 Grid = Table

Cocoa sunrise 1-3-19JPG Cocoa daybreak 8-10-20 c.jpg Kap Shui Mun Bridge_Hong_Kong_harbor4.jpg Kap Shui Mun Bridge_Hong_Kong_harborS.jpg

Stonecutter Bridge under construction.jpg Stonecutter]_web8 jpg Tsing Ma Bridge HK and another.jpg Tsing Ma Bridge HK.jpg

b) You may use the upper section of the working box to select image files from
your computer.

) If you have already uploaded images to your website, they will appear in the
lower section of the working box.

d) Select images by clicking on the square in the upper left corner of the image
thumbnail.

e) Select multiple images for a gallery, but no more than 20.

f) Click on the Insert selected button at bottom left of the working box.

Add or select media

Filename size Status.

Drag files here.

+ Add Files # Start Upload ob o%

16 M8 limit.
Allowed types: png gif jpg jpeg.

» FILTER

22 Grid iZ Table

<]

Kap Shui Mun

Kap Shui Mun
Cocoa sunrise 1-3-19,JPG Cocoa daybreak 8-10-20 c.jpg Bridge_Hong_Kong_harbor4.jpg I Bridge_Hong_Kong_harbor5.jpg

@ | [@ | 2 e | [°
7 items selected
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g) The images now appear in both the layout panel on the left and in the sidebar
on the right.

Q L wm Log out
Edit layout for Gallery - Bridges of Hong Kong

(wemann)  (Gaeardenmnge)

4 Your changes have not yet been applied. Press save to apply the changes.

+ Add section

L
=

10. Click on the Save button at the bottom of the sidebar.
11. Click on the Save button on the Layout Editor screen.

12. Your work appears on a preview of the page.

Gallery - Bridges of Hong Kong

Bridges in Hong Kong harbor. Click on a thumbnail image to enter gallery viewer.

D. Image slideshow

1. An image slideshow is a special one-column layout Section.

Slideshow - Faces of the World

(<] ©
a) The images change automatically and continue to do so in a loop.
b) Place the mouse cursor over an image to pause the slideshow on that image.
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) Use the arrow buttons at right and left to go forward or back manually.

2. Add slideshows to your website to group photos and images by subject or theme.
3. To add an image slideshow, click on a link + Add section.
4, A sidebar opens, displaying the types of sections.

Home Page 3 Gallery - Bridges of Hong Kong O\ ‘l wm Log out Choose a layout for this

section

View Title and options Edit layout Delete

New Website for a new world =

Edit layout for Slideshow - Faces of the World
(saveasdrate ) (piscard changes )

Tw
Three col

Four columr

mr
lurr

+ Add section

P
Save and publish ( saveas drah\ Discard changes

5. Click on the option Slideshow.

6. A new section area appears for the slideshow.

Edit layout for Slideshow - Faces of the World
(soveasarare)  (oiscord hanges )

+ Add section

Edit slideshow

+ Add images to slideshow

+ Add section

7. Click on the link + Add images to slideshow.
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8. A new sidebar opens with features to select images for the slideshow.

# Add multiple blocks

Images
No media item selected.

Add media

Insert images

9. Click on the Add media button.
a) The Add or select media working box opens.
Add or select media x
Filename Size Status
Drag files here.
# Add Files * Start Upload 0b 0%

16 MB limit.
Allowed types: png gif jpg jpeg.

» FILTER

Cocoa sunri... African Girl

Tsing Ma Bri...

African Man

Arab Girl Arab Man Ashenda Girl

Insert selected

28 Grid iZ Table

East Asian M...

0 items selected

b) You may use the upper section of the working box to select image files from

your computer.

) If you have already uploaded images to your website, they will appear in the

lower section of the working box.

d) Select images by clicking on the square in the upper left corner of the image
thumbnail.
e) Select multiple images for a slideshow, but no more than 20.
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f) Click on the Insert selected button at bottom left of the working box.

Add or select media x
U :
v “a
b
' East Asian
Cocoa sunri... Tsing Ma Bri... African Girl African Man Arab Girl Arab Man Ashenda Girl Man
i
European [S2\
Eskimo Girl European Man Woman Irish Woman Jewish Man Maasai Woman Mursi Girl Nishi Man
\ OdJ ;
BR@&A
WEBSITES
15 items selected
g) The images now appear in the sidebar on the right.
Home Q Lim Log out

EOTIIIED) (sovessirat)  (oiscardchanges)

Edit layout for Slideshow - Faces of the World

Edit slideshow

4 Your changes have not yet been applied. Press save to apply the changes.

+ Add section

+ Add images to slideshow

=+ Add section

10. Click on the Insert images button at the bottom of the sidebar.

11. You may edit the Slideshow section in the same way that you edit any other section.
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a) Click on the Edit slideshow link at the upper left edge of the section.

Edit layout for Slideshow - Faces of the World

save and publish JEEIVPIFTY Discard changes

“ Your changes have not yet been applied. Press save to apply the changes.

Add section

Edit slideshow

-
b) A sidebar opens to the right.

) You may choose the relative width of the section on the visible page.

d) You may specify Space above section in pixels. This adds separation on the page

from the section above (if there is one).

e) You may choose whether the whole section has a colored background (from a
limited selection within the color scheme) or an image as a background.

f) Once you are finished, click the Update button.
12. Click on the Save button on the Layout Editor screen.
13. Your work appears on a preview of the page.

Slideshow - Faces of the World

©
E. Google map
1. You may insert a Google map on your website to help visitors know where you (or any
other feature) are located geographically.
2. Select the Content block to which you want to add a Google map by clicking on a + Add
content link.
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3. A sidebar opens, displaying the types of block content.

Home Q 1 wm Log out.
=+ Add section
Edit Section 2
<+ Add content
Florida
4, Click on the option Google Map.
5. A new sidebar opens with features to configure the Google map.

4

Location

Enter a city, region or location that is

recognizable by Google maps,

Save
Preview

Cancel

6. In the space titled Location, write an address, the name of a city, or another description
that Google Maps will recognize.

You may need to experiment with this description to get the desired results.

7. Click on the Save button in the sidebar.
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8.

The sidebar disappears, and the resulting map appears on the Layout Editor screen.

+ Add section

Edit Section 2

Cocoa Village 1
A fiery
SUNCISSE." " S Cochs vl TR :
~ COA PALMS 1) LAPHAM RARK.| 2
VIRCINVALEARKESDER O mu;."'»%‘?ff?s" i
o e MonTcAlm EUvERvIEg +|
Florida i .
9. Click on the Save button on the Layout Editor screen.
10. Your work appears on a preview of the page.
Home
Welcome to our website! Here you will find examples of many exciting features of Wildfire 5.
¢ Cocoa Village v
EARKS HENERY SHANS e M
e 1 S
11. Within the Google map frame, you will find many of the same features as at the Google
Maps website.
a) Zoom in and out with the + and —icons at the lower right.

b) Toggle between map mode and satellite photo mode at the lower left.

) Anywhere on the map, click and hold and move the cursor to move around the
map.

d)

website and see the same geographic location.

WF5 Unit 02 - Website Construction.docx
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Chapter 12. Page content — Videos

A Introduction

1. In Chapter 6, you learned some basic ways to add content to a web page.

2. In this chapter, you will learn several ways to insert video content on a page.

3. Videos are “block content”; you may insert a video block in any area of a section layout.

4, An Inspirational Film block and a Gospel Film block look and function best in a single-
column section.

5. Although you may upload video files as you insert them on a page, we recommend
adding them first to your Media Library (Chapter 5), then following the instructions in
this chapter to insert them on a page.

B. Single video files

1. Select the Content block to which you want to add a video by clicking on a + Add content
link.

2. A sidebar opens, displaying the types of block content.

Home Q 2 wm Log out
Edit layout for Short Videos
Gave as mn) Cmmm :hange;)
+ Add section
Edit Section 1
+ Add content <+ Add content + Add content
+ Add section

3. Click on the option Video.
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4, A new sidebar opens with features to select a video.

Add media

¥ Show title

Save

Preview

Cancel

5. Click on the Add media button.
a) The Add or select media working box opens.
Add or select media x
Filename Size Status
Drag files here.
# Add Files * Start Upload 0b 0%

2 GB limit.
Allowed types: 3gg 3gp avi dat flv m4v mov mp4 mpeg mpg ram rm swf wmv.

FILTER .
it 28 Grid i Table

> > 4

Insert selected 0 of 1 item selected

b) You may use the upper section of the working box to select a video file from
your computer.

) If you have already uploaded videos to your website, they will appear in the
lower section of the working box.

d) Select a video by clicking on the square in the upper left corner of the video
thumbnail.
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e) Click on the Insert selected button at bottom left of the working box.

Add or select media x
Filename Size Status
Drag files here.
+ Add Files # Start Upload ob 0%
2 GB limit.
Allowed types: 3gg 3gp avi dat flv m4v mov mp4 mpeg mpg ram rm swf wmv.
» FILTER 22 Grid :iZ Table
1 of 1 item selected
f) The video now appears in both the layout panel on the left and in the sidebar on
the right.
Home Q .l wm Log out Media
Edit layout for Short Videos
Saveasdraft )  ( Discard changes
4 Your changes have not yet been applied. Press save to apply the changes.
+ Add section
Preview
Edit Section 1
Quick Car Wash + Add content + Add content
-

6. In the sidebar, check or uncheck the box to Show title.
7. Leave the Aspect ratio as Automatic, or select another option (16:9, 4:3, 1:1) if desired.
8. Click on the Save button at the bottom of the sidebar.
9. Click on the Save button on the Layout Editor screen.
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10. Your work appears on a preview of the page.

Short Videos

Fishing Surprise

Water Slide

Sudden Car Wash

11. Video player controls:
a) Play a video on a page by clicking on the Play icon in the center of the video
thumbnail.
b) Other player controls (pause/replay; volume; progress bar; download options;
playing speed; full-screen option) are located at the bottom of the thumbnail.
Video playlist
1. Select the Content block to which you want to add a video playlist by clicking on a + Add
content link.
2. A sidebar opens, displaying the types of block content.

Home Q 2 wm Log out
Edit layout for Video Playlist
(Gavessarat)  (Dicard changes)

FCBH audio player

Gallery

Google map
Your changes have not yet been applied. Press save to apply the changes. .
G Films

Iframe

Edit Section 1

=+ Add content

=+ Add section

3. Click on the option Playlist.
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4, A new sidebar opens with features to configure a playlist.

s

Media
No media items are
selected.

Add media

Style

B Auto advance

Thumbnail

Add thumbnail

This image will be shown if a media item in
the playlist does not have a thumbnail image.

Save

Preview

Cancel

5. Click on the Add media button.
a) The Add or select media working box opens.
Add or select media x
Audio Filename Size Status
Video
Drag files here.
# Add Files * Start Upload ob 0%
2 GB limit.

Allowed types: 3gg 3gp avi dat flv mdv mov mp4 mpeg mpg ram rm swf wmv.

» FILTER 2 Grid iZ Table
0 ] O
Insert selected 0 items selected
b) Select Video at the upper left of the working box.
) You may use the upper section of the working box to select video files from your
computer.
d) If you have already uploaded videos to your website, they will appear in the

lower section of the working box.
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(1) NOTE: Remote videos (at YouTube, Vimeo, etc.) that you have added to
your Media Library will not appear here for inclusion on a video playlist.

(2) See Chapter 15, Sections E & F for instructions about publishing a
playlist of remote videos.

e) Select videos for the playlist by clicking on the square in the upper left corner of
the video thumbnails.

f) Click on the Insert selected button at bottom left of the working box.

Add or select media X

Audio Filename Size Status.

Video

Drag files here.

# Add Files % Start Upload ob 0%

2 GB limit.
Allowed types: 3gg 3gp avi dat flv m4v mov mp4 mpeg mpg ram rm swf wmv.

FILTER oum
i 22 Grid i Table

> 4 4
3 items selected
g) The video playlist now appears in both the layout panel on the left and in the
sidebar on the right.

Edit layout for Video Playlist
(saveasdratt)  ((piscard changes )

“ Your changes have not yet been applied. Press save to apply the changes.

=+ Add section

Edit Section 1

Quick Car Wash

Preview

Cancel

b
6. In the sidebar, choose a display style from the drop-down list.
a) List — Places list of items at the right side of the viewer frame
b) Grid — Places list of items below the viewer frame
) Compact — Not available for video lists
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7. In the sidebar, check or uncheck the box to preset Auto advance.

8. If some of the items in the playlist do not have their own thumbnail image, you may
choose to add a playlist thumbnail image to replace the simple system video image.

a) In the sidebar, click on the Add thumbnail button.

b) In the pop-up box, either upload an image from your computer or choose one
from the images previously uploaded to the website.

) Click on the Insert selected button.
9. Click on the Save button at the bottom of the sidebar.
10. Click on the Save button on the Layout Editor screen.
11. Your work appears on a preview of the page.
Video Playlist

Quick Car Wash

UP NEXT

Loading the Motorcycle

Parking Shove

12. Video player controls:

a) Play a video on a playlist by clicking on the Play icon at the upper left of the
viewer frame.

b) Other player controls (pause/replay; volume; progress bar; download options;
playing speed; full-screen option) are located at the bottom of the viewer
frame.

13. Click on another video on the playlist to play it in the viewer frame.
D. Remote video
1. You may create a streaming link from your Wildfire website to a video hosted at any of

the following services:

a) YouTube
b) TikTok
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) Vimeo

d) Livestream
e) Twitter

2. Select the Content block to which you want to add a remote video by clicking on a + Add
content link.

3. A sidebar opens, displaying the types of block content.

Home Video Playlist Q  Lwm Lag out
Edit layout for YouTube video - Medieval Help Desk

& Your changes have not yet been applied. Press save to apply the changes.

=+ Add section

Edit Section 1

+ Add content

=+ Add section

(Gvemsarn) (o enanger)
P ————

4, Click on the option Remote Video.

5. A new sidebar opens with features to select a video.

Add media

¥ Show title

Save

Preview

Cancel

6. Click on the Add media button.
a) The Add or select media working box opens.
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Add or select media x
Add Remote video via URL*

Allowed providers: Facebook, Instagram, Livestream, Twitter, Vimeo, YouTube

FILTER A
g 22 Grid iZ Table

Medieval helpdes.

Insert selected 1 of 1 item selected

b) You may use the upper section of the working box to specify a remote video file
that has not yet been added to your Media Library.

(1) Review this process in Chapter 5, Section C.

) If you have already linked to remote videos in your Media Library, they will
appear in the lower section of the working box.

d) Select a video by clicking on the square in the upper left corner of the video
thumbnail.

e) Click on the Insert selected button at bottom left of the working box.

Add or select media L
Add Remote video via URL*

Allowed providers: Facebook, Instagram, Livestream, Twitter, Vimeo, YouTube.
» FILTER

-

Medieval
helpdesk with
English subtitles

Insert selected 1 of 1 item selected

8 Grid iZ Table

WF5 Unit 02 - Website Construction.docx Page 123 of 176
Chapter 12



f) The video now appears in both the layout panel on the left and in the sidebar on
the right.

Home Video Playlist Q 2 wm Log out

Edit layout for YouTube video - Medieval Help Desk
T (vessann)  (oiscarachanges)

Your changes have not yet been applied. Press save to apply the changes.

+ Add section

Edit Section 1

Medieval helpdesk with English subtitles

nre Medieval helpdesk with English subtitles

7. In the sidebar, check or uncheck the box to Show title.
8. Click on the Save button at the bottom of the sidebar.
9. Click on the Save button on the Layout Editor screen.
10. Your work appears on a preview of the page.
YouTube video - Medieval Help Desk
AR Medieval helpdesk with English sublites
Watch on (@8 Youlube nl"u closed and ‘:vcry"nn’:'f. save inside it
11. Video player controls:
a) Play a remote video on a page by clicking on the Play icon in the middle of the
viewer frame.
b) Other player controls (pause/replay; volume; progress bar; subtitles; settings;
full-screen option) are located at the bottom of the viewer frame.
E. YouTube playlist
1. These instructions assume that a video playlist has already been created on YouTube.
2. Open YouTube in a separate browser tab and find the playlist you wish to publish.
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a) The YouTube URL should include the word “playlist”, as in the following image.

* Wildfire 5 Tutorials - YouTube X+

&) & youtube.com

» YouTube

Home
sShorts

Subscriptions

Log in to
Wildfire

Wildfire 5
Tutorials

] Library
O History

WildFire 5 Tutorials

Wildfire Training
28 videos 168 views Lust updated on Dec 8, 2021

Signin o like videos,
comment, and subscribe

= 2

Explore
< » Playall
&  Trending

Music

>3 shuffle

Movies & TV
Live
Gaming
News

Sports

Log in to
Wildfire

Initial
Setup
Guide

Getting
Around

Media
Library

Introduction

Create a A
New Page

Wildfire 5 | Getting Started: Log in to Wildfire

Wildfire 5 | Getting Started: Initial Setup Guide

Wildfire 5 | Getting Started: Getting Around in Wildfire

Wildfire 5 | Getting Started: Media Library

Wildfire 5 | Getting Started: Create a New Page

Wildfire 5 | Adding Content: Text on a Webpage

b) If you are viewing a single video in a playlist, as in the following image, click on
the playlist title to get the playlist URL as described in step a) above.

* Wildfire 5 | Getting Started: Log | X+

c @ youtube.com

= * YouTube

4 » » 0:01/313 + Introduction >

Wildfire 5 | Getting Started: Log in to WildFfire

o Wildfire Training

c

0B =

@ signin

Wildfire 5 Tutorials

Wildfire 5 | Getting Started: Log
in to Wildfire
Wildfire Trah

» Loginto
wildfire 3:14

il Wildfire 5| Getting Started:
Setup .. Initial Setup Guide
Guide  8:07

Wildfire 5 | Getting Started:

Geting O Getting Around in Wildfire
Around 3:53

Wildfire 5 | Getting Started:

Medi
caia ) Media Library

Library -
sty 12:43
# Wildfire 5| Getting Started:
Createa 0. Create a New Page
New Pac 10:02

4, Wildfire 5 | Adding Content:
{

B Te
onmeg 1p1a. TexTOnaWebpage

Wildfire 5 | Getting Started:
Initial Initial Setup Guide
Setup L
Guide

3, Copy the entire URL (as in example (a) above) into the browser address bar.

Example (from example (a) above):

https://www.youtube.com/playlist?list=PLUJdLz5UFNIInfUl1rpISEIwYwXQIlbYcN

4, Return to your Wildfire website and open the Layout Editor for the page on which you

want to insert the playlist.

5. Prepare a Section and select a Content Block for the playlist.

6. Follow the same steps as you would to insert a regular Remote Video:
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a) Click on the option Remote Video.

b) A new sidebar opens with features to select a video.

Add media
¥ Show title

Save

Preview

Cancel

c) Click on the Add media button. The Add or select media working box opens.

Add or select media

Add Remote video via URL *

Allowed providers: Livestream, TikTok, Twitter, Vimeo, YouTube.

» FILTER -
22 Grid S Table

£
Log in to 2
Wildfire T

Wildfire 5 Tutori...

Insert selected 0 of 1 item selected

(1) Paste the playlist URL into the Add Remote video via URL box and click
the Add button. Enter the title for the playlist in each navigation
language and click the Save button. Review this process in Chapter 5,
Section C.

(2) If you have already added the YouTube playlist to your Media Library, it
will appear in the lower section of the working box.

(3) Select the playlist by clicking on the square in the upper left corner of
the playlist thumbnail.
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(4) Click on the Insert selected button at bottom left of the working box.

Add or select media
Add Remote video via URL *

https:// m

Allowed providers: Livestream, TikTok, Twitter, Vimeo, YouTube.

» FILTER -
22 Grid iZ Table

4
A

Log in to
Wildfire %=

Wildfire 5
Tutorials

Insert selected 1 of 1 item selected

(5) The playlist now appears in both the layout panel on the left and in the
sidebar on the right.

Home YouTube Playlist - WildfireHelp  Q English ~ ’

Edit layout for YouTube Playlist - Wildfire Help
@ ('save and unpublish ) ( Discard changes )

¥ show title

“ Your changes have not yet been applied. Press save to apply the changes.

+ Add section

Edit Section 1

Q Wildfire 5 | Getting Started: Log in to Wildfire

d) In the sidebar, check or uncheck the box to Show title.
e) Click on the Save button at the bottom of the sidebar.
f) Click on the Save button on the Layout Editor screen.
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g) Your work appears on a preview of the page.

YouTube Playlist - Wildfire Help

Wildfire 5 Tutorials

@ Wildfire 5 | Getting Started: Log in to Wildfire

Log in*o
~ e Wildfire 5
Wildfire  utris

7. To see the list of videos, click on the icon in the upper right corner of the viewer frame.
The list appears to the side.

YouTube Playlist - Wildfire Help

Wildfire 5 Tutorlals

Wildfire 5 Tutorials
Nildfire 5 | Getting Started: Log in to Wildfire
Started: Initial Setup Guide

etting Started: Getting Around in

3
L o g I n t c Nildfire 5 | Getting Started: Media Library
a

e 5| Getting Started: Create a New

Wildfire .

8. Click on a list item to play it.
F. Inspirational Films
1. Wildfire has a special arrangement with Inspirational Films to present their videos on

our websites via a streaming link to their servers.

2. We recommend that you publish one film per page and that you use the single-column
layout. Other elements of the page layout, such as the full-width viewer frame and the
arrangement of film segments, are preset.

3. If not already done, you should translate the segment titles and explanatory texts into
your Publication Language — see Chapter 16.

4, Select the Content block to which you want to add an Inspirational Films product by
clicking on the + Add content link.

5. A sidebar opens, displaying the types of block content.
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Home Q Lwm Log out

Edit layout for Jesus Film - Duri of Indonesia

A Your changes have not yet been applied. Press save to apply the changes.
+ Add section

Edit Section 1

4 Add content

+ Add section

6. Click on the option Inspirational Films.

7. A new sidebar opens with features to select a video.

# Edit

Video

¥ Auto advance

¥ Show title and description

Save
Preview

Cancel

8. Click on the drop-down list to select a film.

a) Available films in the Navigational Languages of your website are preloaded.
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(1) Click on one of these to select it.

.

R4

Video

v - Select -
- Search for your language -

JESUS
The Story of Jesus for Children
Magdalena

JESUS
The Story of Jesus for Children
Magdalena

b) You may select a film in another language by clicking on Search for your
language.

(1) In the new space that appears, write the language name or three-letter
Ethnologue code.

ke

Video

- Search for your language - v.

Search for your language

JESUS - Duri [mvp]
Save

Preview

Cancel

(2) Available films appear under the space.
(3) Click on one to select it.
9. Check or uncheck the box to pre-select auto-advance from one segment to the next.
a) This can be changed by the website visitor.
10. Check or uncheck the box to pre-select showing the title and description for each
segment.
a) This can be changed by the website visitor.

11. Click on the Save button at the bottom of the sidebar.

12. Click on the Save button on the Layout Editor screen.
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13. Your work appears on a preview of the page.

Jesus Film - Duri of Indonesia

JESUS -

Jesus constantly surprises and confounds people, from His miraculous birth to His rise from the grave. Follow His life through excerpts from the Book of Luke, all the miracles, the

teachings, and the passion.

Download: High quality (2.2 GB) / Low quality (198 MB)

JESUS - Full video

w 3 . P {
X F .
o | | <
A : \ Syde

6 Jesus Proclaims Fulfillment of the 7 Parable of the Pharisee and Tax 8 Miraculous Catch of Fish 9)airus's Daughter Brought Back 10 Disciples Chosen 11 Beatitudes

IR

14. Video player controls:
a) Play the video by clicking on the Play icon in the middle of the viewer frame.
b) Other player controls (pause/replay; volume; progress bar; share; subtitles; full-

screen option) are located at the bottom of the viewer frame.

15. Download options are displayed below the viewer frame and explanatory text.

16. Short segments of the film are displayed in a grid below the viewer frame.
a) Click on a thumbnail to watch that segment in the large viewer frame.

G. Gospel Films

1. Wildfire has a special arrangement with Faith Comes By Hearing and the Lumo Film
Project to present the Lumo videos on our websites via a streaming link to the FCBH
servers.

2. We recommend that you publish one film per page and that you use the single-column

layout. Other elements of the page layout, such as the full-width viewer frame and the
arrangement of film segments, are preset.
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3 Select the Content block to which you want to add a Gospel Film by clicking on a + Add
content link.

4, A sidebar opens, displaying the types of block content.

Home Q 2 wm Log out
Edit layout for Lumo Film - Spanish

4 Your changes have not yet been applied. Press save to apply the changes.

=+ Add section

Edit Section 1

+ Add content
=+ Add section
5. Click on the option Gospel Films.
6. A new sidebar opens with features to select a video.

4

Select

¥ Auto advance

B Show captions

Save
Preview

Cancel

7. Click on the drop-down list to select a film.
a) Available films in the Navigational Languages of your website are preloaded.
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(1) Click on one of these to select it.
4
Select

Vv - Select -
- Search for your language -

English Standard Version® - Hear the Word Audio Bible

King James Version
Holy Bible, New International Version ®
S nish
Reina Valera Contemporénea
La Santa Biblia, Nueva Versién Internacional® (Biblica Recording)
Biblia de América

b) You may select a film in another language by clicking on Search for your
language.

(1) In the new space that appears, write the language name or three-letter
Ethnologue code.

4

Select

- Search for your language - v

Search for your language

Achi de de Cubulco [ Achi [acr] - T'
Utz Laj Tzij Re I Dios

Achi de de Cubulco / Achi [acr] -
Reformed - Ri utzilaj tzij re ri
kanimajawal Jesucristo

Achi de de Cubulco / Achi [acr] -
Traditional - Ri utzilaj tzij re ri
kanimajawal Jesucristo

Tének de San Luis Potosi /
Huasteco, Veracruz [hus] - 2017
Bibles International

(2) Available films appear under the space.
(3) Click on one to select it.
8. Select whether you want the film to advance automatically from one segment to the
next.
9. Select whether you want to show captions in the viewer frame.
a) Captions are the written Scripture verses, synchronized with the audio and
video. They are not available in all film versions.
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b) Checking the box shows the captions as the default; the visitor can turn captions
off if desired.

) Unchecking the box means the captions are not shown as the default; the visitor
can turn captions on if desired.

10. Click on the Save button at the bottom of the sidebar.
11. Click on the Save button on the Layout Editor screen.

12, Your work appears on a preview of the page.

Lumo Film - Spanish

Matthew 1:1-17 v

13. Video player controls:
a) Play the video by clicking on the Play icon at the upper left of the viewer frame.
b) Other player controls (pause/replay; volume; progress bar; playing speed; full-

screen option) are located at the bottom of the viewer frame.
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) Click on the Scripture reference at the lower left of the viewer frame to open a
grid of film segments.

| 2 Mo —e - 1x ]
Matthew 1:1-17 ¥ Auto advance

Matthew v Mark v

A L1 .
Matthew 2:1-23 Matthew 3:1-17 Matthew 5:1-20

& e
R

Matthew 7:1-29 Matthew 8:1-15 Matthew 8:16-34 Matthew 9:1-17 Matthew 9:18-38

12 -

|

Matthew 10:24-42 Matthew 11:1-19 Matthew 11:20-30 Matthew 12:1-21 Matthew 12:22-37 Matthew 12:38-50

(1) Within the grid, scroll down to find all segments.

(2) At the top of the grid, click on a book name to change the Scripture
version of the Lumo film.

(3) Click on a segment to play it in the large viewer frame.
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Chapter 13. Page content — Audio

A. Introduction

1. In Chapter 6, you learned some basic ways to add content to a web page.

2. In this chapter, you will learn several ways to insert audio content on a page.

3. Audio files are “block content”; you may insert an audio Content block in any area of a
section layout.

4, Although you may upload audio files as you insert them on a page, we recommend
adding them first to your Media Library (Chapter 5), then following the instructions in
this chapter to insert them on a page.

B. Single audio files

1. Select the Content block to which you want to add an audio file by clicking on a + Add
content link.

2. A sidebar opens, displaying the types of block content.

Home Q 2 wm Log out
Edit layout for Separate Audio Files
+ Add section
Edit Section 1
+ Add content =+ Add content + Add content
4+ Add section
3. Click on the option Audio.
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4, A new sidebar opens with features to select an audio file.

Add media

¥ Show title

Save

Preview

Cancel

5. Click on the Add media button.

a)

The Add or select media working box opens.

Add or select media %

Filename Size Status

Drag files here.

# Add File # Start Upload ob 0%

2 GB limit.
Allowed types: mp3 wav.

» FILTER

22 Grid iZ Table

e
v@—aw
P
Unwritten Time is Tickin' A...  For the Sake of t...

Insert selected 0 of 1 item selected

b) You may use the upper section of the working box to select an audio file from
your computer.
) If you have already uploaded audio files to your website, they will appear in the
lower section of the working box.
d) Select an audio file by clicking on the square in the upper left corner of the
video thumbnail.
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e) Click on the Insert selected button at bottom left of the working box.

Add or select media

Filename size Status

Drag files here.

# Add File * Start Upload 0b 0%

2.GB limit.
Allowed types: mp3 wav.

» FILTER =
22 Grid S Table

Time is Tickin'
Unwritte Away For the Sake of t
1of 1 item selected
f) The audio now appears in both the layout panel on the left and in the sidebar

on the right.

Home Q 2 wm Log out
Edit layout for Separate Audio Files

A Your changes have not yet been applied. Press save to apply the changes.
+ Add section Pt
Cancel
2 Edit Section 1
Time is Tickin Away 4 Add content =+ Add content
+ Add content
6. In the sidebar, check or uncheck the box to Show title.
7. Click on the Save button at the bottom of the sidebar.
8. Click on the Save button on the Layout Editor screen.
9. Your work appears on a preview of the page.
Separate Audio Files
Time is Tickin' Away For the Sake of the Call Unwritten

¢
> O o 413 s FIEA 1
= _—t

10. Audio player controls:
a) Play an audio on a page by clicking on the Play icon at the left end of the audio
player.
b) Other player controls (pause/replay; volume; progress bar; download options;
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playing speed) are located on the player bar.

Audio playlist

1.
Add content link.

Select the Content block to which you want to add an audio playlist by clicking on a +

2. A sidebar opens, displaying the types of block content.
Home Q 2 wm Log out
Edit layout for Audio Playlist
Saveasdralt)  ( Discard changes
=+ Add section
Edit Section 1
4+ Add content
=+ Add section
3. Click on the option Playlist.
4, A new sidebar opens with features to configure a playlist.

WF5 Unit 02 - Website Construction.docx

g

Media
No media items are
selected.

Add media

Style

B Auto advance

Thumbnail

Add thumbnail

This image will be shown if a media item in
the playlist does not have a thumbnail image.

Save

Preview

Cancel

Page 139 of 176
Chapter 13



5. Click on the Add media button.

a) The Add or select media working box opens.
Add or select media x
Audio Filename size Status
Video

Drag files here.

# Add Files # Start Upload 0b 0%

2 GB limit.
Allowed types: mp3 wav.

» FILTER 22 Grid iZ Table
| BB .
m‘, BEraLk
. i.»!“ @
i Wiatiikiae
Unwritten Time is Ticki... For the Sake ..
Insert selected 0 items selected
b) Select Audio at the upper left of the working box.
c) You may use the upper section of the working box to select audio files from

your computer.

d) If you have already uploaded audio files to your website, they will appear in the
lower section of the working box.

e) Select audios for the playlist by clicking on the square in the upper left corner of
the audio thumbnails.

f) Click on the Insert selected button at bottom left of the working box.
Add or select media x
Audio Filename Size Status
Video
Drag files here.
# Add Files * Start Upload 0b 0%
2 GB limit.

Allowed types: mp3 wav.

> FILTER 22 Grid iZ Table

ng
=

ra -~
Time is For the Sake
Unwritten Tickin' Away of the Call
3 items selected
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10.

11.

12.

g) The audio playlist now appears in both the layout panel on the left and in the
sidebar on the right.

English ~

Edit layout for Audio Playlist
’:Saveasdrak) CDis:ard(hangiSD

+ Add section

Add media
Edit Section 1
Style

Grid v

B Auto advance

Thumbnail

Add thumbnail

This image will be shown if a media item in

In the sidebar, choose a display style from the drop-down list.
a) List — Places list of items at the right side of the player frame
b) Grid — Places list of items below the player frame

) Compact — Displays the playlist in a small player bar similar to the single audio
player

In the sidebar, check or uncheck the box to preset Auto advance.

If some of the items in the playlist do not have their own thumbnail image, you may
choose to add a playlist thumbnail image to replace the simple system audio image.

a) In the sidebar, click on the Add thumbnail button.

b) In the pop-up box, either upload an image from your computer or choose one
from the images previously uploaded to the website.

) Click on the Insert selected button.
Click on the Save button at the bottom of the sidebar.
Click on the Save button on the Layout Editor screen.

Your work appears on a preview of the page.

Audio Playlist

M o e

} Unwritten v

Audio player controls:

a) Play an audio on a page by clicking on the Play icon at the upper left of the
player frame.
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b) Other player controls (pause/replay; volume; progress bar; download options;
playing speed) are located at the bottom of the player frame.

13. In List and Grid styles, click on item on the playlist to play it.

14, In Compact style (shown above), click on the title of the item at the left to open a drop-
down list with the other items on the playlist.

D. FCBH audio player
1. Wildfire has a special arrangement with Faith Comes By Hearing (FCBH) to present their
Bible recordings on our websites via a streaming link to their servers.
2. Select the Content block to which you want to add a FCBH player by clicking on a + Add
content link.
3. A sidebar opens, displaying the types of block content.

Edit layout for New Testament Audio - Spanish

I (saveasdraft) ((iscard changes

=+ Add section

Edit Section 1

<+ Add content

=+ Add section

4, Click on the option FCBH Audio Player.
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5. A new sidebar opens with features to select a language volume for the FCBH player.

)

R4

Select an FCBH volume

¥ Show FCBH image
¥ Auto advance
Save
Preview

Cancel

6. Click on the drop-down list to select a volume.
a) Available recordings in the Navigational Languages of your website are
preloaded.
(1) Click on one of these to select it.

v - Select -

- Search for your language -

WEB - Winfred Henson - NT Drama

WEB - Winfred Henson - OT Drama

1995 Contemporary English (African American) - NT Drama
1991/1995 Contemporary English - Complete Drama

1991 Contemporary English - NT Drama

1995 Contemporary English - OT Drama

English Standard Version - FCBH Audio - Complete Drama
English Standard Version - FCBH Audio - NT Non-drama
English Standard Version - FCBH Audio - NT Drama
English Standard Version - FCBH Audio - OT Non-drama
English Standard Version - FCBH Audio - OT Drama

King James - Complete Non-drama

King James - Complete Drama

King James - NT Non-drama

King James - NT Drama

King James - OT Non-drama

King James - OT Drama

1989 New Revised Standard - Complete Drama
1989 New Revised Standard - NT Non-drama
1989 New Revised Standard - NT Drama

\fiol
2010 Biblia de América - NT Non-drama

2010 Biblia de América - NT Drama

Dios Habla Hoy - NT Drama

Easy to Read Version - NT Non-drama

Lenguaje Actual Version (Proverbs) - Partial Drama
La Palabra de Dios Para Todos - NT Non-drama

La Palabra de Dios Para Todos - OT Non-drama
1995 Reina Valera - NT Drama

La Palabra de Dios para Todos - NT Non-drama

La Palabra de Dios para Todos - NT Drama

WF5 Unit 02 - Website Construction.docx Page 143 of 176
Chapter 13



b) You may select a volume in another language by clicking on Search for your
language.

(1) In the new space that appears, write the language name or three-letter
Ethnologue code.

Select

- Search for your language - v

Search for your language

acr]

Achi de de Cubulco / Achi [acr] - T'
Utz Laj Tzij Re I Dios - NT Non-
drama

Achi de de Cubulco / Achi [acr] -

Asociacion Educativa y Cultural
Maya - Partial Non-drama

(2) Available volumes appear under the space.
(3) Click on one to select it.
7. In the sidebar, check or uncheck the box to Show FCBH image.
8. In the sidebar, check or uncheck the box to Auto advance from one chapter to another.
9. Click on the Save button at the bottom of the sidebar.
10. We recommend that you include a Text content block on the page with brief

instructions for using the FCBH audio player.

Example text: Use the media player at the right to listen to the New Testament in
Spanish. Click on the arrowhead to play. Click on the title "Matthew" to see a drop-down
list of all the books and chapters available.

Edit layout for New Testament Audio - Spanish

+ Add section

Edit Section 1

P b D e (-]

Use the media player at the right to listen to the New
Testament in Spanish. Click on the arrowhead to play. Click on
the title "Matthew" to see a drop-down list of all the books
and chapters available.

Foith Comes
ByHeang  LOrem Ipsum 1 v

Espariol / Spanish [spa] Biblia de América - NT Drama

=+ Add content

=+ Add content

11. Click on the Save button on the Layout Editor screen.
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12. Your work appears on a preview of the page.

New Testament Audio - Spanish

Use the media player at the right to listen to the New (2B o -4:15 1x

Testament in Spanish. Click on the arrowhead to play.

Matthew 1 ¥ Auto advance

396 & Download

Click on the title "Matthew" to see a drop-down list of
all the books and chapters available.

13. FCBH audio player controls:
a) Play the FCBH volume by clicking on the Play icon at the upper left of the player.

b) Open and explore the volume contents (Bible books and chapters) by clicking on
the title Matthew inside the player.

) Other player controls (jump forward and back; volume; progress bar; playing
speed; download options; auto-advance preference) are also located on the
player.
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Chapter 14. Page content — Apps

A. Introduction
1. In Chapter 6, you learned some basic ways to add content to a web page.
2. In this chapter, you will learn about inserting special Wildfire apps on a page.
3. Apps are “block content”; you may insert an app Content block in any area of a section
layout. However, apps look and function best in a single-column section.
4, Your Digital Publishing Manager or workshop facilitator will need to help you prepare
and upload app content files to our servers prior to adding one of these apps to a page.
B. Scripture app
1. A Scripture app presents the written Bible in the language selected — usually your
Publication Language.
2. Select the Content block to which you want to add a Scripture app by clicking on a + Add
content link.
3 A sidebar opens, displaying the types of block content.
Edit layout for New Testament - Achi of Guatemala
<+ Add section
Edit Section 1
+ Add content
+ Add section
4, Click on the option Scripture App.
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5. A new sidebar opens with features to select a language for the Scripture app.

)

R4

Language code

aci

Save

Preview

Cancel

6. Enter the language code provided by your Digital Publishing Manager or workshop
facilitator. This is usually the three-letter Ethnologue code for the language.

7. Click on the Save button at the bottom of the sidebar.

8. We recommend that you include a Text content block on the page with brief

instructions for using the Scripture app.

Example text: Read the New Testament in the Achi language of Guatemala. Click on the
name "Mateo" in the middle of the top bar to see a drop-down list of all available books
of the Bible. Use the arrow buttons to navigate forward and back through chapters and
books.

Edit layout for New Testament - Achi of Guatemala

+ Add section

Edit Section 1
Read the New Testament in the Achi language of Guatemala. Click on the name *Matea” in the middle of the top bar to see a drop-down list of all available books of the Bible. Use the ari . 4
buttons to navigate forward and back through chapters and books. i

<<| < | | Mateo |1 > [>>

Ri Utzilaj Tzij re Jesucristo tz'ibital can ruma ri Mateo

Ri e rati'-umam ri Jests ojertan
(tc. 3:23-38)

Ri Kanimajawal Jesucristo  ralc'c'al can ri David y ralc'o'al can ri Abraham. E ri quipetebem lo che
ri Abraham e tak wa':

“Ri rale'o'al ri Abraham, Isaac rubi;
Ligalcigtal v Tsaac Jacob bt

9. Click on the Save button on the Layout Editor screen.
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10. Your work appears on a preview of the page.

New Testament - Achi of Guatemala

Read the New Testament in the Achi language of Guatemala. Click on the name "Matea" in the middle of the top bar to see a drop-down list of all available books of the
Bible. Use the arrow buttons to navigate forward and back through chapters and books.

<< < Mateo 1 > >

Ri Utzilaj Tzij re Jesucristo tz'ibital can ruma ri Mateo

Ri e rati'-umam ri Jests ojertan
(Lc. 3:23-38)

! Ri Kanimajawal Jesucristo e ralc'o'al can ri David y ralc'o'al can ri Abraham. E ri quipetebem lo che
i Abraham e tak wa'":

“Ri ralc'o'al ri Abraham, Isaac rubi';
ri ralc'o'al ri Isaac, Jacob rubi';
tak ri ralc'o'al ri Jacob, e ri Jud4 cuc' ri ratz-uchak'.

11. Scripture app navigation controls:

a) Click on the book name at the top middle of the viewer frame to open a drop-
down list of other books of the Bible. On the drop-down list, click on a book
name to navigate to that book.

b) Click on the single arrowhead buttons to navigate forward and back through
chapters of the currently selected book.

) Click on the double arrowhead buttons to navigate forward and back through
available books of the Bible.

C. Dictionary app

1. A dictionary app presents literacy material in the language selected — usually your
Publication Language.

2. Select the Content block to which you want to add a Dictionary app by clicking on a +
Add content link.
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3 A sidebar opens, displaying the types of block content.

Home (o} 2 wm Log out

Edit layout for Dictionary in Gondi

=+ Add section

Edit Section 1

4 Add content

=+ Add section

FRVNPH™) (saveasdraft)  ( Discard changes
\Dseard changes

4, Click on the option Dictionary App.

5. A new sidebar opens with features to select a language for the Dictionary app.

R

Language code

Save

Preview

Cancel

6. Enter the language code provided by your Digital Publishing Manager or workshop
facilitator. This is usually the three-letter Ethnologue code of the language.

7. Click on the Save button at the bottom of the sidebar.

8. We recommend that you include a Text content block on the page with brief
instructions for using the dictionary app.
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Example text: This is a multilingual dictionary presenting Gondi, English, Telugu, and
Hindi. Click on a Gondi letter at the top to find words that start with that letter.

Edit layout for Dictionary in Gondi
(Gressann)

+ Add section

Edit Section 1

TThis is a multilingual dictionary presenting Gondi, English, Telugu, and Hindi. Click on a Gondi letter at the top ta find words that start with that letter.

‘Gondi

Home  Lexicon | Telugy - Gondi | English - Gondi | Hindi-Gondi Categeri. *
- - - & - - 3 € 3 s - 0} & s & Ky B

= ® a & ° & ® -

| S i 10f; wisdom T, e9%eS Sedeed dmaty S ST 08038, 10§ Do SHoDT Gotrt. nEbj arndE SoAS Bd Wb KRS, 3 Sogen Syt B0 Jaes Jond.
) ikl @o; matomal grandfather, AT AT, 7T 7T, e SE @8 BILE. A erdan; dfarcy. 0T Sy &oBE Wodb. sraah) S BT,

08 B ki sl v @48 dniiociby, $49) 98 SrHOB ROE oS, 3 sy Sribany b 2088 HowoEral e

| OFErE akdemiy SVEAD Dddio. TS0l P LArS0R. T TP dudD airan.

| O sabew . (1) HET0L; steven; AT, A0S of 3r3of Wodofl. oD DAoL en daran.

e p—

; e, |

9. Click on the Save button on the Layout Editor screen.

10. Your work appears on a preview of the page.

Dictionary in Gondi

This is a multilingual dictionary presenting Gondi, English, Telugu, and Hindi. Click on a Gondi letter at the top to find words that start with that letter.

Gondi Home  Lexicon  Telugu-Gondi  English - Gondi  Hindi- Gondi  Categories
© Ll - & - o B € L 3 = © & Ll & d Ll » & ab L © 3 d >

95&6 fakkal n. 208); wisdom; AFZ. o5& $H3(& Sran)d ST wosoTs. 208 SO0 0D G0N, 2T 27208 S0bS oS 2B FHIY. 3 Bsohen
deoH 3o Jwen Jond.
u!& Jakko! . @°e; matemal grandfather; AT; ATATATAT; TaT ATZHY. SrSE %) S8, 5 B aDS . ©F) B @088 50088, Teaan; g EIHIRL.
eg& B30 /akko mamall n. TS Srdapy. $3) 0F) SrHds K988 w0 S. 35 By ArsHang 370 R0e3E HoWOGFS SYEr.
egw Jakdemata/ SN DEBS0. S0 !‘J& &iwoﬁ. P 5 SHD Dafraw.
@ Jskra/ mum. (1) HST0E; eleven; TT7Z. TS 0¥ 2308 $0308. 7% H¢5T0ck aben earjow.
Ui)doﬁ Jaksedaig/

D. Reader app

1. A reader app presents all sorts of material in the language selected — usually your
Publication Language.

2. Select the Content block to which you want to add a Reader app by clicking on a + Add
content link.
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3 A sidebar opens, displaying the types of block content.

Home Q 2 wm Log out
Edit layout for Reader app in Hre of Vietnam

[RVNSWREY (saveasdraft)  ( Discard changes

+ Add section

Edit Section 1

+ Add content

=+ Add section

T (sevessdrat)  (Discard changes

4, Click on the option Reader App.

5. A new sidebar opens with features to select a language for the Reader app.

4

Language code

Save
Preview

Cancel

6. Enter the language code provided by your Digital Publishing Manager or workshop
facilitator. This is usually the three-letter Ethnologue code of the language.

7. Click on the Save button at the bottom of the sidebar.

8. We recommend that you include a Text content block on the page with brief

instructions for using the reader app.
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Example text: This is a reader in the Hre language of Vietnam. Click on the middle button
to see a drop-down list of reader sections. Use the arrow buttons to move forward and
back through the sections.

Edit layout for Reader app in Hre of Vietnam

=+ Add section
Edit Section 1
This is a reader in the Hre language of Vietnam. Click on the middle button to see a drop-down list of reader sections. Use the arrow buttons to move forward and back through the
sections.

< Mangai Hré | | >

'Mon Wa Ranenh Can Rih

MANGAI HRE

9. Click on the Save button on the Layout Editor screen.

10. Your work appears on a preview of the page.

Reader app in Hre of Vietnam

This is a reader in the Hre language of Vietnam. Click on the middle button to see a drop-down list of reader sections. Use the arrow buttons to move forward and back
through the sections.

< | MangaiHré | >

'Mon Wa Ranenh Can Rih

MANGAI HRE
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Chapter 15. Page content — Other

A. Introduction
1. In Chapter 6, you learned some basic ways to add content to a web page.
2. In this chapter, you will learn about several other types of content you may insert on a
page.
3. These elements are “block content”; you may insert them in any area of a section
layout.
B. PDF file
1. A PDF content block presents a single PDF file in a frame that allows the website visitor

to navigate through the document, print it, or download it.
2. PDF files look and function best in a single-column section.

3. Select the Content block to which you want to add a PDF document by clicking on a +
Add content link.
4, A sidebar opens, displaying the types of block content.
Sample Website Home ~  PDF Library  Health FoQ
Edit layout for Health Series PDF
@ Save and unpublish | | Discard changes |

+ Add section

Section 1

+ Add content

5. Click on the option PDF.
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6. A new sidebar opens with features to select and configure a PDF file.

PDF File

Add media

Aspect ratio

Save

Preview

Cancel

7. Click on the Add media button.

a) The Add or select media working box opens.

Add or select media

Add file

Choose File | No file chosen
One file only.
16 MB limit.
Allowed types: pdf.

» FILTER 22 Grid :iE Table

g OJ g O
-—— =2 —_— E——2
-_—— e —_——— —
= —_——— -—_——— —
Una Mirada Hacia el Futuro Translator Support Website Sitio Web para Apoyar Traduct... A Glimpse of the Future
Insert selected 0 of 1 item selected
b) You may use the upper section of the working box to select a PDF file from your
computer.
) If you have already uploaded PDF files to your website, they will appear in the

lower section of the working box.

d) Select a file by clicking on the square in the upper left corner of the file
thumbnail. You may only select one file per viewer frame.
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e) Click on the Insert selected button at bottom left of the working box.

Add or select media =
Add file
[ Choose File | No file chosen
One file only.
16 MB limit.
Allowed types: pdf.
» FILTER 22 Grid iZ Table
— — — —
cmm— = Cm— —_——
e —_— — ———
1 Hacia el Future Translator Support Website Sitio Web para Apoyar Traduct A Glimpse of the Future
1 of 1 item selected
f) The PDF now appears in both the layout panel on the left and in the sidebar on
the right.

Q
Edit layout for A Glimpse of the Future (PDF)

P—
save and publish IR} Discard changes )
Swvessdrat) L

2 wm

Log out PDF File

“ Your changes have not yet been applied. Press save to apply the changes.

save
+ Add section
Preview
=]
Edit Section 1

- + CEEEEY )

A Glimpse of the Future — Where We're Headed

Alan Healey
CEO Kalaam Media Ltd

b

8. Click on the drop-down list Aspect ratio and select the desired option.
9. Click on the Save button at the bottom of the sidebar.
10. Click on the Save button on the Layout Editor screen.
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11. Your work appears on a preview of the page.
A Glimpse of the Future (PDF)
— 4+ AutomaticZoom v
A Glimpse of the Future — Where We're Headed
Alan Healey
CEQ Kalaam Media Ltd
Two years ago several concerned organizations sponsored an initiative to use the
Internet to digitally publish Scripture as well as cultural and linguistic material for
limited-access and minority-language communities. The fruit of this initiative was a
new UK-based non-profit company, Kalaam Media Limited, dedicated to accomplish-
12. PDF viewer frame controls:
a) Search for key words with the magnifying glass at the top left.
b) Use the up and down arrows at the upper left to navigate forward and back
through the document.
) Use + and — and the Zoom drop-down list at the top middle to zoom in and out.
d) Icons at the top right allow you to download or print the document.
C. PDF library
1. A PDF library provides the website manager an attractive way to present a collection of
PDF files. The first page of each PDF is converted into a thumbnail image for ease of
navigation and selection for the website visitor.
2, Select the Content block to which you want to add a PDF library by clicking on a + Add
content link.
3. A sidebar opens, displaying the types of block content.
Sample Website Home =  PDFLibrary Health SeriesPDF () # Addcontent
[ Revisions |
Edit layout for PDF Library
@ save and unpublish | ( Discard changes
=+ Add section
Section 1
+ Add content
4. Click on the option PDF library.
5. A new sidebar opens with features to select the PDF files and to configure the library.
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¢ Add content

PDF files
No media items are
selected.

Add media

Save
Preview

Cancel

6. Click on the Add media button. The Add or select media working box opens.
a) You may use the upper section of the working box to select PDF files from your
computer.
b) If you have already uploaded PDF files to your website, they will appear in the

lower section of the working box.

c) Select the files by clicking on the square in the upper left corner of the file
thumbnail.
d) Click on the Insert selected button at bottom left of the working box.
Add or select media ®
+ Add Files # Start Upload ob 0%
300 MB limit.

Allowed types: pdf.

» FILTER —
82 Grid S Table

v = =
A ¥t
Libru 1 Libru 2 Libru 3 Libru 5
5 items selected
e) The PDFs now appear in both the layout panel on the left and in the sidebar on
the right.
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Home ~  PDFLibrary  Healt POF  Q # Add content

Sample Website

Title and options

POF files

Edit layout for PDF Library
€D sevcondunpubiisn) ( Discard changes )

=+ Add section

X',- L]
£ y"

7. Click on the drop-down list Style and choose between Grid and List. You can preview
each before you confirm in the next step.

,l :«_‘

Add media

Style

8. Click on the Save button at the bottom of the sidebar.

9. Click on the Save button on the Layout Editor screen.
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10.
Sample Website
PDF Library
| 170n |
Libru1
Share
Sample Website
PDF Library
,; Libru 1
pr View / Download
= ibru
[ 1ams |
- Libru 3
View / Download
l Libru 4
View / Download
o Librus
View / Download
D. Playlist (Scripture)
1.
you could not mix them.
2.
feature.
3.

Your work appears on a preview of the page.

Home ~

Librus

Home ~

PDELibrary  Health SeriesPDF  Q

View / Download

Grid View

PDE Library  Health Series PDF Q

List View

In earlier chapters, you learned how to create a playlist of either audio or video files, but

You may create a playlist with mixed media items by utilizing the Scripture reference

You must first assign Scripture references to all the media items you plan to include on

the playlist.

a) Scripture references may only be assigned to audio and video items.
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b) In the Media Library (list mode), click on Edit for the item you wish to modify.

Media
> Filter
Action |Delete media ¥

Thumbnail Media name

Created

Updated v

File name

File size

Operations

) Nanniyode Njaan Audio ?:(30:/2021- ?:(3?:/2021- Nanniyode Njaan.mp3 988 M Edit °
0 Thenilum Madhuramai Audio ?Zgﬂ:’mﬂ : ?:\’::’mll : Thenilum Madhuramai.mp3 687MB  Edit e
o - praying-hands-1920x684.jpg Image (1)5{3]7/2021- ?3(:;/2021- praying-hands-1920x684.jpg :([::‘” edie @@
@) - Women Praying Video gg(:;/zozw- gg(:»;/mzl- pexels-mart-production-7219765.mpd ;3;1
o - Study Bible Video 35{3;/2021 - 3;/:57/202] - E:;g\:;;::;\z;;:\\rushni(henkur ::;6 Edit °
a l ' 3 I Worshiping — g?#g;/zozw - giig;flozl B E;;g::;:-r;a‘;;n\rcshni(hcnkor ;:Bss Edit °=
[n) - Women preaching from the Bible  Video gi’j;mzw' gifymz" 2525‘7542‘,““1? rosnichenko- ijﬁm Edit e
c) On the Edit screen, use the drop-down lists to enter a Scripture reference.
Edit Video Women Praying
Name * |Women Praying
Video file * [ pexels-mart-production-7219765.mp4
Automatic thumbnail / poster image
Display download links
Scripture reference
- Chapter - ¥||-Verse - ¥ to|- Chapter- ¥| -Verse- ¥
(1) As a minimum, select a book of the Bible.
(2) You may also select the beginning chapter and verse and ending chapter
and verse.
d) Click on the Save button at the bottom left of the screen.
4, Select the Content block to which you want to add a Scripture Playlist by clicking ona +

Add content link.
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5.

6.

A sidebar opens, displaying the types of block content.

Home

Edit layout for Genesis Playlist

Media Contact Q Lwm Log out

________________________________________________________________________________________________________

+ Add section

< Add section

AT

Click on the option Playlist (scripture).

A new sidebar opens with features to specify the Scripture references for the playlist.

Scripture reference

I T

¥ Auto-advance

Style

Save
Preview

Cancel

Use the drop-down lists to enter the desired Scripture references for the playlist.

a) As a minimum, select one Bible book.

b) You may also select the beginning chapter and verse and ending chapter and
verse, and you may begin in one book and end in a later book.

The auto-advance function is checked by default. Uncheck it if you do not want the
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player to auto-advance from one item to the next.

10. Choose a display style from the drop-down list.

a) List — Places list of items at the right side of the viewer frame
b) Grid — Places list of items below the viewer frame
) Compact — Use only for playlists with no video items

11. Click on the Save button at the bottom of the sidebar.
12. Click on the Save button on the Layout Editor screen.

13. Your work appears on a preview of the page.

Genesis Playlist

Women Praying

UP NEXT
Man reading the Bible

@‘ﬂ

01 Creation

»

02 Sin Enters the World

Auto advance

E. Downloadable file

1. While many of the content blocks already described include a feature to download their
content, you may want to create a Downloads list on a page to offer your website
visitors an easy way to find especially useful files like documents, applications, or
programs.

2. Select the Content block to which you want to add a Downloads list by clicking on a +
Add content link.
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3 A sidebar opens, displaying the types of block content.

Home ~  PDFLibrary HealthSeriesPDF  Q # Add content

Sample Website
Edit layout for Health Series PDF

4+ Add section

ey v PR
7
S
4, Click on the option Downloadable file.
5. A new sidebar opens with features to select files for the list.

s

File
No media items are selected.

Add media

Save

Preview

Cancel

6. Click on the Add media button.
a) The Add or select media working box opens in the default Document mode.
Add or select media x
Document Filename Size Status
PDF

+ Add Files # Start Upload

16 MB limit.
Allowed types: apk bloomd deb dmg epub exe fb fb2 fcbh gif ipa ipsw iso jad jar jpg jpeg mobi mybible odt ods odp otf pdf png pps ppsx

ppt pptx ttf txt woff xsm zip.

FILTER =
& 22 Grid :iZ Table

No media available.

0 items selected

Insert selected

b) You may use the upper section of the working box to select files from your
computer.
) If you have already uploaded relevant document files to your website, they will

appear in the lower section of the working box.
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7.

d)

Edit layout for Health Series PDF
ED (soremtuopuin r chang

Click on PDF at the upper left to change to PDF mode.

3 2 (1.84 MB) View
i Libru 3 (1.97 MB) View
Libru 4 (1.78 MB) View
B i Libru 5 (1.81 MB) View

+ Add content

Click on the Save button at the bottom of the sidebar.

WF5 Unit 02 - Website Construction.docx

74 MB) View

Add or select media x
= = R

e) Again, you may use the upper section of the working box to select PDF files from
your computer.

f) If you have already uploaded PDF files to your website, they will appear in the
lower section of the working box.

g) Select files for the downloads list by clicking on the square in the upper left
corner of the thumbnails.

h) Click on the Insert selected button at bottom left of the working box.

i) The file list now appears in both the layout panel on the left and in the sidebar
on the right.

Sample Website Home ~  PDF Library
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8. We recommend including a Text content block on the page with brief instructions for
the Downloads list.

SampIeWebsite Home +  PDFLibrary  HealthSeries PDF Q)

Section 1

¥ou can click on the file name below to download it, or click View to open it in a new tab.

+ Add content

re il T
9. Click on the Save button on the Layout Editor screen.
10. Your work appears on a preview of the page.

Sample Website Home v  PDFUbrary HeathSeriesPDF Q.

Health Series PDF

You can click on the file name below to download it, or click View to open it in a new tab.

i Libru 1 (1.74 MB) View
i Libru 2 (1.84 MB) View
i Libru 3 (1.97 MB) View
i Libru 4 (1.78 MB) View
K Libru 5 (1.81 MB) View

F. Iframe
1. Your Digital Publishing Manager or workshop facilitator will need to help you prepare
your website for using an iframe.
2. To publish a YouTube playlist in an iframe, see Section F.
3. Select the Content block to which you want to add an iframe by clicking on a + Add
content link.
WF5 Unit 02 - Website Construction.docx Page 165 of 176

Chapter 15



4, A sidebar opens, displaying the types of block content.

Log out

Edit layout for Feedback Form (iFrame)
T (vessann)  (oiscarachanges)

+ Add section

Edit Section 1

+ Add content

+ Add section

LY (saveasdrar)  ((Discard changes

5. Click on the option Iframe.

6. A new sidebar opens with features to specify the desired iframe.

https://docs.google.com/forms/d/e

This must be an external URL such as
http://example.com.

Aspect ratio

Save

Preview

Cancel

7. In the space titled URL, enter the desired URL.

a) The URL will not be accepted if your Digital Publishing Manager has not
previously configured the website.

8. Click on the drop-down list Aspect ratio and select the desired option (portrait,
landscape, square, 4:3, 3:2, 16:9).

9, Click on the Save button at the bottom of the sidebar.

WF5 Unit 02 - Website Construction.docx Page 166 of 176
Chapter 15



10.

11.

12.

The sidebar disappears, and the iframe is displayed on the Layout Editor screen.

Edit layout for Feedback Form (iFrame)

=+ Add section

Edit Section 1

Click on the Save button on the Layout Editor screen.

Your work appears on a preview of the page.

Feedback Form (iFrame)

G. Verse of the Day

1. A Verse of the Day content block allows you to configure a section of a website page to
show website visitors a Bible verse.
a) The language of the verse (and version of the Bible) changes for each Navigation
Language.
b) The verse automatically changes every day.
2. Select the Content block to which you want to add Verse of the Day by clicking on a
+ Add content link.
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3 A sidebar opens, displaying the types of block content.

+ Add section

Edit Section 2

+ Add content

+ Add section

((save and unpublish ) Discard changes )

4, Click on the option Verse of the day.

5. A new sidebar opens with features to configure the Verse of the Day block.

4

Select

» Appearance

» Options

6. Click on the drop-down list titled - Select - and choose a version of the Bible to display.
You have three options for what language to display:
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a) Navigation language: Choose from a version of one of the navigation languages
of the website.

- Search for your language -
- Upload USFM files -
English [en]
World English Bible - Winfred Henson
American Standard Bible
English Standard Version® - Hear the Word Audio Bible
English Standard Version®
English Version for the Deaf
King James Version
New American Standard Bible (NASB)
New King James Version
New Life Version (Easy to Read)
Revised Version 1885
World English Bible
World Messianic Version
Wycliffe Modern
Bahasa Melayu [zIm]
2001 Today’'s Malay Version
Alkitab Versi Borneo

b) Search for another language: Select Search for your language from the drop-
down list. In the next box, start typing the language name or Ethnologue code. A
list of matches will appear, from which you may choose.

Select

- Search for your language - v

Search for your language

indones

Amfo'an [aoz] - 2000 Indonesian Bible
Society

Aralle-Tabulahan [atq] - 2004
Lembaga Alkitab Indonesia

Ako / Behoa [bep] - 2015 Lembaga
Alkitab Indonesia

Bada [bhz] - 2017 Lembaga Alkitab
Indonesia

Dani Barat / Dani, Western [dnw] -
Obeelom wone mbanak

Indonesia / Indonesian [ind] -
Shellabear NT Kitab Suci Injil
(Terjemahan 1912)

Indonesia / Indonesian [ind] - Alkitab
Suara

Indonesia / Indonesian [ind] -
Indonesian Sehari-hari

Indonesia / Indonesian [ind] - Alkitab
Terjemahan Baru
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c) Upload USFM file(s): Select Upload USFM files from the drop-down list. In the
next box, click the Choose files button and find the files for the consultant-
checked books you want to use as the source for the Verse of the Day feature.
You may choose .usfm, .sfm or .zip file types.

Select
- Upload USFM files - v

Upload USFM files

Choose Files | No file chosen

Allowed types: usfm sfm zip.

» Appearance

» Options

Save
Preview

Cancel

7. Click on the title Appearance to open that section of the sidebar.

v Appearance

Text alignment

Square Vv

Background
Image v

a) Text alignment: Center, left, or right
b) Size: Square, portrait, or fit to text
) Background
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(1) Image — Select all or some of the preinstalled images below. (You are
not able to use your own images for this content block.)

(2) Color — Select from pre-chosen colors compatible with your color
scheme
(3) Border — Select from preinstalled border patterns
(4) None
8. Click on the title Options to open that section of the sidebar.

¥ Options

Christmas day

25 December

Easter day

Western (Gregorian calendar) v

a) Christmas day: Choose the appropriate day for your setting, or None.
b) Easter day: Choose which calendar to use, or None.

9. Click on the Save button at the bottom of the sidebar.

10. Click on the Save button on the Layout Editor screen.

11. Your work appears on a preview of the page.

and the praises ofjehoya-ﬁ—,.

accordingtolallithat Jehovahihath bestowedloniusyand the'great'goodness toward the
e e, o gt ——
S house of Israel;which'he hath bestowed on them!according to his mercies;and according

to the multitude of his lovingkindnesses .

—

Isaiah 63:7.
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Chapter 16. Translate interface
A Introduction

1. If one or more of your Navigation Languages is not yet incorporated in the Wildfire
system, you will need to translate a set of interface words and phrases so that website
visitors can understand the features of the website in that language.

2. If one of your Navigation Languages is a “language of wider use” (trade language) that
will be used on several websites, a single set of interface translations may be completed,
then shared among websites. Ask your Digital Publishing Manager or workshop
facilitator for help.

3. If there is a need for the Wildfire interface (“back end”) to be translated into a
“language of wider use”, ask your Digital Publishing Manager or workshop facilitator for
help.

B. Translate interface screen

1. In the Wildfire menu, click on Website languages, then click on submenu item Translate
interface.

@ viewwebsite I Setup ¢ Workwithpages (5) Workwithmedia ,* Style yourwebsite |@ Websitelanguages | @ Help

Add/modify languages | Translate interface

(&)
New Website

for a new world

1 wm | Logout

[ engiisn IS

Home » Administration » Configuration » Regional and langu:

Spanish (es) | Critic Language names

Translation language |Spanish ¥,

Critical What is ‘English’ called in Spanish?

Language names |

Public website - essential .
What is 'Spanish’ called in Spanish?
Everywhere

Media and files Espafiol |

About this site
What is 'Spanish’ called in English?

Public website - optional

Media and files

Spanish

Error messages
Save Save and continue

2. Click on the drop-down list Translation language to display a list of the Navigation
Languages of your website.

3. Choose the language needing translation (usually your Publication Language).
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4, The text groups titled Critical and Public website should all be translated into the
Publication Language. These are words and phrases from the Wildfire system that
website visitors will encounter on your website.

Spanish (es) | Public website - essential | Everywhere

Critical English  Home

Language names Spanish  Inicio
Public website - essential

= Everywhere English  Copyright & Contact
Media and files
Spanish Contacto & Derechos de uso

About this site

Public website - optional English  Site map

Everywhere Spanish  Mapa del sitio

Error messages

Pre-launch N
English  Send us your comments or questions

Public website - Scripture Spanish  Envienos sus comentarios o preguntas

Old Testament

a) Click on one of the blue menu items to open a list of words and phrases in that
group.
(1) Answer the question or translate each word or phrase in the blank

space immediately under it.

(2) If the translation field contains a piece of text already, do not change
this piece of text. Supply the translation for the rest of the phrase and
include the piece of text in the appropriate location in the phrase.

English  Please enter a valid email address iff @language.

Spanish @language

Translation field with text already present

English  Please enter a valid email address inj@language.

Spanish Favor de proveer una direccion valida de correo electrénico en@language.

Phrase translated with unchanged piece of text in appropriate location

(3) If the phrase to be translated contains HTML code in arrow-head
brackets, copy the HTML code into the translation field and translate
the text between the <opening code> and the </closing code>.

English b>Add:</b>@display_name
Spanish

Phrase with HTML code <b> and </b>

<b>Add:</b>f@display_name
ocisplay.name

English

Spanish

HTML code copied; text translated between <b> and </b>

b) Click on the Save and Continue button at the bottom right before moving from
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one group of words and phrases to another.

) Work through all the menu items until you have translated all the interface
phrases. A category title on the left changes from blue to green when you have
translated all the phrases in that category.
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Chapter 17. Account administration
A. Personal account details

1. You may review and edit your account details by clicking on the link <username> at the
top right of any screen in the Wildfire Website Builder System.

QO viewwebsite I Setup ¢ Workwithpages (2) Workwithmedia ,* Styleyourwebsite @ Website languages @ Help

Add/modifylanguages  Translate interface

. e
wm | Log ou
New Website g

for a new world

2. A new screen opens displaying the details of your account.

Edit

O

New Website

for a new world

Home » wm m

wm

1 wm | Log out

Current password

Required if you want to change the Email address or Password below. Reset your password.

Hide password

Username * |'wm

Several special characters are allowed, including space, period (.), hyphen (-}, apostrophe ('), (), and the @ sign.

Email address * |abc@123.com

Avalid email address. All emails from the system will be sent to this address. The email address is not made public and will enly be used if you wish to receive a new password or wish to receive certain news or
notifications by email.

3. You may update the following:
a) Username
b) E-mail address
) Password
d) Real name
4, To change your username, e-mail address, or password, you must enter your current

password at the top of the screen.

5. After making changes, click on the Save button at bottom left.
6. If you have forgotten your current password, contact your Digital Publishing Manager.
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B. Log out and log in

1. To log out of the Wildfire Website Builder System, simply click on the link at the top right
of any screen.

@ viewwebsite I Setup ¢ Workwithpages () Workwithmedia 4* Styleyourwebsite @ Website languages @ Help

Translate interface

(&)

New Website oo

for a new world

2. The next screen you see will depend on the status of your website. If you are still
building your website and it has not yet been launched, you will see a screen like this:

New Website for a new world English  Espariol

Home

Under construction

This Wildfire website has not yet been launched

ITa log in and continue building this website, please click here I

3. Click on the link to log in and continue building your website. If your website has been
launched, you will see the public Home page of the website. To log into the Wildfire
Website Builder System and work on your website, click on the Log in link at the top
right of the screen.
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	Chapter 1. Creating your account
	A. Introduction
	1. Your website manager user account will be created by Kalaam Media staff. When your account is created, you will receive an automated email from our system that will give you access to your website.
	2. Please check your spam folder if the email is not in your inbox.

	B. Log in
	1. Click on the first link contained in the email.
	2. The link takes you directly to your website. Click the link to set a new password.
	3. Make sure that the username you received in your email (and which appears in the dialog box above) is in the Username field. If you change your email address, please inform your Digital Publishing Manager. Choose a password, keeping in mind the fol...
	a) Make it at least 12 characters (recommended 20 characters).
	b) Use a combination of several words.
	c) Add lowercase letters, uppercase letters, numbers, and punctuation.

	4. Click the Save button.


	Chapter 2. Logging in
	A. Blank website
	1. You may have been given a blank website on which to build your Wildfire website.
	a) The website will have no content at all.
	b) You will need to create every page and add all content for the website.


	B. Template website
	1. You may have been given a template website on which to build your Wildfire website.
	a) The template website will have several starter pages with sample text, images, and other website content.
	b) You will want to change the website content to your own, and you will most likely want to add pages and content to the template website.


	C. Go to the website
	1. Open your Internet browser (Wildfire works best with Chrome or Firefox).
	2. If the website has not yet been launched, enter the provisional domain name provided by your Digital Publishing Manager.
	3. If the public domain name has been assigned to the website, enter the public domain name.

	D. Log in to the website
	1. Click on the link to log in.
	2. The Log in screen opens.
	3. Enter the Username you were provided and the Password you selected.

	E. Next steps
	1. If you are working on a blank or template website, continue to Chapter 4: Initial Setup Guide.
	2. If you are continuing to work on an existing website, go to a later chapter, as appropriate. See the Table of Contents (click here) for assistance in selecting the chapter.


	Chapter 3. Initial Setup Guide
	A. Introduction
	1. The Initial Setup Guide configures some of the basic elements of your website. In some cases, a Kalaam Media staff member will have already run the Initial Setup Guide on your behalf. In other cases, you will need to run it yourself. Either way, yo...
	2. IMPORTANT: In a workshop, while all team members can participate in making decisions, only one team member should work through these steps on the website.
	3. Some of the steps in the Initial Setup Guide are required; others are optional and have a button to Skip this step.
	4. All choices made in the Initial Setup Guide can later be changed.

	B. Begin the Initial Setup Guide
	1. Click on the menu item Setup. You will return to the Welcome screen.
	2. Click on the Start button to begin the Initial Setup Guide. If it has already been run for your website, you will not see a Start button, but rather a drop-down arrow labeled Details. Click that and select any items you want to reconfigure.

	C. Add Navigation Languages
	1. You can review an explanation of Publication and Navigation Languages in Unit 01, Chapter 4, Section B.
	2. Each Wildfire website is created with English as a Navigation Language. If you will not be using English on your website, ask your Digital Publishing Manager for help.
	3. Add a language already in Wildfire.
	a) Select the radio button Select language name from list.
	b) Click on the drop-down menu and scroll through the list of languages already in the Wildfire system. If your language is not listed, go to Step 4 below.

	(Note that languages are listed in alphabetical order by their native names. For example, German is listed as Deutsch, and Spanish is listed as Español.)
	c) Select your desired language, then click on the Add this language button at the bottom of the screen.
	d) It may take a few minutes for the system to import interface translations, and then you will be returned to the Add languages screen.

	A confirmation message appears at the top, and you will now see the new Navigation Language listed on the language chart.
	Note that the number of translations may be different for the language(s) that you add.
	4. Add a language not currently in Wildfire.
	a) Select the radio button Add a new language.
	b) Fill in the 3-letter language code.
	c) Write what this language is called in the language itself, using the script in which the language is written.
	d) Select if the language is written left-to-right or right-to-left.
	e) Click on the Add this language button.

	5. To add additional languages, repeat the appropriate steps above.
	6. If you find that you have added the wrong language by mistake, you will be able to delete it on the next screen.
	7. When finished, click on the Continue button at the bottom right.

	D. Set default language
	1. A chart appears listing all the Navigation Languages for your website.
	a) In the column labeled Default, select the Navigation Language that you want to work in to build the website. This may or may not be your Publication Language.
	b) IMPORTANT: Choose the language you are most comfortable using to build the website. All the pages in the other Navigation Languages will be translations of this one. You can still set one of the other languages to be the first one that website visi...

	2. If you added the wrong language by mistake in the previous step, remove it here by clicking on the drop-down list Edit on the appropriate row of the chart, then selecting Delete.
	3. If you need to return to the screen Add languages, use your browser’s Back button.
	4. Click on the Save and continue button at the bottom right.

	E. Enable and disable languages
	1. A chart appears listing all the Navigation Languages for your website.
	2. In the column titled Enabled, click on the checkbox to disable a language (if already checked) or enable a language (if not checked).
	a) The Default language (selected in the previous step) is grayed out and cannot be disabled.

	3. Click on the Save and continue button at the bottom right.

	F. Sort languages
	1. Another chart appears, allowing you to change the order of the Navigation Languages. This determines the position of the languages on certain working screens and in the language switcher buttons on the website.
	2. To change the position of a language on the chart:
	a) Move the mouse cursor over the four-pointed arrow to the left of that language name.
	b) Click and hold, then move the cursor up or down to the desired position.
	c) Release the click. A message appears, prompting you to save your changes.

	3. When you have made all the desired changes in language order, click on the Save and continue button at the bottom right.

	G. Choose a theme
	1. There are currently four choices on the Theme screen.
	a) Stone – The horizontal menu remains fixed at the top of the screen when scrolling up and down website pages.
	b) Surf – A condensed horizontal menu remains fixed at the top of the screen. Website logo is not supported. Log-in link moves to the website footer section.
	c) Tide – The menu hides when you scroll down a website page and returns when you scroll back to the top.
	d) Tower – A sidebar (vertical) menu pops out on the left when you click on the “hamburger” icon at the top left of the screen. Log-in link and search field are also in the pop-out.

	2. Leave the default setting (Stone) or click on the blue Select and Continue button next to another theme to select it instead.
	3. Click on the Continue button at the bottom right if you are not choosing a different theme.

	H. Choose a color scheme
	1. Each theme has a default color scheme, as shown in the preview image on this screen. You may change the color scheme by selecting from the options.
	a) Click on the drop-down list.
	b) Click on a color scheme. The preview image changes.

	2. After making your selection, click on the Save and continue button at the bottom right.
	3. NOTE: Each color scheme follows a theme. If you change your theme, double-check that your preferred color scheme is selected.

	I. Upload distinct fonts
	1. You may require a specific (distinct) font for your language to display correctly on the website.
	2. Click on the Choose file or Browse… button.
	3. A new window opens which allows you to search for the font file on your computer.
	a) Select the desired file (allowed file types are .otf, .ttf and .woff).
	b) Click on the Open button. The filename will replace the Choose file or Browse… button.
	c) Click on the Upload button. Your font will now be listed in the chart, and you will see a sample of it in the column labeled Preview.

	4. Click on the Continue button at the bottom right.

	J. Assign fonts
	1. The default Wildfire font is called “Noto”. You may change the font.
	2. You are allowed to select two font styles, one each for different elements of the website.
	a) Standard text: This is the “normal” text on web pages; it is the text in the language selector buttons; it is the text in the footer section; it is the text in the account and login/logout links; and it is the text used for the “breadcrumbs”.
	b) Header:  This is the text for page titles; it is the text for the website title in the banner; and it is the text in the “Heading” category of the text editor.

	3. Many font choices are listed in the chart Available fonts, including any distinct fonts that you uploaded on the previous screen.
	4. Review the font options and make your selection for Standard Text.
	a) Scroll through the list of fonts shown in the chart Available fonts to find the one you want.
	b) Click on the drop-down menu Assign to… in the column Operations to assign this font.
	c) Select Standard text.
	d) To save your choice and stay on this screen, click on the Save button at the bottom left of the Assign fonts screen. This allows you to try different fonts before moving off this screen.
	e) Repeat step 3 to select a font for Headers. You may choose the same font for both Standard text and Headers, or you may choose different fonts for each.

	5. Your font choices appear in the preview chart at the top of the screen.
	6. Your language may need a distinct font to display text properly on your website. If so, you uploaded a distinct font in the previous step of the Initial Setup Guide. Now let’s make sure text is displaying properly in that font.
	a) Near the top of the Font screen, in the section titled Preview, there is a field titled Preview text.
	b) The default Preview text is AaGg. This is repeated next to each font in both the Preview section and the larger font chart below.
	c) The letters AaGg most likely will not adequately display the features of the distinct font that you have uploaded and selected for your website.
	d) Type a longer text in the Preview text field, being sure to include characters that use the full features of your distinct font.
	e) The font charts will immediately show each font using the new preview text.

	7. If you decide that you prefer the default theme font, simply click on the Clear button in the font preview chart.
	8. If you make any changes in the Preview section, click on the Save button at bottom left.
	9. When you have completed your font selections, click on the Save and continue button at the bottom right.

	K. Create a website name and slogan
	1. Enter a website name (title) in each of the Navigation Languages.
	a) Leave the box checked next to Show website name at the top of website pages.
	b) Type the website name in the appropriate field for each Navigation Language.

	The website name should mean the same thing in all the Navigation Languages, translating the words as needed.
	2. You may also display a website slogan. This is a short phrase that appears beneath the website name and tells visitors more about your website. The slogan is optional.
	a) Check the box next to Show website slogan at the top of website pages.
	b) Type the slogan in the appropriate field for each Navigation Language.

	The website slogan should mean the same thing in all the Navigation Languages, translating the words as needed.
	3. Click on the Save and continue button at the bottom right.

	L. End of Initial Setup Guide
	1. You have now completed (or chosen to skip) the steps in the Wildfire Initial Setup Guide.
	2. You have three choices at this point.
	a) You may go back through the entire Initial Setup Guide by clicking on the button Start again from the beginning. (This is rarely needed.)
	b) You may move on to create website content by clicking on the button Save and go to Work with pages at the bottom right. (Normal option)
	c) You may go back to a specific step of the Initial Setup Guide by clicking on the title of that step written in blue text.

	(If you skipped a step while using the guide, the chart will show “Skipped” instead of “Completed”.)
	3. After clicking on the button Save and go to Work with pages, you will arrive at the website Overview screen.
	a) If you started with a template website, the Overview screen will already show several pages on the website.
	(1) If you added a new Navigation Language in the Initial Setup Guide, you will see a column for that language with no page titles listed.

	b) If you started with a blank website, the Overview screen will not yet show any pages.
	(1) You will see that the topmost, black bar now has various menu items; that is the Wildfire Menu. We will learn about that in Chapter 4.




	Chapter 4. The Wildfire Menu
	A. Introduction
	1. Let’s look more closely at the two-row Wildfire Menu. This is the top-most menu of system functions.
	2. We will start at the left and proceed to the right, one function at a time.

	B. View website
	1. Note: This menu item does not appear if you are already seeing the website in View mode.
	2. A preview of the website appears with the page showing that was last viewed.
	3. You may navigate around the website in this preview mode.
	4. From the preview screen, you may return to any part of the Wildfire system via the Wildfire Menu.

	C. Setup
	1. Initial setup – This returns you to the Initial Setup Guide (see Chapter 3).
	2. Copyright – Enter various details about the ownership of the website and its contents.
	a) Website sponsor (required) – Enter the name of the sponsoring organization or sponsoring person.

	This is not Kalaam Media. If you are not sure who your sponsoring organization is, ask your Digital Publishing Manager or workshop facilitator for help.
	b) Website address (domain name) of sponsor – The website sponsor may have another website of their own. If so, that domain name can go here.
	c) Contact email address – This could be an email address for the sponsoring organization or an email address for the Website Manager. The email address could be your own or one supplied by Kalaam Media related to the website domain name. (For informa...
	d) Copyright holder – This gives the name of the copyright holder for most of the materials on the website.
	e) Message translation – Translate each of the short phrases into the Navigation Languages of the website, following the instructions on the screen.
	f) Other information – Enter information about media items on the website whose copyright is owned by others not covered by previous statements.
	(1) It is very important to properly acknowledge the copyright holder (owner) of all materials published on a website.
	(2) Write this information in each Navigation Language by clicking on the language selector links at the left.

	g) Click on the Save button at the bottom left of the screen.

	3. Scripture reference
	Information only – no action is needed on this screen.

	4. Guest key
	a) Open in preview mode the web page where you want the guest to first see the website.
	b) Click on the link Guest preview at the lower right of the preview screen.
	c) A pop-up window opens, showing a highlighted URL.
	d) Press CTRL-C on your keyboard to copy the URL.
	e) Click on the X at the upper right to close the pop-up window.
	f) Write an email to the guest to invite him or her to preview the website.
	g) In the body of the email, press CTRL-V to paste the URL that you copied above. The URL will allow the guest to preview the website without having to log in, as long as the current Guest key is unchanged.
	h) The Guest key may be changed via the Wildfire menu.

	This allows you to deactivate previously sent Guest keys.
	(1) On the Wildfire menu, click on menu item Setup, then click on sub-menu item Guest key.
	(2) Click on the button Generate new key.
	(3) Select whether you want the guest(s) to see only published pages or both published and draft pages.
	(4) Click on the Save button at the bottom left.

	5. Website status
	a) This screen gives you the “vital statistics” of the website at a single location, along with several short-cut links to other parts of the Wildfire admin interface.


	D. Work with pages
	1. Overview – See Chapter 8
	2. Arrange menu links – See Chapter 8, Section C
	3. Add page – See Chapter 6

	E. Work with media
	1. Media library – Lists all files that have been uploaded for use on your website
	a) Media refers to all files uploaded to the website for publication or use on a page:
	(1) Content for listening (audio files)
	(2) Content for watching (video files)
	(3) Content for reading (in any format)
	(4) Images (photos and other graphics)
	(5) Apps
	(6) Other file types

	b) If you are just creating your website for the first time, you will either have no items in the Media Library, or you will have sample items that most likely should not be left on your website when ready to launch.
	c) We will give full instructions about the Media Library in Chapter 5.


	F. Style your website
	1. Select a theme – See Chapter 3, Section F.
	2. Color – See Chapter 3, Section G.
	3. Website logo - This is on the lower section of the Theme settings screen, below the Color section.
	a) The website logo appears in the banner section of the website.
	b) Please uncheck the box next to Use the logo supplied by the theme, as this is a sample logo.
	c) You may supply a different logo by unchecking the box.
	(1) Choose a logo image already uploaded to the website or upload a new logo image.
	(2) The logo image should measure approximately 120 pixels wide X 70 pixels high.
	(3) Accepted file types: .jpg, .jpeg, .png

	d) To not display a logo at all, uncheck the box but do not select a new image.
	e) Click on the Save configuration button at the bottom left of the screen.

	4. Favicon - This is on the lower section of the Theme settings screen, below the Color and Logo image sections.
	a) The favicon appears on a browser tab.
	b) Please uncheck the box next to Use the favicon supplied by the theme, as this is a sample image.
	c) You may supply a different favicon by unchecking the box.
	(1) Choose an image already uploaded to the website or upload a new image.
	(2) The image should measure 32 pixels wide X 32 pixels high.
	(3) Accepted file types: .ico, .png

	d) To not display a favicon at all, uncheck the box but do not select a new image.
	e) Click on the Save configuration button at the bottom left of the screen.

	5. Website name & slogan – See Chapter 3, Section J.
	6. Breadcrumbs
	a) Check the box to show the website menu path (“breadcrumbs”) on each page above the page title.
	b) Uncheck the box to hide the breadcrumbs.
	c) Click on the Save button.

	7. Font
	a) For basic instructions about font selection, see Chapter 3, Sections H and I.
	b) Font selection may be set as language-specific. This is helpful if one or more of your Navigation Languages needs to be displayed in a distinct font, while others do not.
	c) Scroll all the way to the bottom of the Font screen, then click on the link Advanced settings.
	(1) The screen section expands, and the default setting indicates that the current font selection is language-neutral.
	(2) To change this, click to select the option Make font selection language-specific.
	(3) Click on the Save button.

	d) The browser display jumps back to the top of the Font screen, where it now shows an expanded Preview area with rows on the chart for Standard text and Headers in each Navigation Language.
	e) To change a font, scroll down to the font selection chart.
	(1) The drop-down list Assign to… on each row of the font chart now includes a listing for Standard text and Headers in each Navigation Language.
	(2) If desired, you may choose a different font for each type of text in each Navigation Language.
	(3) Each time you select a font, click on the Save button at the lower right.


	8. Social media
	a) On the Wildfire menu, click on Style your website, then click on Social media.

	(Note that when you hover over sub-menu item Social media, a drop-down list appears with two sub-sub-menu items. These are the same options as those on the screen Social media. You may click on an option on the drop-down list as a shortcut to either S...
	b) Share links

	When website visitors click on one of these icons, they are directed to their own account at that social media channel, where they are given the opportunity to post a link to the page on your Kalaam Media website that they have just been viewing.
	(1) Click on the check boxes to select the social media icons that you wish to display on your website.
	(2) By default, your website logo image is displayed when a visitor shares one of your pages on his or her social media page.
	(a) In the boxed section of the screen titled Share image, select the option Choose an image.
	(b) Click on the Add media button.
	(c) Choose the desired image either from the files on your computer or the image files already uploaded to the website.

	(3) Click on the Save button at the bottom left of the screen.
	(4) For each social media channel selected, a small icon is displayed under the heading Share at the bottom of those pages you select (see Chapter 6, Section B).
	c) Follow links

	When website visitors click on one of these icons, they are directed to your account, page, or profile at that social media channel.
	(1) For each social media follow icon that you wish to display on your website, fill in the appropriate URL to arrive at your account, page, or profile at that channel.
	(2) Check (recommended) or uncheck the box at the bottom to display the text Follow us above these icons.
	(3) Click on the Save button at the bottom left of the screen.
	(4) For each social media channel selected, a small icon is displayed in the footer section of your website (under the heading Follow us if you chose this setting in step 2 above).

	9. PWA
	a) On the Wildfire menu, click on Style your website, then click on PWA.
	b) You may provide a short name for the PWA file in the website Navigation Languages. (The default file name is the website name.)
	c) PWA file icon:
	(1) Leave the box checked to Use the website logo.
	(2) Uncheck the box to select a different image from your computer.

	d) Select whether to show the Install app button to the public.
	e) Pages to cache on install: Check all pages that you want the visitor to be able to download.
	f) Click on the Save button at the bottom left of the screen.


	G. Website languages
	1. Add/modify languages
	a) Most of the actions on this screen are covered in Chapter 3, Sections C-E.
	b) To edit a language, click on the link Edit at the right end of the row for that language.
	(1) The Edit language screen appears.
	(2) You may change the name of the language if desired.
	(3) Select or change whether the language is written and read left-to-right or right-to-left.
	(4) Select the Interface translation fallback language for this language. This is the language that will be used for the Wildfire interface if pieces of the interface are missing in the language itself.

	c) To delete a language, click on the drop-down list showing Edit at the right end of the row for that language, then select the option Delete.

	2. Translate interface – See Chapter 16. If your website has only English as a language, you will not see this sub-menu item.

	H. Help
	I. Alternate sub-menu position
	1. Click on the small icon at the far-right end of the Wildfire sub-menu, as indicated by the red arrow below.
	2. The sub-menu is moved to the left side of the screen. The working area of the screen is smaller.
	3. Click on the icon at the bottom of the sub-menu (red arrow above) to return the sub-menu to the horizontal orientation at the top of the screen.


	Chapter 5. Media Library
	A. Introduction
	1. This is a detailed chapter about adding files to the Media Library, making them available to be published and used on your website.
	2. The upload process is very similar for most media categories. In Section B, we will use Audio as an example and include specific notes where the process is different for other categories.
	3. In Section C, we will cover how to create a media item for a Remote video.
	4. File formats and maximum size allowed for different categories of media:
	a) Audio – mp3, wav; 2GB
	b) Video – 3gg, 3gp, avi, dat, flv, m4v, mov, mp4, mpeg, mpg, ram, rm, swf, wmv; 2GB
	c) File (including fonts and applications) – 3gp, aac, apk, avi, bloomd, deb, dmg, epub, exe, fb, fb2, fcbh, gif, ipa, ipsw, iso, jad, jar, jpg, jpeg, kmp, kmx, mobi, m4a, m4v, mp3, mp4, mpg, mpeg, mybible, odt, ods, odp, otf, pdf, png, pps, ppsx, ppt...
	d) PDF – pdf; 300MB
	e) Images – png, gif, jpg, jpeg, svg, ico; 16MB max. file size; 12,000 pixels max. in either dimension


	B. Add a media item
	1. IMPORTANT: To successfully add a file, you must complete all steps in this section before navigating to another part of the Wildfire system.
	2. On the Wildfire menu, click on Work with Media, then click on Add media.
	3. The Add media item screen appears, with a list of six categories of media you may upload.
	4. Click on one of the links. We will use Audio as an example.
	5. On the next screen, use the upload box to search for and select files from your computer.
	a) Click on the link +Add files at the bottom left of the gray frame.
	b) A file browser window opens showing your computer’s file system.

	(Depending on your computer settings, you may see your files in either list mode or icon mode, as shown in the following images.)
	c) Select one or more files.
	d) Click on the Open button.
	e) Your files are now listed inside the gray frame.
	f) Click on the Start upload link.
	g) Files will have a green dot with a checkmark once they are uploaded successfully, and the Status will be 100%.
	h) Click on the Continue button.

	6. At the next screen, prepare each media item for display on website pages and in the Media Library.
	a) Write a short and clear public title for each item in each Navigation Language.
	b) A thumbnail image is not necessary, but it DOES add graphic identity to the media item on a website page.

	To add a thumbnail image:
	(1) Click on the Choose File or Browse button.
	(2) In the pop-up window, select an image from files on your computer, then click on the Open button.
	(3) The thumbnail image will be uploaded and displayed on the screen.
	c) Uncheck the box if you do NOT want to display download links beneath the media player.
	d) If a Scripture reference is appropriate for the media item, click on the drop-down lists and select Bible Book, beginning Chapter, beginning Verse, ending Chapter, and ending Verse.
	e) In the space titled Tags, write one-word labels that identify the media item, separating them by commas. (These will help you later to search for the item in the Media Library.)
	f) Image files require alternative text – a brief description of the image that will be used by page readers for the visually impaired.
	g) There are also links to crop and rotate image files after they are uploaded.
	h) If you uploaded several files at the same time, scroll down the screen to find and process all uploaded items.
	i) Click on the Save button at the bottom of the screen.


	C. Add a remote video item
	1. IMPORTANT: To successfully add a remote video item, you must complete all steps in this section before navigating to another part of the Wildfire system.
	2. You may add a video hosted at any of the following services:
	a) YouTube
	b) TikTok
	c) Vimeo
	d) Livestream
	e) X (formerly called Twitter)

	3. Adding a remote video to your Media Library creates a streaming link to the video at the other website; you are not actually storing the video at your Wildfire website.
	4. On the Wildfire menu, click on Work with Media, then click on Add media, then select Remote video.
	5. At the next screen, you are asked to supply the URL for the remote video.
	a) Copy the remote video share link or URL from the app or website.
	b) Return to the Video URL screen on your Wildfire website.
	c) Paste the link into the field.
	d) If desired, write one-word Tags to help you identify and sort the video in your Media Library.
	e) Click on the Save button at the bottom of the screen.


	D. Media Library chart
	1. Items you have fully processed, as described above, are now listed in the Media Library.
	2. Items appear in the order they were uploaded, with the newest items at the top of the chart.
	3. Columns on the Media Library chart display, from left to right:
	a) Thumbnail – a small image for audio and video items (if added) or a miniature of image files
	b) Media name – the public name for the media item
	c) Type – the category of the media item
	d) Created and Updated – reference dates
	e) File name – the original file name of the root file (not visible to the public)
	f) File size
	g) Operations – a drop-down list of actions
	(1) Edit the media item (public name, thumbnail image, Bible reference, and tags)
	(2) Make a copy of the item (only for images)
	(3) View usage – where the media is displayed on the website
	(4)  Delete the item


	4. Your media items can now be inserted on a page.

	E. Media item tags and Scripture references
	1. Tags and Scripture references present a convenient way to identify your media items so that they are easier to sort, filter, and use.
	2. You are given the opportunity to add a Scripture reference and tags when you add certain items to the Media Library.
	3. You may edit items in the Media Library to add (or change) a Scripture reference and tags.
	4. On the Media Library chart, click on Edit at the far right of the listing.
	5. A new screen displays the library record for the item.
	6. Depending on the type of media item, there are different elements to edit. They may include the following:
	a) The public title in all Navigation Languages.
	b) Thumbnail image (audio):
	(1) Remove if already selected.
	(2) Choose File or Browse to add.

	c) Thumbnail image (video):
	(1) Check box to include Automatic thumbnail/poster image (may not be included with video).
	(2) Uncheck Automatic box to choose your own thumbnail image.

	d) Uncheck the box if you do NOT want to display download links beneath the media player.
	e) If a Scripture reference is applicable to the media item, click on the drop-down lists and select Bible Book, beginning Chapter, beginning Verse, ending Chapter, and ending Verse.
	f) In the space provided, write Tags – one-word or short phrase descriptions of the item to help you filter and sort your Media Library.
	(1) Separate tags with commas.
	(2) Note: You do not need to make tags for media type or Scripture reference, as these are already included in the library filter.



	F. Media Library screen – other features
	1. Add media button – another way to reach the Add media item screen
	2. Filter – click on this link to open the library filter
	a) Enter any combination of media name, type (category), tags, and Scripture reference, then click on the Filter button.
	b) The Media Library chart will only show items that meet the filter criteria.

	3. Bulk actions
	a) Use the check boxes on the left side of the Media Library chart to select items.
	(1) You may use the Filter first to sort items from the full library, then click on the check box on the blue header bar to select all filtered items at once.

	b) Click on the drop-down list titled Action.
	c) Select the only action desired: Delete or Add tags.
	d) Click on the button Apply to selected items.
	e) If you selected Delete, the next screen asks you to confirm the action.
	(1) Click on the desired button to confirm or cancel the action.

	f) If you selected Add tags, the next screen gives you a space to write the tags.
	(1) After writing the desired tags, click on the Confirm button.



	G. Media library – grid display
	1. On the Wildfire menu, click on Work with Media, hover over Media library, then click on Media library (grid).
	2. The Media Library changes from a chart display to a grid display.
	a) The column information disappears.
	b) Click on the small pencil icon in the upper right corner of an item to edit the item’s information.
	c) Click on the X icon to delete an item.
	d) The media filter and bulk actions are still active.
	e) If you have many items in your Media Library, the grid display may take up several pages. Look at the center bottom of the grid for page navigation controls.

	3. To return to the chart display, on the Wildfire menu, click on Work with Media, then click on Media library.

	H. Media library – usage display
	1. On the Wildfire menu, click on Work with Media, hover over Media library, then click on Media usage.
	2. The Media Library changes from the standard chart to a simplified chart.
	a) The far-right column, Usage count, shows the number of places on the website where each item is used.
	b) Click on a usage count to access more details for a specific media item.
	c) A new chart appears.
	d) The column Entity on the left lists the page(s) where the item is used.
	e) The column Status on the right indicates whether the page is published or not.

	3. To return to the standard chart display, on the Wildfire menu, click on Work with Media, then click on Media library.

	I. Media duplicates
	1. On the Wildfire menu, click on Work with Media, hover over Media library, then click on Media duplicates.
	2. If you have any media duplicates, they will be listed on the next screen.
	a) If you have no duplicates, there will be a message to that effect on this screen.

	3. Click on a blue media item title in the column Entities.
	4. The Edit screen opens for the item selected.
	5. Click on the tab Usage at the upper left.
	6. If the item is shown as being used on a web page, do not delete it. Go back to the Media duplicates screen and check the other item shown.
	7. If the item is not being used, you may safely delete it by clicking on the tab Delete on the upper left.

	J. Encoding queue
	1. You may upload large media files, place them on a page, and find that they won’t play right away.
	2. The Encoding queue shows you if files are still being encoded by the system. They will not play on a page until they are fully encoded.
	3. On the Wildfire menu, click on Work with Media, then click on Encoding queue.
	4. There are four charts on the screen which show stages of the encoding process:
	5. These charts are for information only.


	Chapter 6. Create and edit a website page with basic content
	A. Introduction
	1. This chapter covers basic elements of page content. Later chapters cover advanced page content.
	2. IMPORTANT: Teammates should not work on the same page at the same time on separate computers. Clicking on the Save button will create unpredictable results.
	3. If you have just completed the Wildfire Initial Setup Guide or just logged in to work on your website, you will be at the Overview screen.
	a) To create a new page for your website, click on the Add new page button.

	4. If you are elsewhere in the Wildfire system and you wish to add a new page, click on Work with pages in the top row of the Wildfire menu, then click on Add page from the sub-menu.

	B. Page title(s)
	1. At the next screen, write a page title in each Navigation Language.
	Below the title area of the screen, check or uncheck the box to Hide the page title. Checking this box will keep the title from showing at the top of the website page, but it will still show in the website menu.

	2. Below the title area of the screen, check or uncheck the box to Show social media share links. Checking this box will display links on this page for the social media channels chosen on the screen Style your website => Social media => Share links. (...
	3. Click on the tab Menu settings.
	a) Click on the drop-down list Menu section and select where on the menu you want this page to appear.
	(1) <Main menu> – The root menu level, always visible to visitors
	(2) Another menu item – Places the page on a sub-level of the menu, not visible until you hover your cursor over the parent menu item
	(3) Do not show on menu – This option appears at the bottom of the drop-down list.

	b) Check or uncheck the box for Auto menu title.
	(1) Checked – uses the page title as the menu title (recommended)
	(2) Unchecked – requires an alternate menu title to be entered in the spaces below.


	4. Click on the tab URL ending.
	a) Check or uncheck the box for Auto URL ending.
	(1) Checked – uses the page title as the URL ending (recommended)
	(2) Unchecked – requires an alternate URL ending to be entered in the spaces below.


	5. Click on the Save button at the bottom left of the screen.

	C. Layout editor screen
	1. The next screen shows the Layout Editor screen.
	2. There are two elements to the layout of every web page.
	a) Sections: Major divisions of the page. You may use one or more sections on each page, and you may mix the types of section on a single page.

	Types of section include the following layout styles:
	(1) One column
	(2) Two columns
	(3) Three columns
	(4) Four columns
	(5) Slideshow (images)
	(6) Inline
	b) Content blocks: Containers for the actual page content. You may use one or more blocks in each section and/or column.

	Types of blocks include the following:
	(1) Audio (separate audio files)
	(2) Dictionary App
	(3) Downloadable file
	(4) FCBH Audio Player (Bible audio from Faith Comes By Hearing)
	(5) Gallery (images)
	(6) Google Map
	(7) Gospel Films (Lumo films from Faith Comes By Hearing)
	(8) Iframe
	(9) Image
	(10) Image with Text
	(11) Inspirational Films (Jesus film, Magdalena film)
	(12) PDF
	(13) PDF Library
	(14) Playlist (several audio or video files)
	(15) Playlist (scripture)
	(16) Reader App
	(17) Remote Video (YouTube, Vimeo, etc.)
	(18) Scripture App
	(19) Text
	(20) Verse of the Day
	(21) Video (separate video files)
	c) In this chapter, we will talk about basic content blocks – text and images. In later chapters, we will cover the other types of content blocks.


	D. Add a section
	1. Click on the link + Add section.
	2. A sidebar opens, displaying the types of section layout.
	3. Click on a layout style to select it.
	4. The main layout display changes to reflect the layout style selected for that section. A new Content block is shown in each part of the section.
	5. Note that there are now Section selectors both above and below the section just filled. This allows you to add new sections before and after the current section.
	6. You may edit an existing section and change how it appears on the website page.
	a) Click on the pencil icon next to the link Edit Section at the upper left edge of the section and choose Edit section settings.
	b) A sidebar opens to the right.
	c) You may choose the relative width of the section on the visible page.
	d) You may specify Space above section in pixels. This adds separation on the page from the section above (if there is one).
	e) You may choose whether the whole section has a colored background (from a limited selection within the color scheme) or an image as a background.

	(We recommend that you not use an image as background.)
	f) For multicolumn sections, you may select different background colors for each column, and you may specify the relative width of each column in percentages.
	g) Once you are finished, click the Save button.

	7. If desired, you may delete a section.
	a) Click on the pencil icon next to the link Edit Section at the upper left edge of the section and choose Delete section.
	b) A sidebar opens to the right.
	c) Click on the Delete button.


	E. Create page content – text
	1. Click on a + Add content link.
	2. A sidebar opens, displaying the types of block content.
	3. Click on the option Text.
	4. A new sidebar opens with features to write and format text.
	a) Write text for the page. (Text editing functions are covered in Chapter 7.)
	b) Click on the Save button at the bottom of the sidebar.

	5. Your text is displayed in the selected Content block on the layout screen.
	6. Note that a new Content block appears beneath the block just filled. This allows you to add another block to the same section.
	7. Options:
	a) Continue adding content to the page.
	b) Click on the Save and publish button.

	If the website is launched, this will make the page immediately visible to the public.
	c) Click on the Save as draft button.

	If the website is launched, the page will be added to the website but will not be visible to the public until you choose to publish it.
	Before the website is launched, Save and publish and Save as draft have little functional difference, although the page listings look different on the Overview chart.
	d) Click on the Discard changes button.

	All work will be lost.

	F. Create page content – image
	1. Click on a + Add content link.
	2. A sidebar opens, displaying the types of block content.
	3. Click on the option Image.
	4. A new sidebar opens with features to select and format an image.
	a) Click on the Add media button.
	b) The Add or select media working box opens.
	c) If you have already uploaded images to your website, they will appear in the lower section of the working box.
	d) To upload new images, click on the Choose File or Browse… button.
	e) Another pop-up window appears, showing you the file directory on your computer.
	f) Browse and choose the desired image.
	g) Click on the image file name, then click on the Open button (or double-click on the image file name).
	h) The image will now appear in the Add or select media box.
	i) In the space titled Alternative text, write a brief description of the image.
	j) You may also crop and/or rotate the image using the tools provided.
	k) Click on the Save button.
	l) The image now appears in the lower section of the working box.
	m) Check the box at the upper left of the image, then click on the Insert selected button.
	n) The image now appears in the Layout Editor, with the Image sidebar still showing.
	o) Change the size of the image on the page by clicking on the drop-down list titled Image size.
	p) You may write a caption for the image and choose whether it is displayed above or below the image.
	q) You may configure the image as a hyperlink to another part of this website or to another website altogether.
	(1) External website: In the space titled Link, enter the URL of the external website.
	(2) Another page on this website: In the space titled Link, begin to write the title of the page. A list will appear of page titles which match. Select the desired page.

	r) IMPORTANT: You must click on the Save button at the bottom of the sidebar, or all you have done with the image will be lost!
	s) The image now appears in the Layout Editor, without the Image sidebar.

	5. To edit your work, click on the pencil icon at the upper right corner of the Content block.
	a) On the drop-down list, click on Edit.
	b) In the image above, there are two pencil icons. One is for the text block; the other is for the image block.


	G. Move content blocks on a page
	1. As you create content blocks on a page, you may find that you want to arrange them in a different manner. There are two ways to do this.
	a) You may move a content block within its own section, or you may move it to another section on the same page.
	b) You may not move a content block from one page to another.

	2. Method One: Use the Move sidebar.
	a) Click on the pencil icon at the upper right corner of the content block.
	b) On the drop-down list, click on Move.
	c) A sidebar opens:
	d) On the simple page above, there are only two content blocks.
	(1) They are identified in the sidebar as Inline block.
	(2) The block in which the pencil icon was used is identified as (current).
	(3) At the top of the sidebar, there is a drop-down list of the sections on the page.

	e) To move a content block:
	(1) Move the mouse cursor over the four-pointed arrow to the left of that Inline block.
	(2) Click and hold, then move the cursor up or down to the desired position.
	(3) Release the click.
	(4) Click on the Move button at the bottom of the sidebar.

	f) The sidebar closes, and your changes are shown in the Layout editor.

	3. Method Two: The other way to move a content block is performed directly on the Layout editor screen, without opening the Move sidebar.
	a) Position your mouse cursor anywhere inside the content block you wish to move.
	b) The cursor becomes a four-pointed arrow.
	c) Click and hold, then drag the content block to its new position.
	(1) REMEMBER: You may move a content block within its own section, or you may move it to another section on the same page.

	d) Release the mouse click.


	H. Copy a content block
	1. As you create content blocks on a page, you may find that you want to copy a content block and duplicate it elsewhere on the same page.
	2. Click on the pencil icon at the upper right corner of the content block.
	3. On the drop-down list, click on Make a copy.
	4. The content block will be duplicated and will appear right below the original content block.
	5. You may move the new content block anywhere on this page – see Section G.

	I. Copy a section
	1. Sometimes you might want to copy a section from one part of the page to another, or even to another page. This saves time because you will not have to reapply the section settings every time.
	2. First, go to the layout editor screen for the page containing the section you want to copy. Click the pencil icon next to the page title on the Overview screen; if you are already on the page, click the Edit layout button.
	3. Click the pencil icon next to the heading for the section you want to copy and click on the option Copy section.
	4. The section may now be pasted anywhere there is a blank section. You will notice that every box labeled with + Add section also has an option to paste your copied section there.
	5. To paste the section, merely click the phrase Paste Section X, where X represents the number of the original section.
	6. To paste the section on a different page, first save the changes on the existing page before opening the page where the section will be copied. You may also create a new page and paste the section there.
	7. You may paste the same section as many times and on as many pages as are necessary. You do not have to copy the section each time.

	J. Save or discard your work
	1. Click on the Save and publish button.
	2. Click on the Save as draft button.
	3. When you save your work, you will exit the layout editing screen and see a preview of the public version of the page.
	4. To exit the editing screen without saving your work, click on the Discard changes button.
	a) A screen asks you to confirm if you want to discard your layout changes (leave the page without saving your work).
	b) Click on the button that states your choice.
	c) When you cancel without saving your work, you will exit the layout editing screen and return to the Overview screen.


	K. Preview of page
	1. Tabs at the top of the preview allow you to continue working on the same page.
	a) Title and options: Edit the page titles as in Section B above.
	b) Edit layout: Add, edit or remove sections or content blocks.
	c) Revisions: View early modifications (rarely needed).
	d) Delete the page altogether.

	2. To add a new page from the preview screen, in the Wildfire menu, click on sub-menu item Add page.


	Chapter 7. Text Editor
	A. Introduction
	1. The text editor box appears in the Content block sidebar for Text, Image with Text, and Image (for image captions, with limited functions).
	2. The text editor has many features for formatting text and inserting special features. These are accessed through the icons in the top bar.

	B. Text editor functions
	For all of these functions, use the mouse cursor to select the text you wish to format.
	1. Undo / Redo: Click the left button to undo the previous action(s); click the right button to redo the previous action.
	2. Paragraph: Click the drop-down list to choose a style for the highlighted text. You have a choice between Paragraph (used for normal text) and four heading styles. The heading styles are very effective at highlighting the title of a section of text...
	3. Size: Click the drop-down list to choose a font size. In general, it is best to keep the default font size and only change it by applying a style as in #2 above.
	4. Click these buttons to make the text bold, italics, underline, or strikethrough.
	5. Click these buttons to make the text subscript or superscript.
	6. Click this button to remove all formatting from the selected text. This is highly recommended if you are pasting into this text editor from an external program like Word.
	7. Click these buttons to increase or reduce the indenting of the selected text.
	8. Click the drop-down list to left-justify, center, or right-justify the selected text.
	9. Click this button to create a hyperlink from the selected text. See Section C below.
	10. Click on these icons to turn the selected text into a numbered or bulleted list.
	11. Click this icon to format the selected text as a quotation block.
	12. Click the button to insert a horizontal line.
	13. Click the drop-down to open a selection of special characters to insert.
	14. Click this button to make the selected text read left-to-right or right-to-left.
	15. Click the drop-down to find and/or replace text within the text editor.
	16. Click this button to toggle spellcheck on (blue) or off (black).
	17. Click this button to maximize the text editor so it takes up the entire screen. Click the similar-looking button to return to the default view.

	C. Create a hyperlink
	1. Write a line of text which you will use for the hyperlink.
	2. Highlight the line of text.
	3. Click on the hyperlink icon.
	4. The Link task box opens.
	5. Complete the field Link URL or page title.
	a) For an external website, copy the entire URL for the page and paste it in the field.
	b) To link to a page on the website, start typing the page title in the field. A list of pages that begin with those letters will appear below. Click on the correct page and the internal page ID will be entered in the field.
	c) To link to a file on the website which may then be downloaded, start typing the filename in the field. Click on the correct file and the internal file ID will be entered in the field.
	d) Note: You will see both pages and files when typing in the field. Pages are listed under the heading Content, and files are listed under the heading Media.

	6. Click the slider next to Open in new tab if you want the link to open in a new tab. This is preferred if you are linking to an external website, so that the website visitor still has your website open.
	7. Click the green check mark to complete the hyperlink.


	Chapter 8. Overview screen and website menu
	A. Introduction
	1. Navigate to the Overview screen by clicking on Work with pages in the Wildfire menu, then clicking on sub-menu item Overview.
	2. Each Navigation Language has a column in the chart.
	3. If a page has been created in a language, the page title is listed under that language name.
	a) Published pages are listed in upright font with light background.
	(1) To unpublish a published page, click on the blue dot beside the pencil icon.

	b) Unpublished pages are listed in italics font with darker background.
	(1) To publish an unpublished page, click on the white dot beside the pencil icon.



	B. Preview or Edit a page
	1. To preview a page, click on the page title.
	2. To edit a page, click on the small pencil icon to the right of the page title.

	C. Set up your website menu
	1. The position of the items in the website menu is indicated on the Overview chart by the vertical and horizontal location of the page title.
	a) The order of your pages shown in the Overview chart from top to bottom indicates the order of your menu items on the website menu.
	b) Top-level menu items are those with the page title farthest to the left; next-level menu items are those with the page title indented to the right.
	c) The page titles that you wrote are the menu item titles, unless you created a different menu item title (see Chapter 6, Section B, Step 4).

	The images above show how these features work.
	(1) The page Home is at the top of the Overview chart, so it is first on the website menu (farthest to the left on a horizontal menu).
	(2) Example is unpublished, so it does not show on the website menu.
	(3) Page 3 is the next published page on the Overview chart, so it is next in order on the website menu.
	(4) Page 4 is indented to the right under Page 3 on the Overview chart. It does not appear on the main level of the website menu. To see it, you must click on menu item Page 3, then Page 4 will appear on a sub-level of the menu.

	2. You can change the order and level of the menu items on your website.
	a) On the Wildfire menu, click on Work with pages, then click on sub-menu item Arrange menu links.
	b) A simplified version of the Overview chart appears.

	3. Change the order of a menu item by changing its position on this chart up or down.
	a) Move the mouse cursor over the four-pointed arrow to the far left of the page title.
	b) Click and hold.
	c) Drag the arrow up or down to the desired position on the chart.
	d) Release the click.
	e) When you change the position of pages on the chart, a warning message appears, prompting you to save your changes.
	(1) Click on the Save button at the bottom left.


	4. Change the level of a menu item by changing its position on this chart right or left.
	a) Move the mouse cursor over the four-pointed arrow to the far left of the page title.
	b) Click and hold.
	c) Drag the arrow right or left to the desired position.
	d) Release the click.
	e) When you change the position of pages on the chart, a warning message appears, prompting you to save your changes.
	(1) Click on the Save button at the bottom left.



	D. Advanced actions
	1. To add more function icons to the Overview screen and chart, click on the link Show advanced actions at the top right of the chart.
	2. An additional button appears above the chart, and additional icons appear on the chart itself.
	3. Add new menu item
	a) Click on the button Add new menu item.
	b) The Add new menu item task box appears.
	c) Write a menu item title in each Navigation Language.
	d) From the drop-down list Menu section, choose where on the current menu the new menu item is located.
	e) Click on the Save button.
	f) The menu item appears at the bottom of the Overview chart in dark grey font and is not a link (not clickable).
	g) You may move the menu item on the Overview chart and indent other menu items under it, as desired. (See Section C of this chapter.)

	4. Added Delete icon
	a) On the Overview chart, click on a trash can icon to delete a page.
	b) A pop-up window will ask you to select which Navigation Languages you wish to delete.
	(1) The default setting is All languages.
	(2) If you wish to delete only some of the languages, click on the checkbox to deselect All, then click above to select which language(s) to delete.

	c) Click on the Delete button to finalize the action.

	5. Added bulk actions
	a) Click on the boxes next to page titles to select pages for bulk actions.
	(1) Click on the box in the top blue bar to select all pages.

	b) Click on the drop-down list - Select bulk action - at upper right.
	c) Select an action: Publish, Unpublish, Delete.
	d) Click on the button Apply to selected.
	e) Depending on the number of pages and the action selected, it may take the system some time to perform the bulk action.

	6. Added chart filter
	a) Click on the link Filter list at the upper left of the Overview chart.
	b) The Filter list task box appears.
	c) Enter or select options to filter the list on the Overview chart.
	(1) Words in page title or page text
	(2) Content type: Page or Menu item
	(3) Publication status: Published or Draft

	d) Click on the Apply button.
	e) The Overview chart will show only those items that match the filter criteria.

	7. Remove the advanced actions from the Overview chart by clicking on the link Hide advanced actions.

	E. Copy a page
	1. Click on the link Show advanced actions at the top right of the Overview chart.
	2. On the Overview chart, click on the indicated icon to copy a page.
	3. The page is immediately copied and added to the Overview chart. It will be at the bottom of the chart in the section titled Pages not in the menu.
	4. Click on the small gear icon at the far left of the row for the new page.
	5. A pop-up window prompts you to give the page a new title.
	6. Write a new page title in all Navigation Languages. You may also configure page options, menu settings, and URL ending via the tabs in the lower section of the pop-up window.
	7. Click on the Save button at the bottom of the pop-up window.
	8. The new page is located on the Overview chart according to your selections.
	a) Note that the page is still shown as unpublished (gray background).

	9. Click on the pencil icon to open the page in the Layout Editor.
	10. Note that any page content will be from the original page and will need to be edited.
	11. After editing page content, click on either Save and publish or Save as draft.

	F. Customize the system Contact page
	1. All Wildfire websites include a system-generated Contact page.
	a) This page is not normally shown on the website menu. Website visitors access the Contact page using a small link at the left end of the website footer.
	b) The text on the system Contact page is preselected.

	2. You may change or add to the text at the top of the form, and you may also add text below the form.
	a) The titles for the data fields (Your name, Your email address, Message) may not be changed.
	b) The process for editing this form is different from the normal page editing process.

	3. On the Wildfire menu, click on Work with pages, then click on submenu item Arrange menu links.
	4. The Contact page is at the bottom of the chart in the section titled Pages not in the menu.
	5. Clicking on the pencil icon on this screen does not lead you to the Layout editor screen. Instead, click on the page title Contact to open the page in preview mode.
	a) Note that, as you are logged in to work on the website, your username and email address are already filled in. Website visitors will see blank fields, as shown above.

	6. Click on the Edit button at the upper left of the screen.
	7. A new screen appears with options to edit the text above and below the Contact form itself.
	8. First decide if you want to keep the system-generated help text as stated at the top of the screen.
	a) If not, deselect the check box.
	b) If you keep the system-generated help text and you need to translate it to other languages, click on the link Translate help text.
	(1) You will be taken to the correct section of Website languages => Translate interface to do this. Remember to save your work there.
	(2) Use your browser’s Back button to return to editing the Contact page.


	9. To add text above the Contact form, use the upper set of text editor boxes, titled Text above.
	a) Provide the same message in all Navigation Languages by clicking on the tabs at left to change from one language to another.

	10. To add text below the Contact form, use the lower set of text editor boxes, titled Text below.
	a) Provide the same message in all Navigation Languages by clicking on the tabs at left to change from one language to another.

	11. When you are finished, click on the Save button at the bottom left of the screen.
	12. You will return to the preview of the Contact page, and you will now see any changes you made.
	13. Website visitors will see the Contact form with blank fields.


	Chapter 9. Working on a template website
	A. Introduction
	1. If you have been given a template website, you already have several sample pages, with sample text and sample media content. The prior instructions are helpful for creating new pages, but you also need to know how to edit existing page content.

	B. Overview with sample pages
	1. Your Overview chart will already contain pages before you start creating new ones.
	2. If you added a new Navigation Language to the website, the Overview chart will have a column for that language without page titles.
	3. Each of these pages (in all Navigation Languages) must be edited, as they contain meaningless text and media items that are not relevant to your website.

	C. Edit an existing page
	1. Click on the pencil icon on the row and language of the page you want to edit.
	2. The Layout Editor screen opens.
	3. If needed, scroll down the screen to find the content you want to edit.
	4. Click on the small pencil icon in the upper right corner of the content block.
	5. To delete the content block, click on the option Delete.
	a) A sidebar opens on the right, asking you to confirm your choice.

	6. To edit the content block, click on the option Edit.
	7. A sidebar opens on the right to allow you to edit the block content. This sidebar will vary in appearance and function, depending on the type of content.
	8. Edit the block content as desired.
	9. Click on the Save button in the sidebar to save changes to the content block.
	10. You may add new page sections or content blocks – or delete existing ones – whenever you are working on the Layout Editor screen.
	11. You may edit an existing section and change how it appears on the website page.
	a) Click on the pencil icon on the left next to the title of the section you want to edit and choose Edit section settings.
	b) A sidebar opens to the right.
	c) You may choose the relative width of the section on the visible page.
	d) You may specify Space above section in pixels. This adds separation on the page from the section above (if there is one).
	e) You may choose whether the whole section has a colored background (from a limited selection within the color scheme) or an image as a background.
	f) For multicolumn sections, you may select different background colors for each column, and you may specify the relative width of each column in percentages.
	g) Once you are finished, click the Save button.

	12. Click on the Save button on the main Layout Editor screen to save changes to the page.
	13. Some of the sample pages on your template website may contain advanced content; a later chapter will explain how to manage those pages.


	Chapter 10. Translate text content
	A. Introduction
	1. When you create new text content, it is displayed in the original language of creation on all web pages, regardless of the Navigation Language.
	2. You must translate text content to match the Navigation Language of the page, unless it is content in the Publication Language that you choose to leave as is.
	3. These instructions apply to Text blocks, text on Image with text blocks, and captions in all Image blocks.

	B. Translate text content
	1. On the Overview chart, click on the pencil icon for the page you want to translate in the language column that needs the translation.
	2. The Layout Editor screen opens.
	a) Note the message at the top of the screen. You can edit text on this screen, but you can only alter the layout of the page in the original language in which the page was created.

	3. Scroll down if needed and locate the Content block that contains the text you wish to translate.
	4. Click on the small pencil icon at the upper right corner of the block.
	5. Click on the option Edit (or its equivalent in the language into which you are translating).
	6. A sidebar opens on the right to allow you to edit the block content. This sidebar will vary in appearance and function, depending on the type of content.
	7. Edit the block content as desired. You can view the text from the default language on the left or below the text editor by clicking the drop-down arrow beside the other navigation language.
	8. Click on the Save button in the sidebar to save changes to the Content block.
	9. When you are translating text, you may NOT add new page sections or content blocks or delete existing ones. You must return to the Layout Editor screen in the original language of the page to make changes to the layout.
	10. Click on the Save button on the main Layout Editor screen to save changes to the page.


	Chapter 11. Page content – Images
	A. Introduction
	1. In Chapter 6, you learned how to add a basic image to a web page.
	2. In this chapter, you will learn advanced methods of using images on a page.
	3. Images are usually “block content”; you may insert an image block in any area of a section layout.
	4. Image galleries look and function best in a single-column section.
	5. Image slideshows are a special type of page section, not block content.

	B. Image with text
	1. Note: When an Image with text block is viewed on a mobile device, the image will be cropped, not scaled. The text will be preserved. If you want the full-sized image to display with text, you will need to embed the text directly onto the image usin...
	2. Select the Content block to which you want to add an image with text by clicking on a + Add content link.
	3. A sidebar opens, displaying the types of block content.
	4. Click on the option Image with Text.
	5. A new sidebar opens with features to select an image and write and format text.
	6. At the top, choose a style for how the image and text are displayed relative to each other.
	a) Banner – text is overlaid directly on image
	b) Half width – image and text are displayed side by side in the same content block; text does not wrap around image
	c) Text panel – text is overlaid on image within a contrasting panel
	d) Wrap text – text is displayed separately from image in the same content block and wraps around image (if there is enough text to do so).

	7. In the next section of the sidebar, click on the Add media button to select the desired image.
	a) The Add or select media working box opens.
	b) You may use the upper section of the working box to select an image file from your computer.
	c) If you have already uploaded images to your website, they will appear in the lower section of the working box.
	d) Select an image by clicking on the square in the upper left corner of the image thumbnail.
	e) Click on the Insert selected button at bottom left of the working box.
	f) The image now appears in both the layout panel on the left and in the sidebar on the right.

	8. In the sidebar, select the Image size from the drop-down menu.
	a) Thumbnail
	b) Medium
	c) Large
	d) 100% width (fills the width of the layout section / column)
	e) Original size

	9. In the text editor box, write and format text to go with the image.
	a) Depending on the style chosen in Step 5 above, you may want more or less text.

	10. Other formatting options appear below the text editor box.
	a) These vary depending on the style chosen in Step 5 above.

	11. In the lower section of the sidebar, you may configure the Image with text as a hyperlink.
	a) Choose whether the link type is the Entire image, Text only, or a Button.
	(1) If you choose Button as the link type, the sidebar expands to offer additional features to customize the button.
	(a) Write text to appear on the button.
	(b) Select a text color.
	(c) Select a background color.
	(d) Choose whether the button is positioned at the left, center, or right of the image.


	b) Link to an external website: In the space titled Link, enter the URL of the external website, starting with "http”.
	c) Link to another page on this website: In the space titled Link, begin to write the title of the page. A list will appear of page titles which match. Click on the desired page.

	12. Click on the Save button at the bottom of the sidebar.
	13. Click on the Save button on the Layout Editor screen.
	14. Your work appears on a preview of the page.

	C. Image gallery
	1. A gallery is a special type of content block.
	2. The gallery displays a collage of thumbnails in varying sizes of the images in the gallery.
	a) Click on a thumbnail image to enter the full-image gallery viewer.
	b) Use the right and left arrows to scroll forward and back through the gallery.
	c) The numbers at the upper left tell you how many images there are and which one you are looking at.
	d) Image captions, if provided, appear at the bottom of the screen.
	e) Click on the X at the upper right to exit the full-width gallery viewer.

	3. Use image galleries on your website to group photos and images by subject or theme.
	4. Image galleries look and function best in a single-column section.
	5. Select the Content block to which you want to add an image gallery by clicking on a + Add content link.
	6. A sidebar opens, displaying the types of block content.
	7. Click on the option Gallery.
	8. A new sidebar opens with features to select images for the gallery.
	9. Click on the Add media button.
	a) The Add or select media working box opens.
	b) You may use the upper section of the working box to select image files from your computer.
	c) If you have already uploaded images to your website, they will appear in the lower section of the working box.
	d) Select images by clicking on the square in the upper left corner of the image thumbnail.
	e) Select multiple images for a gallery, but no more than 20.
	f) Click on the Insert selected button at bottom left of the working box.
	g) The images now appear in both the layout panel on the left and in the sidebar on the right.

	10. Click on the Save button at the bottom of the sidebar.
	11. Click on the Save button on the Layout Editor screen.
	12. Your work appears on a preview of the page.

	D. Image slideshow
	1. An image slideshow is a special one-column layout Section.
	a) The images change automatically and continue to do so in a loop.
	b) Place the mouse cursor over an image to pause the slideshow on that image.
	c) Use the arrow buttons at right and left to go forward or back manually.

	2. Add slideshows to your website to group photos and images by subject or theme.
	3. To add an image slideshow, click on a link + Add section.
	4. A sidebar opens, displaying the types of sections.
	5. Click on the option Slideshow.
	6. A new section area appears for the slideshow.
	7. Click on the link + Add images to slideshow.
	8. A new sidebar opens with features to select images for the slideshow.
	9. Click on the Add media button.
	a) The Add or select media working box opens.
	b) You may use the upper section of the working box to select image files from your computer.
	c) If you have already uploaded images to your website, they will appear in the lower section of the working box.
	d) Select images by clicking on the square in the upper left corner of the image thumbnail.
	e) Select multiple images for a slideshow, but no more than 20.
	f) Click on the Insert selected button at bottom left of the working box.
	g) The images now appear in the sidebar on the right.

	10. Click on the Insert images button at the bottom of the sidebar.
	11. You may edit the Slideshow section in the same way that you edit any other section.
	a) Click on the Edit slideshow link at the upper left edge of the section.
	b) A sidebar opens to the right.
	c) You may choose the relative width of the section on the visible page.
	d) You may specify Space above section in pixels. This adds separation on the page from the section above (if there is one).
	e) You may choose whether the whole section has a colored background (from a limited selection within the color scheme) or an image as a background.
	f) Once you are finished, click the Update button.

	12. Click on the Save button on the Layout Editor screen.
	13. Your work appears on a preview of the page.

	E. Google map
	1. You may insert a Google map on your website to help visitors know where you (or any other feature) are located geographically.
	2. Select the Content block to which you want to add a Google map by clicking on a + Add content link.
	3. A sidebar opens, displaying the types of block content.
	4. Click on the option Google Map.
	5. A new sidebar opens with features to configure the Google map.
	6. In the space titled Location, write an address, the name of a city, or another description that Google Maps will recognize.
	7. Click on the Save button in the sidebar.
	8. The sidebar disappears, and the resulting map appears on the Layout Editor screen.
	9. Click on the Save button on the Layout Editor screen.
	10. Your work appears on a preview of the page.
	11. Within the Google map frame, you will find many of the same features as at the Google Maps website.
	a) Zoom in and out with the + and – icons at the lower right.
	b) Toggle between map mode and satellite photo mode at the lower left.
	c) Anywhere on the map, click and hold and move the cursor to move around the map.
	d) Click on the link View larger map at the upper left to go to the Google Maps website and see the same geographic location.



	Chapter 12. Page content – Videos
	A. Introduction
	1. In Chapter 6, you learned some basic ways to add content to a web page.
	2. In this chapter, you will learn several ways to insert video content on a page.
	3. Videos are “block content”; you may insert a video block in any area of a section layout.
	4. An Inspirational Film block and a Gospel Film block look and function best in a single-column section.
	5. Although you may upload video files as you insert them on a page, we recommend adding them first to your Media Library (Chapter 5), then following the instructions in this chapter to insert them on a page.

	B. Single video files
	1. Select the Content block to which you want to add a video by clicking on a + Add content link.
	2. A sidebar opens, displaying the types of block content.
	3. Click on the option Video.
	4. A new sidebar opens with features to select a video.
	5. Click on the Add media button.
	a) The Add or select media working box opens.
	b) You may use the upper section of the working box to select a video file from your computer.
	c) If you have already uploaded videos to your website, they will appear in the lower section of the working box.
	d) Select a video by clicking on the square in the upper left corner of the video thumbnail.
	e) Click on the Insert selected button at bottom left of the working box.
	f) The video now appears in both the layout panel on the left and in the sidebar on the right.

	6. In the sidebar, check or uncheck the box to Show title.
	7. Leave the Aspect ratio as Automatic, or select another option (16:9, 4:3, 1:1) if desired.
	8. Click on the Save button at the bottom of the sidebar.
	9. Click on the Save button on the Layout Editor screen.
	10. Your work appears on a preview of the page.
	11. Video player controls:
	a) Play a video on a page by clicking on the Play icon in the center of the video thumbnail.
	b) Other player controls (pause/replay; volume; progress bar; download options; playing speed; full-screen option) are located at the bottom of the thumbnail.


	C. Video playlist
	1. Select the Content block to which you want to add a video playlist by clicking on a + Add content link.
	2. A sidebar opens, displaying the types of block content.
	3. Click on the option Playlist.
	4. A new sidebar opens with features to configure a playlist.
	5. Click on the Add media button.
	a) The Add or select media working box opens.
	b) Select Video at the upper left of the working box.
	c) You may use the upper section of the working box to select video files from your computer.
	d) If you have already uploaded videos to your website, they will appear in the lower section of the working box.
	(1) NOTE: Remote videos (at YouTube, Vimeo, etc.) that you have added to your Media Library will not appear here for inclusion on a video playlist.
	(2) See Chapter 15, Sections E & F for instructions about publishing a playlist of remote videos.

	e) Select videos for the playlist by clicking on the square in the upper left corner of the video thumbnails.
	f) Click on the Insert selected button at bottom left of the working box.
	g) The video playlist now appears in both the layout panel on the left and in the sidebar on the right.

	6. In the sidebar, choose a display style from the drop-down list.
	a) List – Places list of items at the right side of the viewer frame
	b) Grid – Places list of items below the viewer frame
	c) Compact – Not available for video lists

	7. In the sidebar, check or uncheck the box to preset Auto advance.
	8. If some of the items in the playlist do not have their own thumbnail image, you may choose to add a playlist thumbnail image to replace the simple system video image.
	a) In the sidebar, click on the Add thumbnail button.
	b) In the pop-up box, either upload an image from your computer or choose one from the images previously uploaded to the website.
	c) Click on the Insert selected button.

	9. Click on the Save button at the bottom of the sidebar.
	10. Click on the Save button on the Layout Editor screen.
	11. Your work appears on a preview of the page.
	12. Video player controls:
	a) Play a video on a playlist by clicking on the Play icon at the upper left of the viewer frame.
	b) Other player controls (pause/replay; volume; progress bar; download options; playing speed; full-screen option) are located at the bottom of the viewer frame.

	13. Click on another video on the playlist to play it in the viewer frame.

	D. Remote video
	1. You may create a streaming link from your Wildfire website to a video hosted at any of the following services:
	a) YouTube
	b) TikTok
	c) Vimeo
	d) Livestream
	e) Twitter

	2. Select the Content block to which you want to add a remote video by clicking on a + Add content link.
	3. A sidebar opens, displaying the types of block content.
	4. Click on the option Remote Video.
	5. A new sidebar opens with features to select a video.
	6. Click on the Add media button.
	a) The Add or select media working box opens.
	b) You may use the upper section of the working box to specify a remote video file that has not yet been added to your Media Library.
	(1) Review this process in Chapter 5, Section C.

	c) If you have already linked to remote videos in your Media Library, they will appear in the lower section of the working box.
	d) Select a video by clicking on the square in the upper left corner of the video thumbnail.
	e) Click on the Insert selected button at bottom left of the working box.
	f) The video now appears in both the layout panel on the left and in the sidebar on the right.

	7. In the sidebar, check or uncheck the box to Show title.
	8. Click on the Save button at the bottom of the sidebar.
	9. Click on the Save button on the Layout Editor screen.
	10. Your work appears on a preview of the page.
	11. Video player controls:
	a) Play a remote video on a page by clicking on the Play icon in the middle of the viewer frame.
	b) Other player controls (pause/replay; volume; progress bar; subtitles; settings; full-screen option) are located at the bottom of the viewer frame.


	E. YouTube playlist
	1. These instructions assume that a video playlist has already been created on YouTube.
	2. Open YouTube in a separate browser tab and find the playlist you wish to publish.
	a) The YouTube URL should include the word “playlist”, as in the following image.
	b) If you are viewing a single video in a playlist, as in the following image, click on the playlist title to get the playlist URL as described in step a) above.

	3. Copy the entire URL (as in example (a) above) into the browser address bar.
	4. Return to your Wildfire website and open the Layout Editor for the page on which you want to insert the playlist.
	5. Prepare a Section and select a Content Block for the playlist.
	6. Follow the same steps as you would to insert a regular Remote Video:
	a) Click on the option Remote Video.
	b) A new sidebar opens with features to select a video.
	c) Click on the Add media button. The Add or select media working box opens.
	(1) Paste the playlist URL into the Add Remote video via URL box and click the Add button. Enter the title for the playlist in each navigation language and click the Save button. Review this process in Chapter 5, Section C.
	(2) If you have already added the YouTube playlist to your Media Library, it will appear in the lower section of the working box.
	(3) Select the playlist by clicking on the square in the upper left corner of the playlist thumbnail.
	(4) Click on the Insert selected button at bottom left of the working box.
	(5) The playlist now appears in both the layout panel on the left and in the sidebar on the right.

	d) In the sidebar, check or uncheck the box to Show title.
	e) Click on the Save button at the bottom of the sidebar.
	f) Click on the Save button on the Layout Editor screen.
	g) Your work appears on a preview of the page.

	7. To see the list of videos, click on the icon in the upper right corner of the viewer frame. The list appears to the side.
	8. Click on a list item to play it.

	F. Inspirational Films
	1. Wildfire has a special arrangement with Inspirational Films to present their videos on our websites via a streaming link to their servers.
	2. We recommend that you publish one film per page and that you use the single-column layout. Other elements of the page layout, such as the full-width viewer frame and the arrangement of film segments, are preset.
	3. If not already done, you should translate the segment titles and explanatory texts into your Publication Language – see Chapter 16.
	4. Select the Content block to which you want to add an Inspirational Films product by clicking on the + Add content link.
	5. A sidebar opens, displaying the types of block content.
	6. Click on the option Inspirational Films.
	7. A new sidebar opens with features to select a video.
	8. Click on the drop-down list to select a film.
	a) Available films in the Navigational Languages of your website are preloaded.
	(1) Click on one of these to select it.

	b) You may select a film in another language by clicking on Search for your language.
	(1) In the new space that appears, write the language name or three-letter Ethnologue code.
	(2) Available films appear under the space.
	(3) Click on one to select it.


	9. Check or uncheck the box to pre-select auto-advance from one segment to the next.
	a) This can be changed by the website visitor.

	10. Check or uncheck the box to pre-select showing the title and description for each segment.
	a) This can be changed by the website visitor.

	11. Click on the Save button at the bottom of the sidebar.
	12. Click on the Save button on the Layout Editor screen.
	13. Your work appears on a preview of the page.
	14. Video player controls:
	a) Play the video by clicking on the Play icon in the middle of the viewer frame.
	b) Other player controls (pause/replay; volume; progress bar; share; subtitles; full-screen option) are located at the bottom of the viewer frame.

	15. Download options are displayed below the viewer frame and explanatory text.
	16. Short segments of the film are displayed in a grid below the viewer frame.
	a) Click on a thumbnail to watch that segment in the large viewer frame.


	G. Gospel Films
	1. Wildfire has a special arrangement with Faith Comes By Hearing and the Lumo Film Project to present the Lumo videos on our websites via a streaming link to the FCBH servers.
	2. We recommend that you publish one film per page and that you use the single-column layout. Other elements of the page layout, such as the full-width viewer frame and the arrangement of film segments, are preset.
	3. Select the Content block to which you want to add a Gospel Film by clicking on a + Add content link.
	4. A sidebar opens, displaying the types of block content.
	5. Click on the option Gospel Films.
	6. A new sidebar opens with features to select a video.
	7. Click on the drop-down list to select a film.
	a) Available films in the Navigational Languages of your website are preloaded.
	(1) Click on one of these to select it.

	b) You may select a film in another language by clicking on Search for your language.
	(1) In the new space that appears, write the language name or three-letter Ethnologue code.
	(2) Available films appear under the space.
	(3) Click on one to select it.


	8. Select whether you want the film to advance automatically from one segment to the next.
	9. Select whether you want to show captions in the viewer frame.
	a) Captions are the written Scripture verses, synchronized with the audio and video. They are not available in all film versions.
	b) Checking the box shows the captions as the default; the visitor can turn captions off if desired.
	c) Unchecking the box means the captions are not shown as the default; the visitor can turn captions on if desired.

	10. Click on the Save button at the bottom of the sidebar.
	11. Click on the Save button on the Layout Editor screen.
	12. Your work appears on a preview of the page.
	13. Video player controls:
	a) Play the video by clicking on the Play icon at the upper left of the viewer frame.
	b) Other player controls (pause/replay; volume; progress bar; playing speed; full-screen option) are located at the bottom of the viewer frame.
	c) Click on the Scripture reference at the lower left of the viewer frame to open a grid of film segments.
	(1) Within the grid, scroll down to find all segments.
	(2) At the top of the grid, click on a book name to change the Scripture version of the Lumo film.
	(3) Click on a segment to play it in the large viewer frame.




	Chapter 13. Page content – Audio
	A. Introduction
	1. In Chapter 6, you learned some basic ways to add content to a web page.
	2. In this chapter, you will learn several ways to insert audio content on a page.
	3. Audio files are “block content”; you may insert an audio Content block in any area of a section layout.
	4. Although you may upload audio files as you insert them on a page, we recommend adding them first to your Media Library (Chapter 5), then following the instructions in this chapter to insert them on a page.

	B. Single audio files
	1. Select the Content block to which you want to add an audio file by clicking on a + Add content link.
	2. A sidebar opens, displaying the types of block content.
	3. Click on the option Audio.
	4. A new sidebar opens with features to select an audio file.
	5. Click on the Add media button.
	a) The Add or select media working box opens.
	b) You may use the upper section of the working box to select an audio file from your computer.
	c) If you have already uploaded audio files to your website, they will appear in the lower section of the working box.
	d) Select an audio file by clicking on the square in the upper left corner of the video thumbnail.
	e) Click on the Insert selected button at bottom left of the working box.
	f) The audio now appears in both the layout panel on the left and in the sidebar on the right.

	6. In the sidebar, check or uncheck the box to Show title.
	7. Click on the Save button at the bottom of the sidebar.
	8. Click on the Save button on the Layout Editor screen.
	9. Your work appears on a preview of the page.
	10. Audio player controls:
	a) Play an audio on a page by clicking on the Play icon at the left end of the audio player.
	b) Other player controls (pause/replay; volume; progress bar; download options; playing speed) are located on the player bar.


	C. Audio playlist
	1. Select the Content block to which you want to add an audio playlist by clicking on a + Add content link.
	2. A sidebar opens, displaying the types of block content.
	3. Click on the option Playlist.
	4. A new sidebar opens with features to configure a playlist.
	5. Click on the Add media button.
	a) The Add or select media working box opens.
	b) Select Audio at the upper left of the working box.
	c) You may use the upper section of the working box to select audio files from your computer.
	d) If you have already uploaded audio files to your website, they will appear in the lower section of the working box.
	e) Select audios for the playlist by clicking on the square in the upper left corner of the audio thumbnails.
	f) Click on the Insert selected button at bottom left of the working box.
	g) The audio playlist now appears in both the layout panel on the left and in the sidebar on the right.

	6. In the sidebar, choose a display style from the drop-down list.
	a) List – Places list of items at the right side of the player frame
	b) Grid – Places list of items below the player frame
	c) Compact – Displays the playlist in a small player bar similar to the single audio player

	7. In the sidebar, check or uncheck the box to preset Auto advance.
	8. If some of the items in the playlist do not have their own thumbnail image, you may choose to add a playlist thumbnail image to replace the simple system audio image.
	a) In the sidebar, click on the Add thumbnail button.
	b) In the pop-up box, either upload an image from your computer or choose one from the images previously uploaded to the website.
	c) Click on the Insert selected button.

	9. Click on the Save button at the bottom of the sidebar.
	10. Click on the Save button on the Layout Editor screen.
	11. Your work appears on a preview of the page.
	12. Audio player controls:
	a) Play an audio on a page by clicking on the Play icon at the upper left of the player frame.
	b) Other player controls (pause/replay; volume; progress bar; download options; playing speed) are located at the bottom of the player frame.

	13. In List and Grid styles, click on item on the playlist to play it.
	14. In Compact style (shown above), click on the title of the item at the left to open a drop-down list with the other items on the playlist.

	D. FCBH audio player
	1. Wildfire has a special arrangement with Faith Comes By Hearing (FCBH) to present their Bible recordings on our websites via a streaming link to their servers.
	2. Select the Content block to which you want to add a FCBH player by clicking on a + Add content link.
	3. A sidebar opens, displaying the types of block content.
	4. Click on the option FCBH Audio Player.
	5. A new sidebar opens with features to select a language volume for the FCBH player.
	6. Click on the drop-down list to select a volume.
	a) Available recordings in the Navigational Languages of your website are preloaded.
	(1) Click on one of these to select it.

	b) You may select a volume in another language by clicking on Search for your language.
	(1) In the new space that appears, write the language name or three-letter Ethnologue code.
	(2) Available volumes appear under the space.
	(3) Click on one to select it.


	7. In the sidebar, check or uncheck the box to Show FCBH image.
	8. In the sidebar, check or uncheck the box to Auto advance from one chapter to another.
	9. Click on the Save button at the bottom of the sidebar.
	10. We recommend that you include a Text content block on the page with brief instructions for using the FCBH audio player.
	11. Click on the Save button on the Layout Editor screen.
	12. Your work appears on a preview of the page.
	13. FCBH audio player controls:
	a) Play the FCBH volume by clicking on the Play icon at the upper left of the player.
	b) Open and explore the volume contents (Bible books and chapters) by clicking on the title Matthew inside the player.
	c) Other player controls (jump forward and back; volume; progress bar; playing speed; download options; auto-advance preference) are also located on the player.



	Chapter 14. Page content – Apps
	A. Introduction
	1. In Chapter 6, you learned some basic ways to add content to a web page.
	2. In this chapter, you will learn about inserting special Wildfire apps on a page.
	3. Apps are “block content”; you may insert an app Content block in any area of a section layout. However, apps look and function best in a single-column section.
	4. Your Digital Publishing Manager or workshop facilitator will need to help you prepare and upload app content files to our servers prior to adding one of these apps to a page.

	B. Scripture app
	1. A Scripture app presents the written Bible in the language selected – usually your Publication Language.
	2. Select the Content block to which you want to add a Scripture app by clicking on a + Add content link.
	3. A sidebar opens, displaying the types of block content.
	4. Click on the option Scripture App.
	5. A new sidebar opens with features to select a language for the Scripture app.
	6. Enter the language code provided by your Digital Publishing Manager or workshop facilitator. This is usually the three-letter Ethnologue code for the language.
	7. Click on the Save button at the bottom of the sidebar.
	8. We recommend that you include a Text content block on the page with brief instructions for using the Scripture app.
	9. Click on the Save button on the Layout Editor screen.
	10. Your work appears on a preview of the page.
	11. Scripture app navigation controls:
	a) Click on the book name at the top middle of the viewer frame to open a drop-down list of other books of the Bible. On the drop-down list, click on a book name to navigate to that book.
	b) Click on the single arrowhead buttons to navigate forward and back through chapters of the currently selected book.
	c) Click on the double arrowhead buttons to navigate forward and back through available books of the Bible.


	C. Dictionary app
	1. A dictionary app presents literacy material in the language selected – usually your Publication Language.
	2. Select the Content block to which you want to add a Dictionary app by clicking on a + Add content link.
	3. A sidebar opens, displaying the types of block content.
	4. Click on the option Dictionary App.
	5. A new sidebar opens with features to select a language for the Dictionary app.
	6. Enter the language code provided by your Digital Publishing Manager or workshop facilitator. This is usually the three-letter Ethnologue code of the language.
	7. Click on the Save button at the bottom of the sidebar.
	8. We recommend that you include a Text content block on the page with brief instructions for using the dictionary app.
	9. Click on the Save button on the Layout Editor screen.
	10. Your work appears on a preview of the page.

	D. Reader app
	1. A reader app presents all sorts of material in the language selected – usually your Publication Language.
	2. Select the Content block to which you want to add a Reader app by clicking on a + Add content link.
	3. A sidebar opens, displaying the types of block content.
	4. Click on the option Reader App.
	5. A new sidebar opens with features to select a language for the Reader app.
	6. Enter the language code provided by your Digital Publishing Manager or workshop facilitator. This is usually the three-letter Ethnologue code of the language.
	7. Click on the Save button at the bottom of the sidebar.
	8. We recommend that you include a Text content block on the page with brief instructions for using the reader app.
	9. Click on the Save button on the Layout Editor screen.
	10. Your work appears on a preview of the page.


	Chapter 15. Page content – Other
	A. Introduction
	1. In Chapter 6, you learned some basic ways to add content to a web page.
	2. In this chapter, you will learn about several other types of content you may insert on a page.
	3. These elements are “block content”; you may insert them in any area of a section layout.

	B. PDF file
	1. A PDF content block presents a single PDF file in a frame that allows the website visitor to navigate through the document, print it, or download it.
	2. PDF files look and function best in a single-column section.
	3. Select the Content block to which you want to add a PDF document by clicking on a + Add content link.
	4. A sidebar opens, displaying the types of block content.
	5. Click on the option PDF.
	6. A new sidebar opens with features to select and configure a PDF file.
	7. Click on the Add media button.
	a) The Add or select media working box opens.
	b) You may use the upper section of the working box to select a PDF file from your computer.
	c) If you have already uploaded PDF files to your website, they will appear in the lower section of the working box.
	d) Select a file by clicking on the square in the upper left corner of the file thumbnail. You may only select one file per viewer frame.
	e) Click on the Insert selected button at bottom left of the working box.
	f) The PDF now appears in both the layout panel on the left and in the sidebar on the right.

	8. Click on the drop-down list Aspect ratio and select the desired option.
	9. Click on the Save button at the bottom of the sidebar.
	10. Click on the Save button on the Layout Editor screen.
	11. Your work appears on a preview of the page.
	12. PDF viewer frame controls:
	a) Search for key words with the magnifying glass at the top left.
	b) Use the up and down arrows at the upper left to navigate forward and back through the document.
	c) Use + and – and the Zoom drop-down list at the top middle to zoom in and out.
	d) Icons at the top right allow you to download or print the document.


	C. PDF library
	1. A PDF library provides the website manager an attractive way to present a collection of PDF files. The first page of each PDF is converted into a thumbnail image for ease of navigation and selection for the website visitor.
	2. Select the Content block to which you want to add a PDF library by clicking on a + Add content link.
	3. A sidebar opens, displaying the types of block content.
	4. Click on the option PDF library.
	5. A new sidebar opens with features to select the PDF files and to configure the library.
	6. Click on the Add media button. The Add or select media working box opens.
	a) You may use the upper section of the working box to select PDF files from your computer.
	b) If you have already uploaded PDF files to your website, they will appear in the lower section of the working box.
	c) Select the files by clicking on the square in the upper left corner of the file thumbnail.
	d) Click on the Insert selected button at bottom left of the working box.
	e) The PDFs now appear in both the layout panel on the left and in the sidebar on the right.

	7. Click on the drop-down list Style and choose between Grid and List. You can preview each before you confirm in the next step.
	8. Click on the Save button at the bottom of the sidebar.
	9. Click on the Save button on the Layout Editor screen.
	10. Your work appears on a preview of the page.

	D. Playlist (Scripture)
	1. In earlier chapters, you learned how to create a playlist of either audio or video files, but you could not mix them.
	2. You may create a playlist with mixed media items by utilizing the Scripture reference feature.
	3. You must first assign Scripture references to all the media items you plan to include on the playlist.
	a) Scripture references may only be assigned to audio and video items.
	b) In the Media Library (list mode), click on Edit for the item you wish to modify.
	c) On the Edit screen, use the drop-down lists to enter a Scripture reference.
	(1) As a minimum, select a book of the Bible.
	(2) You may also select the beginning chapter and verse and ending chapter and verse.

	d) Click on the Save button at the bottom left of the screen.

	4. Select the Content block to which you want to add a Scripture Playlist by clicking on a + Add content link.
	5. A sidebar opens, displaying the types of block content.
	6. Click on the option Playlist (scripture).
	7. A new sidebar opens with features to specify the Scripture references for the playlist.
	8. Use the drop-down lists to enter the desired Scripture references for the playlist.
	a) As a minimum, select one Bible book.
	b) You may also select the beginning chapter and verse and ending chapter and verse, and you may begin in one book and end in a later book.

	9. The auto-advance function is checked by default. Uncheck it if you do not want the player to auto-advance from one item to the next.
	10. Choose a display style from the drop-down list.
	a) List – Places list of items at the right side of the viewer frame
	b) Grid – Places list of items below the viewer frame
	c) Compact – Use only for playlists with no video items

	11. Click on the Save button at the bottom of the sidebar.
	12. Click on the Save button on the Layout Editor screen.
	13. Your work appears on a preview of the page.

	E. Downloadable file
	1. While many of the content blocks already described include a feature to download their content, you may want to create a Downloads list on a page to offer your website visitors an easy way to find especially useful files like documents, application...
	2. Select the Content block to which you want to add a Downloads list by clicking on a + Add content link.
	3. A sidebar opens, displaying the types of block content.
	4. Click on the option Downloadable file.
	5. A new sidebar opens with features to select files for the list.
	6. Click on the Add media button.
	a) The Add or select media working box opens in the default Document mode.
	b) You may use the upper section of the working box to select files from your computer.
	c) If you have already uploaded relevant document files to your website, they will appear in the lower section of the working box.
	d) Click on PDF at the upper left to change to PDF mode.
	e) Again, you may use the upper section of the working box to select PDF files from your computer.
	f) If you have already uploaded PDF files to your website, they will appear in the lower section of the working box.
	g) Select files for the downloads list by clicking on the square in the upper left corner of the thumbnails.
	h) Click on the Insert selected button at bottom left of the working box.
	i) The file list now appears in both the layout panel on the left and in the sidebar on the right.

	7. Click on the Save button at the bottom of the sidebar.
	8. We recommend including a Text content block on the page with brief instructions for the Downloads list.
	9. Click on the Save button on the Layout Editor screen.
	10. Your work appears on a preview of the page.

	F. Iframe
	1. Your Digital Publishing Manager or workshop facilitator will need to help you prepare your website for using an iframe.
	2. To publish a YouTube playlist in an iframe, see Section F.
	3. Select the Content block to which you want to add an iframe by clicking on a + Add content link.
	4. A sidebar opens, displaying the types of block content.
	5. Click on the option Iframe.
	6. A new sidebar opens with features to specify the desired iframe.
	7. In the space titled URL, enter the desired URL.
	a) The URL will not be accepted if your Digital Publishing Manager has not previously configured the website.

	8. Click on the drop-down list Aspect ratio and select the desired option (portrait, landscape, square, 4:3, 3:2, 16:9).
	9. Click on the Save button at the bottom of the sidebar.
	10. The sidebar disappears, and the iframe is displayed on the Layout Editor screen.
	11. Click on the Save button on the Layout Editor screen.
	12. Your work appears on a preview of the page.

	G. Verse of the Day
	1. A Verse of the Day content block allows you to configure a section of a website page to show website visitors a Bible verse.
	a) The language of the verse (and version of the Bible) changes for each Navigation Language.
	b) The verse automatically changes every day.

	2. Select the Content block to which you want to add Verse of the Day by clicking on a  + Add content link.
	3. A sidebar opens, displaying the types of block content.
	4. Click on the option Verse of the day.
	5. A new sidebar opens with features to configure the Verse of the Day block.
	6. Click on the drop-down list titled - Select - and choose a version of the Bible to display. You have three options for what language to display:
	a) Navigation language: Choose from a version of one of the navigation languages of the website.
	b) Search for another language: Select Search for your language from the drop-down list. In the next box, start typing the language name or Ethnologue code. A list of matches will appear, from which you may choose.
	c) Upload USFM file(s): Select Upload USFM files from the drop-down list. In the next box, click the Choose files button and find the files for the consultant-checked books you want to use as the source for the Verse of the Day feature. You may choose...

	7. Click on the title Appearance to open that section of the sidebar.
	a) Text alignment: Center, left, or right
	b) Size: Square, portrait, or fit to text
	c) Background
	(1) Image – Select all or some of the preinstalled images below. (You are not able to use your own images for this content block.)
	(2) Color – Select from pre-chosen colors compatible with your color scheme
	(3) Border – Select from preinstalled border patterns
	(4) None


	8. Click on the title Options to open that section of the sidebar.
	a) Christmas day: Choose the appropriate day for your setting, or None.
	b) Easter day: Choose which calendar to use, or None.

	9. Click on the Save button at the bottom of the sidebar.
	10. Click on the Save button on the Layout Editor screen.
	11. Your work appears on a preview of the page.


	Chapter 16. Translate interface
	A. Introduction
	1. If one or more of your Navigation Languages is not yet incorporated in the Wildfire system, you will need to translate a set of interface words and phrases so that website visitors can understand the features of the website in that language.
	2. If one of your Navigation Languages is a “language of wider use” (trade language) that will be used on several websites, a single set of interface translations may be completed, then shared among websites. Ask your Digital Publishing Manager or wor...
	3. If there is a need for the Wildfire interface (“back end”) to be translated into a “language of wider use”, ask your Digital Publishing Manager or workshop facilitator for help.

	B. Translate interface screen
	1. In the Wildfire menu, click on Website languages, then click on submenu item Translate interface.
	2. Click on the drop-down list Translation language to display a list of the Navigation Languages of your website.
	3. Choose the language needing translation (usually your Publication Language).
	4. The text groups titled Critical and Public website should all be translated into the Publication Language. These are words and phrases from the Wildfire system that website visitors will encounter on your website.
	a) Click on one of the blue menu items to open a list of words and phrases in that group.
	(1) Answer the question or translate each word or phrase in the blank space immediately under it.
	(2) If the translation field contains a piece of text already, do not change this piece of text. Supply the translation for the rest of the phrase and include the piece of text in the appropriate location in the phrase.
	(3) If the phrase to be translated contains HTML code in arrow-head brackets, copy the HTML code into the translation field and translate the text between the <opening code> and the </closing code>.

	b) Click on the Save and Continue button at the bottom right before moving from one group of words and phrases to another.
	c) Work through all the menu items until you have translated all the interface phrases. A category title on the left changes from blue to green when you have translated all the phrases in that category.



	Chapter 17. Account administration
	A. Personal account details
	1. You may review and edit your account details by clicking on the link <username> at the top right of any screen in the Wildfire Website Builder System.
	2. A new screen opens displaying the details of your account.
	3. You may update the following:
	a) Username
	b) E-mail address
	c) Password
	d) Real name

	4. To change your username, e-mail address, or password, you must enter your current password at the top of the screen.
	5. After making changes, click on the Save button at bottom left.
	6. If you have forgotten your current password, contact your Digital Publishing Manager.

	B. Log out and log in
	1. To log out of the Wildfire Website Builder System, simply click on the link at the top right of any screen.
	2. The next screen you see will depend on the status of your website. If you are still building your website and it has not yet been launched, you will see a screen like this:
	3. Click on the link to log in and continue building your website. If your website has been launched, you will see the public Home page of the website. To log into the Wildfire Website Builder System and work on your website, click on the Log in link ...



